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Welcome and System Update

o Welcome

o System Update

• Prior to NCFS Go Live, we built a custom process to handle escheats. While the custom solution 
worked, it was cumbersome and required different steps for each payment type (Supplier, Party 
Payment, and Employee Reimbursements).

• After NCFS Go Live, we worked with Oracle on a new escheats process.

₋ The new process is more streamlined, and the same for all payment types.

₋ The new process has been thoroughly tested and we're ready to use this new process for the 
first year of NCFS payments to be escheated.

₋ This means the custom process for escheats that you were previously trained on is no longer 
required.

Note: Please use the documentation for escheats in this presentation going forward.

Do not follow the steps from past training.



Escheatment Guidelines



Escheatment Authority

Escheatment Authority - A government entity, usually a state agency, that holds and 
manages unclaimed or abandoned property.​

o For North Carolina In State supplier unclaimed checks, the escheatment 
authority is the NC Department of State Treasurer (NC DST).

o Checks to out of state suppliers may need to be escheated to that state's 
Escheatment Authority​.

Please confirm with NC DST if you are unsure who the escheatment authority should 
be for out of state check payments.

The NCFS escheatment process for both NC DST escheatment authority and out of 
state escheatment authorities are the same, however reporting requirements will be 
different.



NC DST Escheatment Requirements

Please familiarize yourself with the NC DST escheat requirements before starting 
the escheat process in NCFS:

oNC Department of State Treasurer Banking Services Handbook (See page 35 
for Escheatment information.)

oHolder Information and Reporting: Identify property to escheat - Reference 
the NC DST Conversion Tables to determine the reporting due date for each 
type of unclaimed property.

https://www.nctreasurer.com/documents/files/fod/banking-services-handbook/open
https://www.nctreasurer.com/documents/files/fod/banking-services-handbook/open
https://www.nctreasurer.com/documents/files/fod/banking-services-handbook/open
https://www.nctreasurer.com/documents/files/fod/banking-services-handbook/open
https://www.nccash.gov/documents/forms-and-guides/unclaimed-property-report-conversion-table-government-agencies-only-0/open


NC DST Unclaimed Property Conversion Table

North Carolina Unclaimed Property Report Conversion Table: Governmental Agencies Only

Use the table below to determine specific holding periods, timing of due diligence notices and reporting deadlines 
for all unclaimed property held by governmental agencies. Refer to the NAUPA Class Code and Dormancy Period 
Chart for Governmental Holders to determine the appropriate class code when preparing unclaimed property 
reports.

1 Year Property Table

Issue Year Hold Period Notice to Owners Report Due

7/1/19 to 6/30/20 6/30/21 8/15/21 11/1/21

7/1/20 to 6/30/21 6/30/22 8/15/22 11/1/22

7/1/21 to 6/30/22 6/30/23 8/15/23 11/1/23

7/1/22 to 6/30/23 6/30/24 8/15/24 11/1/24

7/1/23 to 6/30/24 6/30/25 8/15/25 11/1/25

7/1/24 to 6/30/25 6/30/26 8/15/26 11/1/26

https://www.nccash.com/media/14/download
https://www.nccash.com/media/14/download


NC DST Escheatment Process
o Attempt to locate check property owners: NC Outstanding Check Report (RPT-AP-

005) can be used to locate the check property owners and send final notices as it 
does include the payee information including address.

o Once ready to escheat, please follow the NCFS steps to escheat the original 
supplier invoice and create the new payment to NC DST.

o Follow NC DST Holder Information and Reporting instructions. The NCFS New NC 
Escheatment Details Report (RPT-AP-052) can assist in completing the National 
Association of Unclaimed Property Administrators (NAUPA) report.

o Remit funds due to NC DST.

For questions regarding the DST Escheat guidelines or reporting, please contact NC 
DST. Unclaimed Property Division: (919) 814-4200, option 3.

