INVENTORY WAREHOUSE
ORGANIZATION ITEM CYCLE COUNT

SETUP
QUICK REFERENCE GUIDE INV-57

Purpose

The purpose of this Quick Reference Guide (QRG) is to provide step-by-step explanation on how to
setup and manage Inventory ABC classes, Assignment groups, and Classification Sets for the entire
Warehouse Organization in the North Carolina Financial System (NCFS). This QRG also covers how to
Create a Cycle Count, Record Cycle Count Sequences, Approve Cycle Count Sequences, Review
Inventory Item Quantity Updates, Recount Inventory Items from the Cycle Count, Cancel a Cycle
Count, and Review the NC Cycle Count Variance Report (RPT-IN-003) in NCFS.

Introduction and Overview

This QRG covers how to and manage Inventory ABC classes, Assignment groups, and Classification
Sets for the entire Warehouse Organization, Create a Cycle Count, Record Cycle Count Sequences,
Approve Cycle Count Sequences, Review Inventory Item Quantity Updates, Recount Inventory Items
from the Cycle Count, Cancel a Cycle Count and Review the NC Cycle Count Variance Report (RPT-IN-
003) in NCFS.
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QRG INV-54 — Manage Item Transaction Defaults

Manage Inventory ABC Classes, Assignment Groups, & Classification Sets

To manage ABC Classes, assignment groups, & classification sets in NCFS for the entire warehouse
organization, please follow the steps below:

1. My Enterprise>Setup and Maintenance>Inventory Management>Manage ABC Classes
a. Performed by Agency Manager one time setup (not done by warehouse managers).
b. Each Warehouse setup individually.

|Setup: Manufacturing and Supply Chain Materials Managementb; @) =3
Functional Areas Changs Feature OptIn ~ Search Tasks ‘
* Initial Users snarca (2D Inventory Management
* Enterprise Profile sharca (B View v Format v [} Detach Show ‘ Al Tasks v
* Lagal Siructures sharea € Task Help Scope Predecessor Tasks Notes Actions
R - = E
* Financial Reporting Structures sharea (B Manage Inventory Value Sets N ~ ]
* Organization Structures shared 2D Manage Inventory Descriptive Flexfields o ED
* Customers hares €D Manage Inventory Account Alias Key Flexfield o ED
= Suppliers et €D Manage Inventory Locator Key Flexfield o &
Manage Inventory Transaction Sources and Types [ ~ ]
* Fagiliies o & o " i
Manage Material Statuses o ED
* Users and Security snarea D
Manage Subinventories and Locators o BB
* ltems sharea 2D
Manage ABC Classes (N ~ ]
Carriers and Transit Times =
Manage ABC Classification Sets o BB
* Catal
alalogs snared @ Manaae ABC Assianment Grouos o &R >
Inventory Management =
Receiving —
* Shipping =

2. Click the Plus Sign or Actions and Add Row to add the ABC Class.
3. Enter the ABC Class Name and Description. Start Date will default to today’s date.
4. Click Save and Close.

Manage ABC Ciasses O

b Search

Search Results

=10 @+

* ABC Class Description * Start Date End Date

|‘4210451AECC\555 E’Awmm Warehouse ltems ” 29124 r-,e [may B
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QRG INV-54 — Manage Item Transaction Defaults

5. My Enterprise>Setup and Maintenance>Inventory Management>Manage ABC
Classification Sets
a. Each Warehouse setup individually.

|Setup Manufacturing and Supply Chain Materials Management (+] W | Actions ¥ |
Functional Areas Change Feature Opt In | 522rch Tasks ‘
* Initial Users sharea (2D Inventory Management
* Enterprise Profile shared (KD View w Format w [ Detach Show |AH Tasks v
* Logal Structures sharea Task Help Scope Predecessor Tasks Notes Actions
R Manage ABC Classification Sets (ko) " &B - El
Financial Reporting Structures shared (2D
Manage ABC Assignment Groups . &
* Organization Structures shared (DD
Manage Interorganization Parameters : &
* Customers sharca
Manage Intersubinventory Parameters : &
* Suppliers -]
ee Shared Manage Account Aliases o BB
Faciles » &B Manage Inventory Transaction Reasons « &
Users and Security sharcd (KD Manage Item Transaction Defaults o &
* ltems shared (XD Manage Pick Slip Grouping Rules B
Carriers and Transit Times ) Manage Picking Rules » &
* Catalogs _—_ Manage Picking Rule Assignments o ED .
Inventory Management ﬁ
Recsiving Sharea o
* Shipping =

6. Click the Plus Sign or Actions and Create.

Manage ABC Classification Sets (& m

) Search
Search Results @
\@ View ABC Classification Set Items
ABC !
Name Description Classification ~ Griteria Content Scope  Subinventory ‘s’a'”-“-‘!‘-’-"- Status
Cassflcaion G Gontent Soo cope

7. Enter Classification Set Name and Description.
8. Select Organization for Content Scope field.
9. Select Current on-hand quantity for Criteria field.
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QRG INV-54 — Manage Item Transaction Defaults

10. Click Submit.

Create ABC Classification Set

* Name | 4210451 Classification Set Subinventory

Description || 4210451 Classification Set Valuation

Content Scope || Organization

Specifications
* Criteria | Current on-hand quantity v End Date m/diyy
Start Date  m/d/yy

A Additional Information

Submit I Cancel

11. The Classification Set is created and will have a Status of None while the Process job runs.

Manage ABC Classification Sets ()

Inwentery Organization £210451 T IRLELE]

4 Search

Name | Equals v Critaria | Equats ¥ v

Deseription | Equals v ABC Classification Set Dste | Equals v || midyy T
Status | Equaliv v.
Search | Resat
Search Results @
Actions v View v View AL ssification Set em
- ir . ) Valuation
Name Descrigtion ggmmm Criteria Content Scope - Subimventory g, Status
T

4210451 Classificafion Set | 4210451 Classification Set Curret on-hand quantly (rgantzation Crganization Nong m

12. Once the process is complete, the status will change to complete, and the View ABC
Classification Set Items button will populate and be clickable.

Manage ABC Classification Sets @

Inventory Organization 4210451 [EEELVAVEILAT] m

) Search
Search Results @)
r

Actions v View v <= | View ABC Classification Set Items 12

ABC )
Name Description Classification  Criteria Content Scope  Subinventory :ﬂlmo" Status

setDate 260p8

4210451 Classification Set | 4210451 Classification Set

2524 Current on-hand quantity Organization Organization Complete m

NORTH CAROLINA OFFICE OF THE STATE CONTROLLER
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QRG INV-54 — Manage Item Transaction Defaults

13. Click View ABC Classification Set Items to view every item in this warehouse, item
description, the quantity on hand and unit of measure (UOM).
a. Orders in ascending order by highest on hand quantity to lowest on hand quantity.

