REPORTS HELPFUL FOR
GRANTS MANAGEMENT

Quick REFERENCE GUIDE PNG-03

PNG

Purpose

The purpose of this Quick Reference Guide (QRG) is to provide a step-by-step explanation of how to
run reports relevant to Grants Management in the North Carolina Financial System (NCFS).

Introduction and Overview

This QRG covers the process of running reports helpful for Grants Management. The various reports
include budget entry validation reports, review reports, month end reconciliation reports, and other
reports. Some examples of Grants Management reports include NC Federal Check Clearance Pattern
Report, NC GL Project Summary Report, and NC Federal Grant 488-588 Transfer Account
Reconciliation Report.

Run Grants Reports
To run Grants Management reports, follow the steps below:
1. Loginto the NCFS portal with your credentials to access the system.

2. Onthe Home page, click the Tools tab and select the Reports and Analytics app.

rm

D
T

¢ <ash Management Fixed Assets Expenses Procurement Tools >

QUICK ACTIONS APPS

Mz C aging
Al Apps Administration z

Set Preferences
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3. Click the Browse Catalog button on the top-right corner.

Reports and Analytics @

Filter | Alltypes | | Favorites O\ Clear Filters

Create ¥

4. The Catalog page opens. Under the Folders section on the left side of the page, click
Shared Folders.

]i-‘ Catalog Home Catalog Favoritesw Dashboards» Createw Openw 9
UserView » |la v ¥2 W QS v v v X !_i Location /My Folders w [ Show Hidden ltems @)
4 Folders T:- Bz Type All w Sort Name A-2 w [} Show More Details
» My Folders Eﬁi Drafts Last Modified 4/7/23 5:20 AM  Owner Training Super User 1
Expand More ¥
Shared Folders

5. Under the Custom folder, click Expand.

UserView w Jla v 2 & C v v v X & Location /Shared Folders ¥ [ Show Hidden ltems @
4 Folders F= Ea  Type All v Sort Name A-Z w () Show More Details
» My Folders = —- Common Content Last Modified 4/5/23 11:27 AM  Owner System Account .
Expand More v
4 Shared Folde
N G Content —- Custom Last Modified 12/9/22 9:43 AM  Owner System Account
ommon Conten
xpand More ¥
» Custom
4 Customer Data Management Last Modified 4/5/23 11:27 AM  Owner System Account
» Customer Data Managel _- This folder contains analytic content related to Customer Data Management that includes Missing Organization and Person Attributes, along with the s
. napshot and trending reports for record completeness levels for an organization
» Enterprise Contracts Expand More ¥
» Extension . "
- - Enterprise Contracts Last Modified 4/5/23 11:27 AM  Owner System Account
J L I Expand More ¥
4 Tasks - Extension Last Modified 2/16/22 12:17 AM  Owner System Account
. [ Contains extensions
5 shared Folders Expand More

6. Under the FBR Custom folder, click Expand.

4 Folders B= a2 Tvpe All w Sort Name A-Z w ) Show More Details

CloudInsights Last Modified 12/9/22 7:46 AM  Owner System Account
Expand More w

2 My Folders -

4 Shared Folders
Customer Relationship Management Last Modified 12/9/22 7:46 AM  Owner System Account

" Common Content
Expand More v
4
3 CloudInsights More v
» Customer Relationst Financials Last Modified 12/9/22 8:58 AM  Owner System Account

» FBR Custom Expand More w

"

Functional Setup Last Modified 12/9/22 7:47 AM  Owner System Account

[

- FBR Custom Last Madified 3/13/23 2:15AM  Owner Boomi IntegrationUser
[

- Expand More w

PR
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7. Under the Report folder, click Expand.

4 Folders E= Ea  Type AN v Sort Name A-Z w» (] Show More Details
» My Folders A —- Conversion Last Modified 3/13/23 2:15 AM  Owner Boomi IntegrationUser
Expand More ¥
4 Shared Folders
= Integration Last Modified 3/13/23 2:08 AM  Owner Boomi IntegrationUser
I Common Content [
Expand More ¥
A Custom

b Cloudinsights

Report Last Modified 3/13/23 1:53 AM  Owner Boomi IntegrationUser

> Customer Relationst
» FBR Custol
hd
4 » 4"

