MANAGE ITEM TRANSACTION

DEFAULTS
QUICK REFERENCE GUIDE INV-54

INV

Purpose
The purpose of this Quick Reference Guide (QRG) is to provide a step-by-step explanation on how to

set up a default receiving Subinventory area for an Inventory Item individually or with a mass upload
in the North Carolina Financial System (NCFS).

Introduction and Overview

This QRG covers the setup process for adding a receiving Subinventory area to an Inventory Item in
NCFS. All items must have a default receiving Subinventory area in NCFS.

Manage Item Transaction Defaults Individually

To update the Subinventory location(s) for an Inventory item in NCFS individually, please follow the
steps below:

1. Login to the NCFS portal with your credentials to access the system.

2. Onthe Home page, click the My Enterprise tab.

QUICK ACTIONS APPS

@ 0 6 0 .

Analytics

Cash Management Infolets General Accounting Infolets Plan to Produce Infolets Order to Cash Infolets
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QRG INV-54 — Manage Item Transaction Defaults

3. Click the Setup and Maintenance app.

Good afternoon, JEREMY ROBERTS

¢ My Enterprise Tools Others

QUICK ACTIONS APPS

Available Features e |
0[o]

4. Under Functional Areas, select Inventory Management.

5. Select All Tasks in the Show field.

6. Scroll down the list and select Manage Item Transaction Defaults.

Functional Areas 4

* Initial Users
* Enterprise Profile
* Legal Structures
* Financial Reporting Structures
* Organization Structures
* Customers
* Suppliers
* Facilities
* Users and Security
* ltems
Carriers and Transit Times
* Catalogs

Inventory Managemnt 4

Recaiving

* Shipping

Setup: Manufacturing and Supply Chain Materials Management [*] = @

Q
Change Feature Opt [n ~ Search Tasks ‘
snares (D) Inventory Management 5
sharea (D) View v Format w =] Detach Show | All Tasks v
Sharet ED Task Help Scope
Manage
shared &2
Manage Inventory Transaction Reasons
shared @2
Manage Item Transactio
nares )
Manage Pick Slip Grouping Rules
nared (2
Manage Picking Rules
- &3 Manage Picking Rule Assignments
snared (D Manage Consumption Rules
shared (2D Manage Min-Max Planning Classification Groups
[~ ] Manage Min-Max Planning Policy Profiles
snres €D Manage Min-Max Planning Policy Profile Assignments
nared D
[~} Share this window

Notes Actions
(N ~ ] -
0 &
&3
o &
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QRG INV-54 — Manage Item Transaction Defaults

7. Click the Actions button and select Add from the dropdown or click the Plus sign.

Manage Item Transaction Defaults @ Inventory Organization 4210451 m

4 search

ttem ‘ C‘\‘ Default For ‘ v ‘

Item Description ‘ Starts with v H Subinventory ‘ :
Item Keyword ‘ ‘ Locator ‘ :

4 Search Results

£m Description FE’E“"" A Y = subinvensary? Locator

——
Create Multiple Defaults

8. Enter the Item number in the Item field and press the Tab key to populate the Item
Description.

9. Select Receiving in the Default For field.

10. Select the appropriate Subinventory in the Subinventory field.

11. Click Save and Close.

= S0P R = s}
Manage Item Transaction Defaults @ Inventory Organization 421045 @

4 Search

Item 3 Default For v

Item Description | Staris with v Subinventory lz‘

Item Keyword Locator v

Search | Reset

4 Search Results

Actions w View v = Edit
* ltem Item Description D"f“" A8 subinventory &9 Locator
0017508 ,  KOSHERMEALS, CHICKEN CHOWMEIN | | [Recening v [l sT10451 -

12/20/23 NORTH CAROLINA OFFICE OF THE STATE CONTROLLER PAGE 3 OF 8



QRG INV-54 — Manage Item Transaction Defaults

Manage Item Transaction Defaults with a Mass upload

To update the Subinventory location(s) for an Inventory item in NCFS with a Mass upload, please

follow the steps below:

Under Functional Areas, select Inventory Management.
Select All Tasks in the Show field.

Click the Actions &8 drop down arrow and select Export to CSV File.

1
2
3. Scroll down the list and select Manage Item Transaction Defaults.
4
5

Click Create New.