ABC Clasﬁf\cat\on Set ltems m

ABC Classification Set

Name 4210451 Classification Set
Criteria  Current on-hand quantity
Description 4210451 Classification Set
Status  Complete
Content Scope  Organization

Start Date
Subinventory
End Date
Valuation Scope ~ Organization
ABC Classification Set ltems: 4210451 Classification Set
Vieww
Value (USD)
ABC Cumulative
Sequence Item Item Description Classification UOM Name Quantity UOM Name Cumulative ABC
Set Quantity Value Classification
Set Value
1 0013768 ‘GLOVES, NITRILE, X-LARGE, NON-STER. EXAM, 100/BX 22968 BOX 22968 BOX 0.00 0.00
2 70013766 ‘GLOVES, NITRILE, MEDIUM, NON-STERILE EXAM, 100/BX 17499 BOX 40,467 BOX 0.00 0.00
3 0013767 ‘GLOVES, NITRILE, LARGE, NON-STERILE EXAM, 100/BX 16,475 BOX 56,942 BOX 0.00 0.00
4 70002219 ‘GLOVES, LATEX, NON-STERILE EXAM, S, 100/BX 14372 BOX 71,314 BOX 0.00 0.00
5 10002056 TENNIS SHOE, WHITE CANVAS OXFORDS, 10 10,141 PAIR 81.455 PAIR 0.00 0.00
6 10002058 TENNIS SHOE, WHITE CANVAS OXFORDS, 11 9516 PAIR 90,971 PAIR 0.00 0.00
7 10002320 UTILITY COOK CAP, ONE SIZE FITSALL, WHITE, 100/BX 7855 BOX 98,826 BOX 0.00 0.00
& 10002054 TENNIS SHOE, WHITE CANVAS OXFORDS, 9 6758 PAR 105,584 PAR 0.00 0.00
9 10002220 ‘GLOVES, LATEX, NON-STERILE EXAM, M, 100/BX 5767 BOX 111,351 BOX 0.00 0.00
10 0002221 ‘GLOVES, LATEX, NON-STERILE EXAM, L, 100/BX 5330 BOX 116,681 BOX 0.00 0.00

14. My Enterprise>Setup and Maintenance>Inventory Management>Manage ABC Assignment
Groups

|Setup Manufacturing and Supply Chain Materials Management E@ @ m
Functional Areas Change Feature Optln | Seach Tasks |
* Initial Users Shared (2D Inventory Management
* Enterprise Profile snare (KB View v Format v
* Legal Structures sharet D Task Help Scope Predecessor Tasks Notes Actions
. Manage ABC Classification Sets ) &3 - E
Financial Reporting Structures shared (D
» &
* Organization Structures shared (B
Manage Interorganization Parameters (N ~ ]
* Customers shared (KB
Manage Intersubinventory Parameters o &
* Suppliers [~ ]
Shared Manage Account Allases ) &
ac .
Faciliies s & Manage Inventory Transaction Reasons : &
* Users and Securlty snarea (2D Manage ltem Transaction Defaults o EB
* ltems shared (D Manage Pick Siip Grouping Rules o ED
Carriers and Transit Times o Mznage Picking Rules ) &3
* Catalogs — ° Manage Picking Rule Assignments o & .
Inventory Management @
Recelving srares 0D
* Shipping =
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QRG INV-54 — Manage Item Transaction Defaults

15. Click the Plus sign or Actions and Create.

Narage ABC Assigment Grous O T

F Search

Search Results )

v@ 7 %X ‘ Perform ABC ‘ | Update ABC

Assignment aAv
Group Name

Valuation Number of ABC

Criteria Subinventory Scope Assignments

ABC Classification Set  Description

16. Enter the Assignment Group Name.

17. Select the ABC Classification Set from the drop-down list.

18. Click the Plus Sign or Actions and Add Row.

19. Enter a Sequence Number. Example: 1.

20. Select the ABC Class from the drop-down list. The Description will populate upon selection.
21. Click Save and Close.

Create ABC Assignment Group @ Save | Saveand Close | Cancel
21

Assaciate ABC classes with an ABC dassification et Priorilize Rems: for indhidual tesks, such as: planing or eycle counting, by associating them b specific ABC classes

ABC Assignment Group

* Assignment Group Name | 421

0451 Assignment Group

ABC Classification Set | 4210451 e Sel

Subirvvestony

Vabuation Scope  Organization

4 Additicoal Information

ABC Classes

=0E -
" Sequences T ° Name e Sucnpljon
1] | 4210451 - Class - E All 4210451 Warehouse lems

22. Click Perform ABC Assignments.
23. Click Save and Close.

Manage ABC Assignment Groups @ Err——
23

} Search
Search Results (?)
Actions w Viewy o S X I Perform ABC Assi {Upﬂa(eABC
Assignment aAv P . - . Valuation Number of ABC
Group Name ABC Classification Set  Description Criteria Subinventory Scope Assignments
4210451 Assignment Grop 4210451 Classification Set 4210451 Classif. . Current on-hand quantity Organization 1

24. Performing ABC Assignments will Automatically assign all items to the ABC Class setup:
a. Sequence is the number of items in this warehouse.
b. The item currently showing is the last item on the list.
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QRG INV-54 — Manage Item Transaction Defaults

25. Click Submit button.

Perform ABC Assignments (& P

ABC Assignment Group Details

Assignment Group Name 4210451 Assignment Grop Subinventory
ABC Classification Set 4210451 Classification et Total ltems 523
Description 4210451 Classification Set Total Value  0.00USD
ABC Assignment Criteria
View w
Inventory Value Item Value it
Name Sequence (UsD) Percentage Percentags Item Item Description
ClassA 523 0.00 100 0 70009096 DISHER, #8, 4 OZ. CAPACITY

26. If you add items to this warehouse between cycle counts, go the Manage ABC Assignment
Groups and click Update ABC Assignments to manually add the new item(s) to the ABC
Assignment Group to be on the Cycle Count.

Manage ABC Assignment Groups|® Inventory Organization 4210451 m

} Search
Search Results
Actions v View v o # 3 | Perform ABC Assi H Update ABC Assigt
Assignment av . - - " Valuation Number of ABC
Group Name ABC Classification Set  Description Criteria Subinventory Scope Assignments
4210451 8IT 4210451 SIT Classification Current on-hand quantity Organization

27. Click the Plus Sign Button to add a new item.
28. Enter the Item Number in the Item field and then select the ABC Class from the drop down.
29. Click Save and Close.

Update ABC Assignments: 4210451 SIT @ Save | Saveand Close | Cancel
29

b Search

Search Results 27

Actions ¥ View v X B

* Item Description * ABC Class Description

I ” [

0001866 ORANGE JUICE, UNSWEETENED, 12/46 OZ CANS/CASE AClass All Warehouse ltems

0001867 APPLE JUICE. UNSWEETENED, 12/46 QZ CANS/CASE AClass All Warehouse ltems
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QRG INV-54 — Manage Item Transaction Defaults

***|f you have multiple items to be added follow these steps to expedite the process. ***

30. Navigate to the Manage ABC Assignment Groups screen.

31. Select the ABC Assignment Group Name and click the Edit button or select Edit from Actions
drop down.

|Manage ABC Assignment Groups@ Inventory Organization 4210451 [ save | savaand ciose [ cancel |

b Search

Search Results ()

V\ew I + x ‘ Perform ABC Assi ‘ ‘ Update ABC

Assignment av

" " " Valuation Number of ABC
Group Name ABC Classification Set  Description Criteria Subinventory Scope Assignments
| 4210451 SIT 4210451 SIT Classification Cument on-hand quantity QOrganization