8. Scroll down to find the Grants folder. Then, click Expand.

4 Folders E: iz Type All w Sort Name A-Z - Show More Details
) - = Accounts Payable Last Modified 7/4/23 3:32 AM  Owner System Account
b Cash Management and Treasury - Expand More v
bk Expense .
P —- Accounts Receivable Last Modified 6/8/23 8:52 AM  Owner System Account
» Fixed Asset Expand More ¥
’ General Ledger 0 Budget Last Modified 6/8/23 8:53 AM  Owner System Account
4 Expand More w
» NC Federal Check Clearance Pattern Report (RPTGMO —- Cash Management and Treasury Last Modified 6/8/23 8:52 AM  Owner System Account
A4
» NC Federal Grant 488-588 Transfer Account Reconcilial Expand Mare
» NC Fixed Asset Report with COA (RPTGMO21) - Expense Last Modified 6/8/23 8:54 AM  Owner System Account
b NC GL Project Summary Report (RPTGM013) I Epand Morew
3 ) ur / Report { 3M013) -
" ’ - Fixed Asset Last Modified 6/8/23 8:52 AM  Owner System Account
Expand More v
4 Tasks
- General Ledger Last Modified 6/8/23 8:53 AM  Owner Bl Consumer Role
. - Expand More v
. Report Xpan r
—- Grants Last Modified 6/8/23 8:53 AM  Owner System Account
i Expand R Archive Expand] More w
EJRss H Unarchive —- Inventory Last Modified 6/8/23 8:11 AM  Owner System Account
Expand More v
X Delete 1, Upload
(B Copy IR Properties . OTBI Reports  Last Modifled 6/8/23 853 AM  Owner System Account
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9. Find the grants report to be run and click Expand under the report.

In this example, we choose NC Life to Date Data for Grants Report (BD701F) (RPTGMO011).

4 Folders F= £z Type ANl w Sort Name A-Z w [ Show More Details
Expense - = NC Federal Check Clearance Pattern Report (RPTGM020) Last Modified 3/13/2023 5:53:40 AM  Owner Boomi IntegrationUser
Fixed Asset I:I Expand More ¥
- NC Federal Grant 488-588 Transfer Account Reconciliation Report (RPTGM016) Last Modified 3/13/2023 5:53:50 AM
General Ledger |:| Owner Boomi IntegrationUser
Expand More ¥
Inventory _EI NC Fixed Asset Report with COA (RPTGMO021) Last Modified 3/13/2023 5:53:59 AM  Owner Boomi IntegrationUser
Expand More v
Procurement
Security =I:I NC GL Project Summary Report (RPTGMO013) Last Modified 3/14/2023 3:52:16 PM  Owner Boomi IntegrationUser
: - Expand More ¥
4 » M
=-|:I NC Life to Date Data for Grants Report (BD701F) (RPTGMO011) Last Modified 4/7/2023 1:35:24 PM  Owner Boomi IntegrationUser
4 Tasks More v
[ Grants - = NC LTD Budget Activity Details Report (RPTGMO022) Last Modified 3/13/2023 5:53:59 AM  Owner Boomi IntegrationUser
EI Expand More v
i Expand H Archive =|:I NC LTD Budget to LTD Actual Dashboard (RPTGMO018) Last Modified 3/13/2023 5:53:57 AM  Owner Boomi IntegrationUser
. Expand More ¥
EYRss [ Unarchive
X Delete 4, Upload =-|:I lgl;;ge;i;LP'urpose Budget Report (DAPG26) (RPTGMO009) Last Modified 3/13/2023 5:53:42 AM  Owner Boomi IntegrationUser
I Coov i Propertie

10. To open NC Life to Date Data for Grants Report (BD701F) (RPTGMO011), click Open under
the report.

UserVieww flov & Ea @ O B v v v X & Location /Shared Folders/Custom/FBR Custom/Report/Grants/NC Life to Date w () Show Hidden ltems @)
4 Folders E= £z Type All w Sort Name A-Z v () Show More Details

Expense = — NC Grants Drawdown Report (RPTGMO017) Last Medified 4/7/2023 1:35:24 PM  Owner Training Super User 1

. |:| Expand More ¥

Fixed Asset

NC Life to Date Data for Grants DM (BD701F) (RPTGMO011) Last Modified 3/14/2023 4:00:35 PM  Owner Boomi IntegrationUser

General Ledger .
NC Life to Date Data for Grants Data Model (BD701F) (RPTGMO011)

Grants Edit More v
» NC Federal Check Clearance NC Life to Date Data for Grants Report (BD701F) (RPTGMO011) Last Modified 3/21/2023 4:22:16 PM  Owner Boomi IntegrationUser
» NC Federal Grant 488-588 Ti NC Life to Date Data for Grants Report (BD701F) (RPTGMO011)

en JEdit More w

» NC Fixed Asset Report with C

P » 4

11. Select the Agency from the respective drop-down choice list.

In this example, we choose 1100-DEPARTMENT OF LABOR. Enter any other relevant
information in the respective fields. Then, click the Apply button.