Email address: upreports@nctreasurer.com

https://www.nccash.gov/holder-information-and-reporting
https://www.nccash.gov/contact-us
https://www.nccash.gov/contact-us
mailto:upreports@nctreasurer.com


Special Considerations for 2025 Escheatment Process

o Escheats due November 1, 2025, will include all payments made 7/1/2023 - 
6/30/2024

o This will require a dual escheats process for this year only.

• NCAS payments made 7/1/2023 - 10/5/2023 will need to follow the process 
for escheating "external transactions".  This process will be the same as last 
year following these Escheating Checks in NCFS Converted from NCAS 
directions.

• NCFS payments made 10/10/2023 - 6/30/2024 will be escheated with the 
new NCFS escheats method detailed in the upcoming slides.

https://www.ncosc.gov/state-agency-resources/ncfs-resources/ncfs-escheatment-process/escheating-checks-ncfs-converted-ncashttps:/www.ncosc.gov/state-agency-resources/ncfs-resources/ncfs-escheatment-process/escheating-checks-ncfs-converted-ncas


Escheatment Steps in NCFS 



Escheatment Security Roles

• The role needed to complete the escheatment process in NCFS is the NC AP Void 
Payment Jr role.

• The role needed to view the Escheatment Detail Report (RPT-AP-052) is the NC 
AP Tax Reports Jr role. This report will be discussed later during this session.



Identification and Selection of Unclaimed Checks

• Before beginning the escheatment process in NCFS, it may be useful to have the 
most recent NC Outstanding Check Report (RPT-AP-005) as this report will assist in 
determining if there are out of state checks that need to be escheated.

• The unclaimed checks should be selected in batches based on the escheatment 
authority. For example, if you have 105 checks that should be escheated, but 100 of 
those should be escheated to NC DST, you will want to select only those 100 checks 
for the escheat process. Once you complete the process for the 100 checks, you 
will then complete the process for the 5 remaining checks to the other 
escheatment authority.



Identification of Unclaimed Checks
On the Manage Payments screen in NCFS, identify the unclaimed checks using the following search 
criteria (Advanced Search).

• Payment date > On or before > XX/XX/XXXX. Note: The date should equal the end date of the 
Payment Issue Year. (Refer to NC DST 1 Year Property Table.)

• Payment Status > Equals > Negotiable
• Payment document > Equals > Business Unit 1000 (XXXX 1000)
• Payment Amount > Greater than > 0. (Refer to QRG AP46 – Escheating Payments in NCFS.)

https://www.ncosc.gov/training/ncfs-system-training/ncfs-help-documents/ap-46-escheating-payments-ncfs
https://www.ncosc.gov/training/ncfs-system-training/ncfs-help-documents/ap-46-escheating-payments-ncfs
https://www.ncosc.gov/training/ncfs-system-training/ncfs-help-documents/ap-46-escheating-payments-ncfs


Selection of Unclaimed Checks

Hold keyboard Ctrl button and select one or more of the unclaimed payments from the 
Manage Payments search results screen to select for escheatment.



Initiate Escheat

Once the appropriate payments are selected, select Actions > Escheatment > Initiate 
Escheat.

Note: Once you select Initiate Escheat, you CANNOT undo the process​.



Escheatment Initiated

After payment is initiated for escheatment, the payment status will be changed 
to Escheatment Initiated. Stop Date will capture the initiated date​.



Search for Escheatment Initiated Status

On the Manage Payments screen, enter the following criteria (Payment Date and 
Payment Status) to search for the unclaimed checks in Escheatment Initiated status.



Escheat

Hold keyboard Ctrl button and select the payments with a status of Escheatment 
Initiated. Then select Actions  > Escheatment > Escheat.



Payment Status Escheated

The payment status changes to Escheated​.

NOTE: The Create Accounting job is set to run every hour in NCFS. After the payments 
are escheated, Create Accounting will run the following hour to transfer the amounts 
from the Cash Clearing account to the Unclaimed Fund account. Once this is done, the 
invoice to the Escheatment Authority can be created.