32. Remove the ABC Classification Set from the ABC Classification Set field.
33. Click Save and Close.

Edit ABC Assignment Group: 4210451 SIT @ Save | Save and Close

Associate ABC classes with an ABC classification set. Prioritize items for individual tasks, such as planning or cycle counting, by associating them to specific ABC classes. 33

ABC Assignment Group

* Assignment Group Name ‘ 4210451 SIT ABC Classi

ABC Classiication Set | v

SubTrventory

Set

Valuation Scope
4 Additional Information
ABC Classes

Actions v View w o= X

* sequenced ¥ * Name Description

‘ 10| [Aciss v |  Alwarehouse ltems

34. Navigate to the Manage ABC Classification Sets and select the ABC Classification Set.
35. Click on Actions and Select Resubmit ABC Classification Set.

|Manage ABC Classification Sets@ Inventory Organization 4210451 E

b Search

Search Results @

View w + View ABC Classification Set Items
Create ABC

Classification  Criteria Content Scope  Subinventory Valuation Status
. . -ontent Scop! scope
Resubmit ABC Classification Set Set Date o
View ABC Classification Set ltems | @ 215124 Current on-hand quantity Qrganization Qrganization Complete

Purge ABC Classification Set
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36. An Information window will appear, click OK.

© Information X

Your process 3560944 was submitted.

OK

37. Navigate back to Manage ABC Assignment Groups’.

38. Select the appropriate ABC Assignment Group Name.
39. Click the Edit button.

Manage ABC Assignment Group@

Inventory Organization 4210451 [NeLCHIEROGERZTTY m Save and Close

} Search
Search Results (9
39
Actions w View v o X |PerformABr i HUpdaleABC
Assignment av P - - " Valuation Number of ABC
Group Name ABC Classification Set  Description Criteria Subinventery ‘Scope Assignments
| 4210451 SIT @

40. Select the ABC Classification Set from the drop down.
41. Click Save and Close.

Edit ABC Assignment Group: 4210451 SIT ®

5T soecie
Assaciate ABC classes with an ABC classification set. Priortize ftems for individual tasks, such as planning or cycle counting, by associating them to specific ABC classes 41
ABC Assignment Group

* Assignment Group Name ‘ 4210451 SIT

ABC Classification Set | 4210451 SIT Classification @

Subinventory

Valuation Scope Organization

4 Additional Information

ABC Classes
Actions w View w + X

* Sequences ¥ “ Name Description

| 10 | ‘Aclass v All Warehouse ltems

42. Click the Perform ABC Assignments button.

Manage ABC Assignment Groups (@

Inventory Organization 4210451 ESETWGELTZITY m Save and Close

b Search
Search Results (7
Actions v View w 4= /3 | Perform ABC Assi m Update ABC
Assignment Group . N Valuation Number of ABC
Name ABC Classification Set  Description Criteria Subinventory Scope Assignments
4210451 SIT 4210451 SIT Classification Current on-hand quantity (QOrganization
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QRG INV-54 — Manage Item Transaction Defaults

43, Click the Submit button.

Perform ABC Assignments (2 é@

ABC Assignment Group Details

Assignment Group Name 4210451 SIT Subinventory
ABC Classification Set 4210451 SIT Classifcation Total ltems 524
Description Total Value  0.00USD

ABC Assignment Criteria

View v
Inventory Value Item Value -
Name Sequence usD) Percentage Percentage Item Item Description
AClass 524 0.00 100 0 0002967 STICK DEODORANT, 12/CS, 1.75 OZ. MINUMUM. NO DYES

44. An information window will appear, click OK

© Information x

Your process 3560951 was submitted.
OK

45. Click Save and Close.
46. Validate if the new item(s) are included in the ABC Assignments Group by clicking on the
Update ABC Assignments Button.

Update ABC Assignments: 4210451 SIT @ [ save | save and Closo | Cance

4 Search

Description | Starts with v H @

Search Results

Acions v Vieww 4 X 7

* ltem Description * ABC Class Description

0001866 ORANGE JUICE, UNSWEETENED, 12/46 OZ CANS/CASE AClass All Warehouse ltems
0001887 APPLE JUICE, UNSWEETENED, 12/46 OZ CANS/CASE AClass All Warehouse ltems
0001868 V-8 JUICE, LOW SODIUM, 48/5-1/2 OZ CANS/CASE AClass All Warehouse ltems
0001871 SWEET & LOW, 2000 INDIVIDUAL PACKS/CASE AClass All Warehouse ltems
0001882 APPLES, CANNED, 6/#10 CANS/CS, US GRADE C AClass All Warehouse ltems
0001886 PEARS. NATURAL JUICES, 6/#10 CANS/CS AClass All Warehouse ltems
0001892 TUNA, LT. CHUNK, WATER-PACKED, 6/66-1/2 OZ CANSICS AClass All Warehouse ltems
0001897 COCOA, 5 LBS NET, 6 FRICTION TOP CANISTERS/CS AClass All Warehouse ltems
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Creating a Cycle Count

1. Supply Chain Execution>Inventory Management>Create Cycle Count
a. Done by Warehouse Managers.

Inventory Management |

Inventory Organization 4210451

Picks Late Cycle Counts Cycle Count Sequences On-Hand Value
Over 30 Days
m Open $ :
ftems No data available
- o -
Open Shipments by Carrier Shipment Lines Shipment Lines for Next 30 Days Receipt Lines
Top 5 Carrers by Volume

1.02K
k. W 11303
. 4107 Days
325K 049K 81014 Days
039K 014Days
No data available J W 151030 Days
- o

Backordered Supply Lines

3

Avalting Receipt

2. Enter Count Name.

Enter Description.

4. Select all Subinventory’s.

a. Note*** for larger warehouses, you will need to perform this step several times to

capture all the Subinventory’s listed.

Click the Include in Count button.

Select the ABC Assignment Group from the drop-down list.

Click Append Changes Button for Synchronization Mode.

Check the Synchronize ABC association box.

Click the Next button.

w

00 NU

1 [ Change Organiraton
P = P
Create Cycle Count: Enter Primary Details @ | sa |
. ; fpescription | cyos Count o Fisal Yo End 2024
Subinventories to Count 5
R - | Exclde fom Coum
Subinventary Incluse in Count
'™ ”
et 7
ez
G
[ v
e Prase Cirl + A to select all .
Subinventory Ares to includs in the
ez Cycle Count &8
e v
v

o1
oz v
w03 x
104 ¢
wiEs
mez v
nes @

Synchronize Count Classes and ltems with ABC Group @ .

ac up =]
3/25/24 NORTH CAROLINA OFFICE OF THE STATE CONTROLLER PAGE 11 OF 29
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10.
11.
12.
13.
14.
15.
16.

Define Schedules and Approvals.

Check the Automatically schedule box.

Select By period for Frequency.

Select Monthly Cycle Count Schedule for Workday Schedule.

Select Next Scheduled Date or leave it blank if running for one time only.

Check Approval Required box and Approved Type is Always.
Click the Next Button.

Create Cycle Count: Define Schedules and Approvals (3

Schedules @

Approvals (D

17.
18.
19.
20.
21.
22.
23.
24,
25.

Last Scheduled Dute

loventory Organization 4210451 | Change Orgenization

16

o
b | f o i | ]

Ment Scheduled Date | 31724

P

Define Parameters.

Enter 1 for Starting Count Sequence field.

Enter Maximum Days Before Late. Example: 2 days.