Setup: Manufacturing and Supply Chain Materials Management (*] = @ m
Q
Functional Areas [ Change Feaure Opt In  Search Tasks |
* Initial Users shared (62 Inventory Management 2
* Enterprise Profile snared (0D View w Format w [« Detach Show | All Tasks v
* Legal Structures J— n Task Help Scope Predecessor Tasks Notes Actions
. Manage ltem Transaction Defaults, 3 & - E
Financial Reporting Structures shared ()
Export to CSV File > ‘
Wanage Fick Slip Grouping Rules & Ready for download 12/12/23 12:33 PM P
Organization Structures stres @ @ Ready for download 912523 9.5 Al Import flom CSV File >
Manage Picking Rules
* Customers —y - | Create Now Compare Setup Date »
Manage Picking Rule Assignments
. View All
Suppliers shared ()
s pared Manage Consumption Rules o - ]
Facilties s €D Manage Min-Max Planning Classification Groups ) &
* Users and Security snared (& Manage Min-Max Planning Policy Profiles €3
* ltems shared (D Manage Min-Max Planning Policy Profile Assignments o ED
Carriers and Transit Times. = Associate Source Organization with Inventory Organization o &
. Associate Customer with Inventory Organization " &
Catalogs araes B ssoci y :
Inventory Management M| (v ]
Receiving —
* Shipping =

6. Click the Submit button.

Export Setup Data to CSV File @ F

Enter Basic Information

Task Manage Item Transaction Defaults

* Process Name | Manage Item Transaction Defaults_20231218_014217_3 |

Description

Manage Item Transaction Defauhs’2023121870142177352‘
4

D Export only template files

Business Objects Scope

Search ‘ Q | Show ‘Scwe Enabled v

Import Sequence Name Scope Enabled Name

No data to display. No data o display.
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Transaction Defaults

7. A Confirmation window will appear, Click OK.

© Confirmation

The setup data CSV file generation for the Manage ltem Transaction Defaults task has
been initiated in the Manage ltem Transaction Defaults 20231218 014217 352

process. View results after the process is complete.

8. To check the status of the Export to CSV File click the Actions [~ and view the status.

9. Click Ready for download and the date you ran it for.

Inventory Management

View w Format w i=| Detach Show | All Tasks ~

Task Help Scope Predecessor Tasks

Manage ltem Transaction Defaults

Notes Actions

Manage Pick Slip Grouping Rules

IG Ready for download 12/18/23 8:50 AM

B

Export to CSV File

Manage Picking Rules
@ Ready for download 9/25/23 9:55 AM

@ Ready for download 12/12/23 12-33 PM

>

Import from CSV File

Compare Setup Data »

Manage Picking Rule Assignments
Create New

Manage Consumption Rules View All

Manage Min-Max Planning Classification Groups

Manage Min-Max Planning Policy Profiles

Manage Min-Max Planning Policy Profile Assignments
Associate Source Organization with Inventory Organization

Associate Custormer with Inventory Organization

eoooomt

10. Click the Download File button.

Export Setup Data to CSV File Results: Manage Item Transaction Defaults 20231218 014217 352

Download and save the configuration file, and perform the post-export tasks to ensure al setup data is migrated. Use the file to import the configuration in another environment when applicable 10

A Summary

Status @ Completed successfully Process Date  12/18/23 8:50 AM Completed Successfully 1

Total Objects 1 Completed with Errors 0
Stage Ready for download
Total Objects Completed 1

Task

) Business Objects
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QRG INV-54 — Manage Item Transaction Defaults

11. Open the downloaded file INV_ITEM_LOCATOR_DEFAULTS and review the Subinventory
Codes for each Organization and Item combination in the Excel Spreadsheet.

AutoSave (8 0) [F] 1D 4 v EFAULT | Read-Only P Search 5

Fle  Home Inset  Pagelayout  Formuls  Data  Review View  Automate  Help  ACROBAT R | = comments | | 14 share ~
EM”‘ Calii n CKA|E=E 2 Bwepk Generl B W Bad Good g & = = '::‘“5“”‘ Ay /O =5

Copy ~ . = TIFill »

P e i | 8 1~ B[ - Av | SSZ|ET Bueseucown « | § - % 9| § | oo Fometo el @ e D T | e ot AR i
Clipboard [l Font 1 Aignment [l Number 1 styles Cells Editing Sensitvity | Add-ins

D1 d fe | itemNumber

A 3 c D E F G H J 4 L M N o P Q R s T v v

1 SubinventoryCode |- |DefaultType [ |OrganizationCode  |~/itemNumber |- |Location |+|StructurelnstanceCode |~

2 |Fco1 2 3IMAIN 3000923

3 AADL 2 3IMAIN 3000951

4 BAOL 2 3IMAIN 3000958

5 |DD0L 2 3IMAIN 3000960

6 |DDOL 2 3IMAIN 3000962

7 |opo1 2 3IMAIN 3000978

3 |bDOL 2 3IMAIN 3000985

9 |DDOL 2 3IMAIN 3001012

10|pco1 2 3IMAIN 3001018

11]FG01 2 3IMAIN 3001037

12|Fi01 2 3IMAIN 3001044

13/EA0L 2 3IMAIN 3001052

14|EA0L 2 3IMAIN 3001055

15|01 2 3IMAIN 3001060

16/€A01 2 3IMAIN 3001069

17|€a01 2 3IMAIN 3001088

18[EAOL 2 3IMAIN 3001103

19|EA0L 2 3IMAIN 3001124

20[en01 2 3IMAIN 3001159

21[eno1 2 3IMAIN 3001164

22|01 2 3IMAIN 3001193

12. Remove the all the data except for the column headers from the
INV_ITEM_LOCATOR_DEFAULTS Excel spreadsheet.

13. Enter the Subinventory Area in the SubinventoryCode column.
14. The DefaultType is always 2.
15. Enter the Inventory Organization in the OrganizationCode column.