The next step is to Create the Invoice to the Escheatment Authority supplier​.



Search for Escheated Status
On the Manage Payments screen, use the following criteria to search for payments 
with a status of Escheated.



Create Invoice
Hold keyboard Ctrl button and select the payments with a status of Escheated. Then, 
select Actions  > Escheatment > Create invoice.

The next step is the choose the Escheatment Authority supplier ​.

Refer to the Escheatment Authority slide earlier in the presentation.



Escheatment Authority Supplier

Search for and select the Escheatment Authority supplier to create the invoice:​
In this example, NC Department of State Treasurer (NC DST) is used.

All agencies have an escheatment pay site under the NC DST supplier 
record.  The naming convention for the Supplier Site is ESCH.XXXX 
(XXXX = Agency Business Unit) ​.



Invoice Creation to Escheatment Authority

A message on screen will show how many escheatment invoices were created.​

The next step is to view the invoices on the Manage Invoices screen.



Manage Invoices
Review escheatment invoices on the Manage Invoice screen. The Description column 
includes the payment # that was escheated, shown as Escheatment – payment #.​
These new escheatment invoices should be picked up with the next PPR that is set for 
checks.



NC Escheatment Detail Report

This report was created to aid agency users with reporting escheat data to the 
NC Department of State Treasurer (or other out of state escheatment authority), 
which is due on November 1st of each year. (Refer to the Escheatment Guidelines 
section earlier in the presentation).

NOTE: This report will not generate until the new escheatment invoices are in 
PAID status.

This report will reflect NCFS escheated payments that are sent to Department of State 
Treasurer (DST) Unclaimed Property or to an out of state escheatment authority.​ 
Other escheatment authorities are typically out of state Unclaimed Property Division.​
The formatting of the report is divided by the left side (Payments made to 
Escheatment Authority) and the right side (Escheated Invoice/Payment Details).



Open NC Escheatment Detail Report (RPTAP052)

This report contains Tax ID #’s and is in the Escheats Reports folder in NCFS.
NCFS users must have the NC AP Tax Reports JR security role to access the report.

On the NCFS Home page, go to 
the Tools tab, select the Reports 
and Analytics app, then select 
the Browse Catalog button. 
Select Shared Folders > Custom 
> FBR Custom > Report > 
Accounts Payable > Escheats 
Reports to find the NC 
Escheatment Detail Report 
(RPTAP052).



Run NC Escheatment Detail Report (RPT-AP-052)

The required parameters on the report are From Escheatment Date and To 
Escheatment Date. If multiple escheatment authority suppliers were selected in the 
escheatment process, the report can be run per supplier or for all the suppliers.



NC Escheatment Detail Report Output (left)

Left Side of the report – Payments made to Escheatment Authority.



NC Escheatment Detail Report Output (right)

Right side of the report – Escheated Invoice/Payment Details.



Accounting Entries
NC Cash Ledger
• When original payment is accounted:

o Dr Expense Account
o Cr Cash Clearing Account

• When payment is escheated (Voided):
o Dr Cash Clearing Account
o Cr Unclaimed Fund Account

•  Invoice for Escheatment Authority:
o Dr AP Clearing Account
o Cr AP Clearing Account

• When payment to Escheatment Authority 
is accounted:
o Dr Unclaimed Fund Account
o Cr Cash Clearing Account

Accrual & Modified Accrual Ledgers
• When original payment is accounted:

o Dr Supplier Liability
o Cr Cash Clearing Account

• When payment is escheated:
o Dr Cash Clearing Account
o Cr Unclaimed Fund Account

• Auto Invoice for Escheatment Authority:
o Dr Unclaimed Fund Account
o Cr Supplier Liability

• When payment to Escheatment Authority 
is accounted:
o Dr Supplier Liability
o Cr Cash Clearing Account



Questions



NCFS Contact Information

NCFS Contact Center
Email: ncfs@ncosc.gov
919-707-0795
866-292-4314

mailto:ncfs@ncosc.gov
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