Start Date will default to today’s date.

Check Count Zero Quantity box.

Check Serialized items allowed box.

Serial Numbers per Count will default to One.

Serial Numbers Adjustment will default to Adjust if possible.
Click Save and then Next.

Create Cycle Count: Define Parameters @

Count Parameters @

g Sequance
* Ma lays. ate 2
Maximum Recounts
\_ Stant Dute 2224 @

End Date | rd Y

Serial Number Options ()

Count Accuracy @

Additional

Positive Hit and Miss Percentage Wegative Hit sod Miss Percentage

nformation

onteat Value | v

Hegative Adjustment Valus Tokance

Inventary Organization 4213451 | Change Organizaion
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QRG INV-54 — Manage Item Transaction Defaults

26. Define Classes and Items.
b. Steps 4 & 5 are skipped because we did not choose the item category for item class
setup.
27. ABC Class will default in the ABC Class field.
28. Enter 12 in the Counts per year field.
29. Select all the Item’s to be included in the Cycle Count.
30. Click Include in Schedule Button.
31. Click Save and Next.

Inanitory Org 1210451 | Change

/‘;\I /;'\_ _,’; =\ I/:
i I'-__.’I b ° U/
Enter Primary Details Define Schedules snd  Define Paramatars Define Classes and Riview 3 1
Approvals liams
“reate Cycle Count: Define Classes and Items @ fack | Nox E Sev nd i
urmency = LIS Dolla
KBC Assignment Group 4210451 Assigeenent Group
\BC Classes
Adjustment Value Tolerance Guantity Variance Percentage Hit and Miss Percentage
Pasitive Negative Positive Negative Positive Negative

4210451 - Claga
1210451 - Class: lterms (B
Atons w Vieww o X | Includein Schedule | Exclude from Schodule

Irem D Include in Schedule | v @
i . Inchida in Adjustment Value Tolerance Quantty Variance Percentage o
em Mem Description Schedule Dan
Positive Negative Positive Negative

Uik EXTRACT, LEMOM BATATI ¥

0001585 EXTRACT, VARILLA, IMITAT ¥

0002013 QFFICER BLACK BELT WIS, L

{ 5

oag OFFICER BLACK BELT WIS ¢

oz OFFICER BLACK BELT WIS ¢

D00z QFFICER BLACK BELT WIS ¥

ooz QFFICER BLACK BELT WIS, ¥

Select all the lines by holding down shift

PRI, S and scrolling down and then click Include
OFFICER BLACK BELT WIS 4 |n schedule

0002031 INMATE RAINCOAT BLACK. ¥

0002032 INMATE RAINCOAT. BLACK, ¥

i) IKMATE RAINCOAT, BLACK, ¢

[UiFEt] \WORS BELT WEBE, OLVE L8 \ y,

002038 MENS BOOT STEEL TOE Ll

fUlirys MENS BOOT STEEL TOE ¥

[liriRE S MEN'S BOOT STEEL TOE L

32. Review all the Cycle Count Details Selected.
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QRG INV-54 — Manage Item Transaction Defaults

33. Click Save and Close.

Create Cycle Count: Review

Count Details

Court Nama

Description

Synchronize Count Classes and Items with ABC Group
KB Assignment Group

Symchronization Mode

Schedules

Frequency

Waikday Sehadiile

Approvals

Appeoial Typa
Positive Quantity Tolerance Percentage
Count Parameters
Suwiting Cotint Saquance
Maximum Days Before Late
Maximsm Recounts
Saan Date
End Date
Senal Number Options
Sedial Nusmbars per Cousit
Serial Number Adjustment
Count Accuracy

Pusitive Ht anil Miss Percantage

Additional Information

{5 b
p

L&)

(+)

Ender Primary Delads Define Schedules and - Defins Paramelers Defire Classes and

Nems

4710451 CC Dama

Subinventories to Count 50

Cyche Count for Fiscal Year End 2024

4210451 Assignmend Graup

Append Changes

¥ Automatically schedula Last Scheduled Date

By period Maxt Scheduled Date

MONTHLY CYCLE COUNT SCHEDULE

sproal Requined Megative Quantity Tokrance Percentage

Pessitive Adjustient Vakss Tokeanee

Negative Adjustment Vabue Tolerance

1

Manual Count Sequence Prefix

2224

Ong

Adjust i possible

Megative Hit and Miss Parcentage

Context Value

34. You can access the Cycle Count under Manage Cycle Counts.

Cycks Count by Bem Catagory

* Synehroeize ABC esciation

Diedale addtional eems

i

Marusal counts alkowed

Seriakzed tems allowed

Reecord coun sarials

Serial dscrepancy allowed

Inventory Management|{®

Inventory Organization 4210451

Picks
Over 30 Days

0

ltems

M Open

Open Shipments by Carrier
Top 5 Carriers by Volume

Late Cycle Counts

Shipment Lines

C

ycle Counts.

+ Create Cycle Count 34
+ Manage Cycle Counts

Cycle Count Sequences On-Hand Value

$5.76M

Open Shipments by Prinrit
Top 5 Priorities by Volume

No data available Noda ||,

Shipment Lines for Next 30 Days ReceiptLines

1.02K
W Awaiting Pic. B 1103 Days
W Awatting Pic. W 4107 Days
325K Backordered 038K 043K 81014 Days
W Awalting Shi

No data available

Backordered Supply Lines

3

Awaiting Receipt

W 151030 Days
015K

+ Record Count Sequences
+ Approve Count Sequences

+ Review Count Interface Records

Physical Inventory

+ Manage Physical Inventories

+ Record Physical Inventery Tags
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QRG INV-54 — Manage Item Transaction Defaults

Manage Cycle Counts|®

Inventory Organization 4210451 | Change Organization

} Advanced Search Saved Search
Search Results @
Actions ¥ View v f Counts Scheduled to Run
Scheduling Options ABC
- Manual Counts ~ Subinventories , "~ Approval
CountName | Description . Last Scheduled Next Scheduled  Allowed éssmnment Required
requency Date Date roup
=
4210451 CC Dema | Cycle Count for Fiscal Year End 2024 By period 324 = 500 4210451 Assign.. v
35. Click Actions and Select Generate Count Schedules.
Imventary € 4210451 | Change
Manage Cycle Counts @ m
} Advanced Search Saved Search | Al Cycle Counls v
Search Results (@)
i v 4 F Counts Scheduled 1o Rus | Al v
Craals Cycla Count Scheduling Options A8C
N Manual Counts  Subinvertories Jrir— Approval
i Cych Count LastScheduled NextScheduled  Allowed toCount 9 Required
FEQUENcY g Dite .
Purge Cycls Count
fEnd 2024 By period £l 500 4210451 Assign ¢
Ganeiala Cout Schadules
Generate Count Sequences
Racord Count Saquences
Approve Count Saquences
36. Check Scheduled Processes to see when Generate Count Schedules is completed.
Overview %)
4 Search Saved Search | Lagt hour v
Kame Submission Time Afer v | 224620 P “o LITEC-{15:04) Mesw Yierk - Easieen Time (ET,
Process 1D Subméssion Botes | Containg w
Sintus v Subsnitted By PERN
Soarch | Reset | Download Results
Search Resuts ()
View (o) Flat List Hizrarchy
Acions w View v | Scheduls New Process o)
Name Metadata Name Frocess ID Status Time Time Time By Notes  Start Time
Senerate Counl Scheddes ImCeGenersteCountSehed . 3902129 Sucessdad JMMTAPMEST  DRATOPMEST  DUMTIOPMEST  00B1SNME Cycle Count Concume . 211724 729 PMEST I'
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QRG INV-54 — Manage Item Transaction Defaults