16. Enter the Inventory Item number in the ltemNumber column.
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QRG INV-54 — Manage Item Transaction Defaults

17. Save Excel Spreadsheet to your computer using the same file name to the zip file

downloaded.
AutoSave (® off) = 12 INV_ITEM_LOCATOR_DEFAULT - Read-Only v P Search
File Home 1 7 Page Layout Formulas Data Review View Automate Help ACROBAT
& Cut Calibri ~ M AN == E e EBWrapTact General - ﬁ @ Bfc
E@CUpy - |
Paste = = = = = J Conditional Format as 1 C
I U~ v O A | ZE == = v - @ «0 .00 Neutra
v <¥ Format Painter - - - - = =l Merge & Center $ R Formatting ~ Table ~ |:‘
Clipboard [} Font [} Alignment [} Mumber [} Styles
c19 & k&
A B C D E F G H J
1 |SubinventoryCode 'T'DefaultType TOrganizationCode [~ |ItemNumber '?lLocation - |StructurelnstanceCode |~
2 |AADT 2 3IMAIN 300XXXX
3 |AAD2 2 32MAIN J00XXKK
4 |AAD3 2 3AMAIN 300XXXX
5 (K201 2 4210451 0019XXX
6 (K202 2 4210451 0019XXX
7 [JK01 2 4210452 0019XXX
8 |JK02 2 4210452 0019XXX
9
10
11
12
12

18. To Import the new file, click the &3 under Actions.

19. Select Import From CSV File.

20. Click Create New.

Setup: Manufacturing and Supply Chain Materials Management =] = @

Functional Areas Change Feature OptIn | Search Tasks ‘
* Initial Users snarea (D) Inventory Management
* Enterprise Profile shared (0 View w Format v Show ‘ Al Tesks v
*Logal Stuctures s €D Task Help Scope Predecessor Tasks Notes Actions
0 o . E]

Manage ltem Transaction Defauits
* Financial Reporting Structures snared (0D g
Exportto CSVFile  »
N P

Manage Pick Sii Grouping Rules
Organization Siructures sharet O @ Ready for data validation 925123 11:20 AV Import from CSV File
Manage Picking Rules

* Customers shared D @ Ready for data validation 9/25/23 10:39 AM Compare Setup Data  »

Manage Picking Rule Assignments

@ Ready for data validation 9/25/23 10:42 AM

* Suppliers snarea (D =

Manage Consumpiion Rules

Create New
* °,
Facilties » &3 Manage Min-Max Planning Classification Groups View All =
* Users and Security shared 0 Manage Min-Max Planning Policy Profiles o &
* ltems shared (KD Manage Min-Max Planning Policy Profile Assignments o ED
Carriers and Transit Times ) Associate Source Organization with Inventory Organization ) &
* Catelogs s €D Associate Customer with Inventory Organization (N ~ ] .
Inventory Management =

12/20/23 NORTH CAROLINA OFFICE OF THE STATE CONTROLLER PAGE7 OF 8



QRG INV-54 — Manage Item Transaction Defaults

21. Click the Choose File button.

Import Setup Data from CSV File @

Source )

* CSV File Package| | Choose File | No file chosen

22. Select the new INV_ITEM_LOCATOR_DEFAULTS zip file from your computer.

o Manage Item Transaction Defaults_20231218_014217_352 (1) @ 12/19/2023 1:22 PM Compressed (zipped) F.. 933 KB

23. The file details will display loaded.

24. Click Submit.

= NG

Import Setup Data from CSV File @

Source
CSV File Package Manage ltem Transaction Defaults_20231218_014217_352 (1) zip
4 Details

Manage ltem Transaction
Defaults 20231218 014217 352
Manage ftem Transaction

0 o

Name Task Manage tem Transaction
Defaults

Description Version Date  2023-12-18 13:50:00.805

25. A Confirmation Window will appear, click OK.

© Confirmation x

The request to upload setup data CSV files for the Manage ltem Transaction Defaults task has been submitted to the Manage Item Transaction Defaults_20231219_064237_398 process.

L

Wrap-Up

Manage Item Transaction Defaults using the steps above in NCFS.

Additional Resources

e [NV 109: Inventory Item Maintenance (ILT)

e INV-40 DAC: Inventory Item Creation/Maintenance: Warehouse Transaction Support (QRG)
e INV-41 DHHS: Inventory Item Creation/Maintenance: Warehouse Transaction Support (QRG)
e INV-42 DPI: Inventory Item Creation/Maintenance: Warehouse Transaction Support (QRG)
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