# NC Life to Date Data for Grants Report (BD701F) (RP... Home Catalog Favoritesw Dashboardsv Createw Openw 9

Agency J100-DEPARTMENT OF LAB v |

Fiscal Year 2023 v Fiscal Month Apr-23 v
Budget Code 33800-LABOR-FEDERAL v Budget Fund All v Funding Source All v
Agency Management Unit  All v Agency Program All
NC Life to Date Data fo... O Ny & e
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12. The report is now downloaded. Click the Open button to open the report or click the Save
as button to save the report.

& NC Life to Date Data for Grants Report (BD701F) (RP... Downloads Ba -

B What do you want to do with NC Life to Date D..
Agency 1100-DEPARTMENT OF LAB »
. i Open Save as N
Fiscal Year 2023 v Fiscal Month Apr-23 v
Budget Code 33800-LABOR-FEDERAL v Budget Fund All ¥ Seemore >
Agency Management Unit All v Agency Program All v  Apply
NC Life to Date Data fo... G E XKy &+ @
Report Completed

1 NCFS North Carolina Financial System
2 b N Office of State Controfler
3 NC Life to Date Data for Grants Report (BD701F) (RPT-GM-011)
4 05/23/2023 07:10:39 AM
5
B Parameters
7 Agency TI00-DEPARTMENT OF LABOR
8 FiscalYear 2023
9 FizcalMonth
10 [Budget Code 33800-LABCR-FEDERAL
11 [Budget Fund Al
2 [AMy Al
7 AP Al
14 [Funding Seurce ]
Ll
6 |Data Information
17 [Agency TioG-DEFARTVENT OF LAGOR
8 [Fiscal Year EE]
19 [Fiscal Month Aoz
20 Budget Code 33800-LABOR-FEDERAL

Budget Fund 305001-MCOOL 3330MME
2 SAFETY AND HEALTH

AR hﬂnnnnnn-nﬁmuu gero
22 Marmt Unit NC CASH

g 0000000-DEFALLT Agemay
2 Program NCCASH
24 [Funding Source [50z0
3
2% State Fizcal Year Grants Life to Date
27 Aecount Rooount Desoniption | AMU | AMU Desonption | A AP Desonption [Interfund| _Interfund Desoription | Month to Date Actual | Quarter to Date Actual | Year to Date Astual [fowal |
e FISHA GRANT DDUUDD‘DEF&ULTAgeangmennNE ‘DDDDDU‘DEFnuungencqugvamNE ‘nnnnnn ‘DEFnquwme.FundN::nsH 0.00] 000 T3535.45] ‘ﬁmm Dal

1] H 1] CASH
29 Toral I I I 1 I I | | EED 000 57,5704 5781.09)
]
Eil Revenus State Fizcal Year Grants Life to Date
Rcoount Aooount Desorption | AMU AHU Desonption AP AP Desonption Month to Date Actual | Quarter to Date Actual | Yearto Date Actual Rotual
0 FINE SAFETY & FEALTH 008600 | DEFALIT Agancy Mgm: Uit NE.|G00000 [DEFALLT Agency Pragram NC 0.00] 000 T3535.45] 57 574,04
1] H 1] CASH

3 Total G00] 00) [EEET 000 &7 504 5781.09)
E a0g| 0.0 G00] G00)
36
37 | Data Information
38 [Agency TioG-DEFARTVENT OF LAGOR
39 [Fiscal Year EE]
40 [Fisoal Month Az
41 Budget Code 33800-LABOR-FEDERAL

Budget Fund 305001-MCOOL 3330MME
| SAFETY ANDHEALTH

Fund 305001 | Fund 305002 | Fund 305003 | Fund 305004 | Totals [«]

| user Tip:

I
[
[ To view other grants reports, follow steps 1-8. Then, select the appropriate I
| reportto be opened in step 9 and proceed further by following steps 10-13. |

I
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Wrap-Up
Run reports helpful for Grants Management using the steps above.
Additional Resources

Instructor-Led Training (VILT)

e GM100: Grants Management
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