37. Click on Actions and Select Generate Count Sequences.

k¢
Iewentary Organization 4210451 | Change Organization

Manage Cycle Counts () ﬂ

¥ Advanced Search Saved Search | Al Cycle Counis v

Search Results ()

\’wv &/ Counts Schoduled to Run | Al v

Croate Cyce Court Scheduling Options Age
ManialCounts  Sublnventories o Approval
EdeCycls Count Lst Scheduled Next Scheduled  Allowed tCount o0 Required
Froquaney o Bils Group
Putgit Cyche Counl
F End 2024 500 4210451 Assign v
@ Ganeratn Counl Sthadudes
Racard Count Sequances
Approve Coun Sequences
38. Check Scheduled Processes to see when Generate Count Sequences is completed.
Overview @
4 Swearch Saved Search | Last hour ¥
Hame Subrmixsion Time | Aer w || 4620 PM 0 LITCA0%: 060 b ‘e - Eamtesm Tima (ET
Process D Submission Notes Cortaing v

Status L Submitted By PERNRID

Search | Reset | Download Resulls
Search Results (7)

View (W) Flal List Hisfachy

Actions v View v | Schedube New Process | 1l f | 55 d : v 0
Hame Matadata Name Process 1D Status § Time E Time  Comp Time  Submitted By Submission Notes  Start Time
Generale Counl Sequences ervCcGendrateCountSeque. . 3302138 Sucteeded PAATHEPMEST 2124735 PMEST 2124 7.35 PMEST DoB15116 Cycle Court Concurre... 211124 7.35 PMEST l .
Coarwrate Count Schadulss imvCclanerateCountSched . 3302129 Succended JUHTPMEST DUMTHPMEST 24 T PMEST G0B15116 Cycle Count Concyumra . 211124 729 PH EST

39. Next, run the “FBR NC Print Cycle Count Listing Report” in Scheduled Processes.
40. Enter the Organization.
41. Select the Cycle Count from the drop-down menu.

3/25/24 NORTH CAROLINA OFFICE OF THE STATE CONTROLLER PAGE 16 OF 29



QRG INV-54 — Manage Item Transaction Defaults

42. Click Submit.

Process Detalls -
lj This proceas will be queusd up for sphmission al position 1 42
Procoss Opticns Bclvancad Cancal

FBR MG Print Cyche Coumt Listing

Hapon Frint aulgul

M

Description Prenidas inf yel Motify m when this process ends

nalicn fod spacihic Bamrm 1

Sehidula As soon as possible Saubimiasian Naolas

Basic Options

Faramelers

* Organiration | 4210451 -
* Cycle Count | 4210451 CC Damo -

Siar Dwiw | yyyy-mm-i “'n-

Ervi] Dot | - mmim-i &

Foowem Counm Saqusincs
Tox Count Sanquance
Subinwentory -

Crwenling Party Ske -

Shaovw Cinky Rocount

Ha -
r el

Display Serial | =
Mormisers

Diaplay Exported
g S s

43, Check the Process Job Status in Scheduled Processes.

Overview ()

b Search Savid Saarch | Lt hour ¥
Search Resuls (7)

View (@) FlatList () Hissarchy

Actions v View v Schedule Hew Process Fut On Hold | Cancel Process | Maleass Frocess Vo
] Matadata Hame Process I Status Scheduled Tme___ Submission Tme __ Complation Tme __ Submitted By Submission Notes  Stant Time
FBR NG Pri Cyele Count Listig Repor FRRNCPrCyckCouriRe..  J342082 Succaedsd VEMTIAMEST  G24T20AMEST  26DMTHAMEST  00Bi5H6 6247 20 AMEST

44, Click the Process Job.
45. Under Output & Delivery.
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QRG INV-54 — Manage Item Transaction Defaults

46. Click on the Republish Icon.

Search Results (3)

View (@) Flat List Hierarchy
Actons w Vew w | Schedule Hew Process || Resubmit | Pl " Wi 13
Hame Metadata Name Process D Status Tirrie Tirne Tine  Submitted By Submission Notes  Stant Tiene
FER NC Priet Cycle Count Listing Report FERMCPintCyckCountRe. 3343862 Succesded 2624 726 AM EST HE24 726 AM EST 624 T2 AMEST waisie 26724 T 28 AM EST

FBR NC Print Cycle Count Listing Report, 3342882

Statws  Suctaeded Scheduls Stan 2524 7 28 AM EST Esteenal Job Type  BIP Job Extérnal Jobs States  NA

Log

Attachment ESS |

Output

Suatus All *
‘Dutput Kams Tampiate Format Locak Tems Zong Calencar  Sotuzs  Send
NC Print Cyele Count - vy (UTC-05 00) Noww York - Eastam Tieng
Dafauh Decumint istng Rapon, RPTRGTT o5 Enghsh (United Statsa) o ¥ =

F Parameters

47. The Cycle Count Listing Report window will pop up.
48. Click on the Gear icon on the right.
49. Select Export and then Excel.

{1
% eman-devéfa.sBorclecioud.comm IMerver.-'i.-.nswm.-‘me M+ Management/Warehouse « Operations/Counts/CycleCountListingReportado?_xrepul={ 1455788 xpt=08_mmode=88_display=33428024 return=tableOnly%30muetiER e 00id 30143578

Diganization I0 Cyels Conint Haadad 10 From Date
To Date Sublmventory Recounts Only
Dimplay Serial Numbars Dimplay On-Hand Cusedity Display Export Entries
Owmiing Entiny ID From Sequince Numbs To Saquanca Numbar
Dl Courine Dulawd Cousn Date Apply

Cycle Court Lissing Mas.~ NC Print Cycle Cound Ll NC Print Cyche Count LL

¥ Excal " st} ) Expon —'l
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QRG INV-54 — Manage Item Transaction Defaults

50. The FBR NC Print Cycle Count Listing Report (RPT-IN-017) will download.
a. The warehouse staff can print and start counting inventory items and mark down
Count Quantity’s, Comments, Counted By and Count Date.

LRPTINOT... «

‘‘‘‘‘ age Layou Help  ACROBAT

e 6 s @B E | e by O
9 o || e e @H Insert Delete Format sorte Find & Add-ins
s $ %0 B g T~ FI| "7 P50 | ©ckars s seects
. s Number = stytes cens caiting sensitity | Ad-ins &
Al - 3 M
B < o e 3 s H ' ) © L m N o 3 a R =
NCFS North Carolina Financial System
B Office of Stare Conrroller
NC Print Cycle Count Listing Report (RPT-IN-017)
02/06/202+ 07:25:07 AM
[4210451-CENTRAL
StpPTy
[ WAREHOUSE -
| DISTRIBUTION
9 CENTER
10 Cycle Count 4210451 CC Demo
G
14 [To Count Sequence
15 Subinrene
16 Show Only Recount | No
1/ [ Display Seeial <
18 | Display Exported [No
1
20 Subinventor Sequence Number Item Description Count UOM Due Date Count Quantity Comments Counted By Count Date
fyre 1fo001033 FLOUR, ENRICHED, ALL PURPOSE, 30 [5G, 27729
29 |A002 2[0014955 SUGAR GRANULATED FINE WHITEREFI (BG 2/7/24]
s Sfooorses RICE, 100 165 5AG ES 27777
24 |A004 4[0001944 [ROLLED OATS, 50 LB. BAG IBG 2/7/24]
25 |A005 5[0001947 CORN MEAL, 50 LB. BAG IBG 2/7/24]
26 |A006 60001946 GRITS, WHITE. 25 LB. BAG IBG 2/7/24]
27 |A007 7[0015435 SALT, IODIZED, GRANULATED, 50 LBS |BG 2/7/24]
e S[ec0io07 SRV ML 50 LBS BAG Bc B
29 BOOL 9[0002301 'TOILET TISSUE, 1000 SINGLE PLY Ccs 2/7/24]
30 ‘EDOZ 10[0002309 [PAPER TOWEL, INTERFOLDED, 9-3/8" Ccs 2/7/24]
o e e e e Ty eAeren e -

51. The Inventory Management Dashboard will now show Cycle Count Sequences.

Inventory Management (5

Inwantory Ovgasization 4210451
Picks Late Cycle Counts Cycle Count Sequences On-Hand Value QOpeon Shipments by |
W O - $ .
Nams
Mo da
- & -
Receipt Lines

Open Shipments by Carrier Shipment Lines
Top 5 Camssrs by Vi N

W Awsting Pic
B Backondotd

L)

No data available

Backordered Supply Lines

10

Awvalting Racoipt
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QRG INV-54 — Manage Item Transaction Defaults

Record Count Sequences

1. Warehouse physically counts the warehouse inventory item counts and records them on the
NC Print Cycle Count Listing Report sheets.

2. Navigate to Inventory Management.

3. Select Counts under Show Tasks.

4. Select Record Count Sequences.

Inventory Management i 2

Inwumtoay Organization 4310481

Picks Late Cycle Counts Cycle Count Sequences On-Hand Valus Open Shipments by Prinie :
=
Physical Invesiory
0 $5.76M ) [ SN
W Cpen W To Rl \ S S R
ik + Rieged Physical inventory Tagy
Nods f,
- Fa P
Open Shipments by Carrier Shipment Lines Shipment Lines for Next 30 Days Receipt Lines
[ EHE o
o ¥ a7k T
| W tuatng P '
267k M o
o
44
Mo data available

Backordersd Supply Lines

15

Fanifing Rieceipt

5. Select the Count Name from the drop-down list.
6. Click Search.

Invantory Organizatian 4710451 | Change Organization
Record Count Sequences|( ﬂmm
4 Advanced Search Savadl Swarch w
* Count Mama | Equal v | |210451 CC Dama - Liseatnd | Equals v v

Ficam Coint Sequenca L]
To Count Sequence Lot | Equak + v
Sublnventory | Equak v ¥ Count Type | Equaks v All ¥
il || Save,, | Add Fiekds ¥ || Reorder
Search Results
g:"q‘::m e mﬁ::‘,‘; CoumMuoM  Reasen Comments * Counted By “CountDate  Seial Numbers Required
Mo saarch conduclod
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QRG INV-54 — Manage Item Transaction Defaults

7. The Record Count Sequences will appear.

Isnvenitiny O izatioe 4710451 | Change
Record Count Sequences @ mmm
P Advanced Search Saved Search v
Search Results: 4210451 CC Demo
Actisns w View w
I Serial
::qunn fiam. nmo';lﬂnﬂnm Categery Name mi:umr: Loy LON conuwor:'nm cemm:lr; 2;‘;’;‘::&! Lot Commants " Countad By " Count Dake ::l“l::: ‘;n;:
(383 0001933 FLOUR, ENRIC. . 502213-Flow an BAG | w & - ROBERTS. JEREM w 2724 Not reired =
014555 SUGARGRAN..  501615-Choccla BAG | w g |Ed| ROBERTS JEREMY ¥ 2T Nt regaired =
b3 001543 RICE, 100LBS. . 501926-Frepare BAG | w £ - ROBERTS. JEREMY w 2724 Mot required &
4 0001944 ROLLED QATS, SN -Careals BAG - 11 - .R‘ZJHP RTS JEREW: w 2] Not required -
] 0001547 CORN MEAL 5 S02213-Floar an. Bag - £ - ROBERTS. JEREMY w For Not required =
LI 1 DOO1S4E GRITS. WHITE S01T20-Farmen BAG - 11 - ROBERTS. JEREM) w 274 Mot required
0015433 SALT IODIZED, S01T15Hets & BAG - £ - ROBERTS. JEREWN w 2T Mot reguined
b B 001507 DRY MILK 0L SO1317-480k an BAG | w £ - ROBERTS. JEREMY v 2724 Mot requred 3
L3NS | 0002301 TORET TISSUE 14117-Persana CASE - (1 - | ROBERTS. JEREMY w 2724 ot required [~
10 00zHe PAPERTOWEL . 141117-Persona CASE | w £ - ROBERTS. JEREM w 2724 Not required B
P 002341 NAPKINS, PAP... 431019 Tableto CASE | w 7] - ROBERTS. JEREM v 2724 Nt required [
0002362 STYRO TRAY B £21515-Domest CASE - £3 - | ROBERTS JEREWY w a2 Not required [~

8. Enter Count Quantity recorded from the FBR NC Print Cycle Count Listing Report sheet.
9. Click Save and then Click Submit.

Imentory Drganieation 4210451 | Change Organkzation

Record Count Sequences (@ Save | Submit | Camcel
Jganization = 218451 Currancy = US Doar 9
¥ Advanced Search Saved Search -

Search Results: 4210451 CC Demo

Actions w View ¥ V'
Count tam count uom Secondary Secondary Loplors Acant
Sequence ™M Descripticn gl Namw Quanuy [COUNtUOM Conversions  Count Quantity Count UGM T son Cammants Countad By Count Dt E:‘m Inform
Sl 2001911 FLOUR, ENRIC . 502213-Flour an w|fme [+ o - "ROBERTS, JEREMY w 2024 Not required B
b |2 2014955 SUGARGRAN, 501615 -Chocala o|fes e o v ‘RoBERTS JEREM| w | [2724 Not required [
NS 0001943 RICE 100LBS . 507525-Prapare e | | Bac - Py - ROBERTS, JEREMY 2724 Not requied
e bo01ass ROLLEDDATS, . 502211-Caruals w|fes e a v ROBERTS JEREM] w | [2724 Not required -
» s 001947 CORN MEAL § 502213-Flour an. 58 BAG - 11 - ROBERTS, JEREMY w 2724 Not required =

10. A Confirmation Pop up window will appear letting you know how many count sequences
were submitted for approval. Click Ok.

® Confirmation

5 count sequences were submitted for approval.
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QRG INV-54 — Manage Item Transaction Defaults

11. You will be redirected to the Inventory Management Dashboard. You can see the number of

Cycle Count Sequences waiting approval.

|Invenlory Management [

Inventory Organization 4210451

Picks Late Cycle Counts Cycle Count Sequences

0 -

On-Hand Value Open Shipments by Priority
Top & Prionties by Volum

W o Aporove $5?6M

B 7o Recon

No data available

Open Shipments by Carrier

Shipment Lines

W Foatng P
B Awatng e
2.65K Backordered
W Auatng 5 o
Ne data available Hirating 5 y
- .

Approve Count Sequences

1. Navigate to Inventory Management.
2. Select Counts under Show Tasks.
3. Select Approve Count Sequences.

Shipment Lines for Next 30 Days

Late Cycle Counts Cycle Count Sequences

W Opan
Heme

W Tofpprovn
W ToRpserd

Open Shipments by Carrier Shipment Lines
Teg 5 Camiars by Volsme

2 95K

No data available

Backordered Supply Lines

8

Paaiting Receipl

Shipment Lines for Next 30 Days

Recelpt Lines

ap

Shipment Excepti...

0

Shigrmiaily

Inspected Recelpts

0 hccepied

W Awadng R

0 Rejected

Show Tasks | Counts & 2

Cycle Counts

On-Hand Value Open by Prinsit
Tap & Prioisies by Voluma ]
$5.76M Q

Noda ],

Receipt Lines

4. Select the Cycle Count name from the Count Name drop down list.
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QRG INV-54 — Manage Item Transaction Defaults

5. Click Search.

Inventory Organication 4219451 | Chang

Approve Count Sequences (@ mm m

4 Advanced Search Saved Search ~
* Count Mame | Equals v || 4210451 CC Demo v Ioem Q

Feason | Equals » -

Equalki v - Approval Status | Equali v - 5

an Sava.. | Add Fiokds v || Roceder

Search Results: 4210451 CC Demo

Actions w  View w j:
i:.::n“ i Dm..:e"wen Eotory Hame m:s-qmm CountQuantty  Count IO :’?‘:ﬁw E;E":Evrm ”9'::::;." :m:mm Reasan Comments * Reviewed By ‘R
Panding approval 1 BAG ) 658 ROBERTS, JEREMY
21455 Fand 2 ; 210 2250 ROBERTS, JEREMY
» 1543 Panding approval 100 BAG 524 224
4 001544 Panding aggroval 40 BAG FALL
154 CORN MEAL oval 50 BAG 471 -423 8542918 -TI845 ROBERTS. JEREMY

6. Click the appropriate line desired and select one of the three options: Reject, Recount,
Approve.
a. Reject, will not make any changes in the system. **WE DO NOT RECOMMEND**
b. Recount, will request a recount of the item based on the deviation percentage being
too high or too low.
c. Approve, approves the new count quantity.
7. Select the appropriate Action and the Count Sequence Status will update.
8. Click Save and Submit.

Inventory Ovganization 4210457 | Change Organization
Approve Count Sequences (& ) | save | suvemi | Canco
4 Advanced Search Saved Search -

Couert Narse | Equats w || 4210451 G Derme . "
From Count Sequence L
To Coum Sequence -
Subimventary | Equals v - Approval Status | Equaks v v
Search | Resst || Save_ | Add Flekds v || Ruecrder
Search Results: 4210451 CC Demo 6
:‘.’;I"‘:““ Ttem g'.';‘mwo" Catgary Name :;‘L";s’““'"“ Count Quantity  Count UCM :::::y :':::y D'"":‘_:" Rapsinean. Reason Comments " Reviewsd By "R
1 000149 F R ety 10 BaG [~ F- 1 27
v 50 = BAG am
o1 RICE, 100 LES 1926-Prag t sberittad | 1 Ba 2 4
: 19, ROLLED OATS, . 50221 BAG +
0001947 CORNMEAL 5. 502213-Flour an BAG 473 4 . RO

9. A Confirmation window will appear letting you know how many count sequences were
processed for each Count Sequence Status.
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10. Click Ok.

[ Cormaior I

The approval process completed and the adjustments were processed. 2 count sequences were approved. 2 count sequences were marked for recount. 1 count sequences were rejected.

Review Inventory Item Quantity Updates

1. Go to Inventory Management.
2. Select Inventory from Show Tasks menu.
3. Select Manage Item Quantities.

e 2
Inventory Management

Inventol

« WManage Tiem Guarties ]

Inventory Organization 4210451 « Creale Miscellaneous Transaction
- Create Subinventory Transfer

= Manage Movement Requests

Picks Late Cycle Counts Cycle Count Sequences On-Hand Value Open Shipments by Pri~-i#
Over 30 Days Top 5 Priorities by Volume E] « Manage Transfer Orders
« Manage Pending Transactions
0 $5.76M O | - Rovow ol s
M Open \ « Manage Lots
ftems No data available

No da |II| « Manage Serial Numbers
= Confirm Pick Slips

L/ « Manage Inventory Balance Messages in Spreadsheet
. i i ) i ) o = Review ltem Supply and Demand
Open Shipments by Carrier Shipment Lines Shipment Lines for Next 30 Days ReceiptLines ’
Top 5 Cartiers by Volume o « Review Replenishment Requests in Spreadsheet
Consigned Inventory
W Awalting Pic. M 1103 Days Review Consumption Advices
395K Awiting Pic. 4107 Days
Backordered 0.49K 81014 Days « Manage Consigned Inventory Aging
W Awaiting Shi 0.29K M 151030 Days
No data available 015K = Review Consumption Advice Exceptions

Enter Item number in the Item field.
Enter the Organization number in the Organization field the cycle count was performed for.
Click Search.

Review the item quantity for approved cycle count sequence status.

Nowunk

Iventory Organization 4210451 | Change Organization

Manage Itemn Quantities @ m

4 Advanced Search

Saved Search | All iem Quantiies v

Wiew Itam Chasertity By | o -

o On Hand
- acsiving
SuBkvantory v inbound 6

nmn Save.. | Add Fiskls w || Rocedee

Search Results @

View liem Quanti ty By | hem -
Actions w View w View Item Avallabiity
Guantity Secondary Guantity
e mu.,mmn uom
on Hand Receiving Inbound  USM Name e on Hand Receiving Inbound UOM Namve
ROLLED OATS. 52 ur BAG e
a7 BAG
0 8aG 7]
' N a: svals

3/25/24 NORTH CAROLINA OFFICE OF THE STATE CONTROLLER PAGE 24 OF 29



QRG INV-54 — Manage Item Transaction Defaults

8. Go to Review Completed Transactions.

Inventory Management @

Inventory Organization 4210451

Open Shipments by Carrier
Top § Carriers by Volume

Picks

W Open

No data available

Show Tasks

Inventory

On-Hand Value Open Shipments by Pricrit

Top 5 Proes by Volume | ]

Late Cycle Counts Cycle Count Sequences

Over 30 Days

0 $5.76M Q

ltems No data available Noda ||
i

Receipt Lines

Shipment Lines Shipment Lines for Next 30 Days

1.02K

W Awating Pic.. M 1103 Days
B Awaiting Pic.. M 4107 Days
325K Backordered 035K 0.49K 81014 Days

M Awaiting Shi I 1510 30 Days

015K

9. Enter Organization number in the Organization field.

10. Select Date Range.

11. Select Transaction Type as Cycle Count Adjustment.

12. Click Search to see the details of updates.

13. Click the Download to Excel button to pull data in Excel Spreadsheet.

Review Completed Transactionsj®

4 Search

Iewentory

* Organization | 4210451

0

** ivem Q

Bem Description  Starts wih v

Somrce Typa .
[ Transaction Type | Cycle Count Adjustment -

[ ** Transaction Date Betwsen w | 27124 be |-

Transaction Action -
7124 Show costed ransactions onky

Sublnventory

Search Results
Actions w View w | 57

- Manage ltem Quantities
« Create Miscellaneous Transaction
« Create Subinventory Transfer
= Manage Movement Requests

- Manage Transfer Orders

lanage Pending Transactions

ompleted Transactions

= Wianage Lot

- Manage Serial Numbers
- Confirm Pick Slips
« Manage Inventory Balance Messages in Spreadsheet
« Review ltem Supply and Demand
= Review Replenishment Requests in Spreadshest
Consigned Inventory
« Review Consumption Advices
- Manage Consigned Inventory Aging

« Review Consumption Advice Exceptions

Saved Search | Al Complated Transactions v

-
% Reset || Save.. | AddFields ¥ | Reorder

Transaction  ftem Revision
an To01544
Tag1947

Hem
Description

- s Tra L m i Transaction Lots and Serial Lot Let
nsaction Transaction nsa a al Lo
Sublmmniory. - Lacator Quantity UOM Date Mumbers  Scurce Group Type Scurce Type
Project Number Task Number
ROLLED 0TS, ABO4 2077 BAG 27128 145 PM Cyeia Count Aff . Cyels Count
CORNMEAL 5. AB0S 423 BAG 207724 148PM Cycle Count Adj. Cycls Count
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Recount Inventory Items from Cycle Count

To Recount an item, run the FBR NC Print Cycle Count Listing Report.
Enter Organization number in Organization field.

Select the Cycle Count Name in the Cycle Count drop-down list.
Select the Show Only Recount Sequences option.

Click Submit.

e

Process Details x

.i) This process will be queued up for submission at position 1

——
Process Options Advanced Submit | Cancel
FBR NC Print Cycle Count Listing F . é
Name Repon Print output

Description Provides information for specific items to eyel Notify me when this process ends

Schedule As soon as possible Submission Notes

Basic Options

Parameters

* Organization | 4210451 v

* Cycle Count | 428330R CC Demo v

T
Start Date | yyyy-mm-dd ’uo
End Date | yyyy-mm-dd fe
From Count Sequence

To Count Sequence

Subinventory [ -
Owning Party Site !
Show Only Recount Yes vﬂ
Sequences
Dirler Sl T -]

Display Exported

N v
Sequences | '°

6. Review the report output to see the items for recount.

e
NCFS North Carolina Financial System
N Office of State Controller
NC Print Cycle Connt Listing Report (RPT-IN-017)
02/07/2024 02:14:20 PM

Parameters
Organization 4210451-CENTRAL

SUFPLY

WAREHOUSE -

DISTRIBUTION

CENTER
Cyele Count 4210431 CC Demo
Start Date
End Date
From Count Sequence
To Count Sequence @
Show Only Recount | Yes
Display Serial No
Display Exported No

Subi y Sequence Number Ttem Descripti Count UOM DueDate | Count Quantity Comments Counted By | Count Date

A2 2[0014933 SUGARGRANULATED FINE WHITE REFI [EG 2/7/24)
AN 3[0001943 RICE, 100 LBS. BAG BG 27124
[Lof1)
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Cancel a Cycle Count

1. Navigate to the Manage Cycle Counts screen.
2. Enter the Cycle Count name in the Count field.
3. Click Search.

Inventory Organization 3411AIN | Change Organization

Manage Cycle Counts| 1 m

4 Advanced Search Saved Search ‘ Al Cycle Counts v ‘
|Coum Name | Equas v 3 st ? ABC Assigament Group | Equals v -
Subinventory | Equals v : [] Approval required
Hem | q Approval Type | v
[ Automaticall schedule
Search || Reset M AddFields ¥ || Reorder
Search Results @)
Acions v Vieww = /#  Counts Scheduled toRun |Al .
[ tN: De it Scheduling options Manual Counts Subinventories :Bc t Approval
ount Name eseription Frequency Last Scheduled Next Schaduled Allowed to Gf:fp"’“e" Required
HAMAIN Test ‘SAMA\N Test By period 2824 3014 . 267 AMAIN Assign v

4. Select the Cycle Count row and Click the Actions drop down list.
5. Click Purge Cycle Count.

Inventory Organization 34VAIN | Change Organization

Manage Cycle Counts & m
4 Advanced Search Saved Search |Au Cycle Counts v‘
Count Name | Equals « [ 34mAN Test ABC Assignment Group | Equals “ v
Subinventory | Equate v | : [7] Approval required
ttem | al Approval Type | v
Iy [] Automatically schedule
‘ Search H Reset H Save... H Add Fields ¥ H REGFHEI‘
Search Results @
v 4 / Counts Scheduledto Run |Al v
Create Cycle Count Scheduling Options ABC
Manual Counts ~ Subinventories ol Approval
Edit Cycle Count Frequency Last Scheduled Next Scheduled Allowed to Count Gm““P Required
quency Date Date
| Purge Cycle Count
By period 208024 31124 - 267 34MAIN Assign v

Generate Count Schedules

Generate Count Sequences

Record Count Sequences

Approve Count Sequences

6. A Purge Cycle Count window will appear for the selected cycle count.
7. Click the check box for Include count definition.
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8. Click Ok.

Purge Cycle Count: 34MAIN TestB x

+" Include count definition p

Purge Information Before m/diyy

Purge Count Sequences

8
m Cancel

9. A warning window will appear, click YES.

x

INV-2416415This action purges all information for cycle count 34MAIN Test. The information cannot be restored. Do you want to continue?

e Yes ‘ﬂo|

10. An information window will appear, click OK.

b Information x

Your process 3390978 was submitted.

11. Navigate back to the Manage Cycle Counts and search for the cancelled cycle count name.

Inventory Organization 34MAIN | Change Organization

Manage Cycle Counts @ m

4 Advanced Search Saved Search
J4MAIN Test |0 ABC Assignment Group ‘ Equals v
Subinventory :D [] Approval required

Item Approval Type E

D Automatically schedule

Count Name | Equals v

[—]
|‘ Sean:h” Reset H Save... H Add Fields ¥ H Reorder ‘

Search Results O

Adions v View ¥ = /" Counts Scheduled to Run

Scheduling Options

ABC
Count Name | Description Frequency Iﬁa:; Scheduled g::et Scheduled Maﬁf&ﬁ?&' " sumnvnin(l:%rﬁt éf::f;"“*“' Qgsm :
12. The cycle count has been cancelled.
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NC Cycle Count Variance Report (RPT-IN-003)

1. This report shows the count variance for the Cycle Count.

NCFS North Carolina Financial System
ettt Office of State Contraller

NC Gycle Count Variance Report (RPT-IN-003)
(2/07/204 022742 P
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Wrap-Up/Important Notes

This QRG explains how to setup and manage Inventory ABC classes, Assignment groups, and
Classification Sets for the entire warehouse organization in NCFS.

Additional Resources

e INV102: Inventory Agency Manager (VILT)

e [INV105: Inventory Warehouse Manager (VvILT)
e [INV-20: Define Counts (QRG)

e [INV-44: Cycle Counting Process (QRG)
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