CREATE AND MIANAGE
MOVEMENT REQUESTS

QuIick REFERENCE GUIDE INV-19

INV

Purpose

The purpose of this Quick Reference Guide (QRG) is to provide a step-by-step explanation of how to
Create and Manage Movement Requests in the North Carolina Financial System (NCFS).

Introduction and Overview

This QRG covers the procedure of creation and management of movement requests in NCFS which
will enable you to create movement requests.

Create Movement Requests

To create movement requests in NCFS, please follow the steps below:

1. Login to the NCFS portal with your credentials to access the system.

2. Onthe Home page, click the Supply Chain Execution tab.

Supply Chain Execution (I
QUICK ACTIONS APPS
@ @
L)
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QRG INV-19 - Create and Manage Movement Requests

3. Click the Inventory Management app.

Supply Chain Execution

QUICK ACTIONS APPS

4. On the Inventory Management dashboard, click the Tasks [@ ]Jicon.

Inventory Management @

Inventory Organization 428330R

Picks Late Cycle Counts

Over 30 Days

0

ltems

Cycle Count Sequences

W Confimed T

No data available

L3 @

Open Shipments by Priority Open Shipments by Carrier Shipment Lines
T & Dviswitine is Mnlsirns T £ Sariare hisnlsme:

ap

On-Hand Value

$5.71M
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QRG INV-19 - Create and Manage Movement Requests

5. Click the Show Tasks drop-down choice list, then select Inventory.

Show Tasks |-Inventory ~

Inventory Management @

Inventory
Manage Item Quantities

Create Miscellaneous Transaction

Inventory Organization 428330R

Create Subinventory Transfer

o Manage Movement Requests
Picks Late Cycle Counts Cycle Count Sequenc~= : i

Over 30 Days

0 Q

Items

Manage Transfer Orders

Manage Pending Transactions

.

Review Compieted Transactions
B Confirmed T

Manage Lots

No d
° % il

Manage Serial Numbers

Confirm Pick Slips

6. Click Manage Movement Requests.

Show Tasks |-Inventory v

Inventory Management @
Inventory
« Manage Item Quantities

« Create Miscellaneous Transaction
Inventory Organization 428330R

« Create Subinventory Transfer

- Manage Movement Requests
Picks Late Cycle Counts Cycle Count Sequenc~= I
Over 30 Days

0

Items

Manage Transfer Orders

Manage Pending Transactions

Review Completed Transactions

’O i

W Confirmed T

Manage Lots

Manage Serial Numbers

No dat M

Confirm Pick Slips

7/26/23 NORTH CAROLINA OFFICE OF THE STATE CONTROLLER PAGE 3 OF 18




QRG INV-19 - Create and Manage Movement Requests

7. The Manage Movement Requests page opens. On the Search Results section, click the +

Icon.
Inventory Organization 428330R = Change Organization
Manage Movement Requests @ m
4 Advanced Search Saved Search | All Movement Requests ~
** At least one is required
** Movement Request Between v - ** Line Status v
** Created By L Source Subinventory
** Movement Request Type o Destination Subinventory
** Transaction Type ~

P

Item Q

Search | Reset Save.. AddFields v  Reorder

Search Results

Actions w View w

Movement Line Movement

Transaction Requested Delivered uom .
Request Number | Request Type tem Line Status Cre

Required Date Type Quantity Quantity Name .

8. Select Movement Request Issue from the Transaction Type drop-down choice list.

Inventory Organization 428320R | Change Organization

Create Movement Request @ m wm

4 Movement Request

* Movement Request | 66001 Movement Request Type Requisition

Status Incomplete

Description
— Source Subinventory
Required Date = 5/13/23 5:37 PM '
Destination Subinventory
Transaction Type A4

Destination Account
Movement Request Issue

b Additional Infor

Lines
Actions v View v o= Details
Line & * Transaction * . * Requested *uom Source Destination Destin
Number €M Type Required Date Quantity Name  Status Subinventory S°Ure LOSAtOr g hinventory Locate .
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9. On the Destination Account field, click the magnifying glass [i@; ] icon.

Inventory Organization 428330R = Change Organization
Create Movement Request @ E

4 Movement Request

* Movement Request 66001 I Movement Request Type Requisition

Status Incomplete

Description | .
Source Subinventory | - ‘
Required Date = 5/13/23 5:37 PM E'B | .
— Destination Subinventory v
Type M 1t Request Issue v
Destination Account
P Additional Information
Linesl
Actions w View v s Details
Line * Transaction * * Requested * UOM Source Destination Destin,
Number '™ Type Required Date Quantity Name  SUAtUs Subinventory SOUTC® Locator - o inventory Locau!

10. The Destination Account pop-up appears. Enter the fields on the Destination Account
window as required for your agency, item, and inventory organization.

Destination Account

A Hide Segments

' DEPARTMENT OF
Agency | 1600 ¥ | PUBLIC SAFETY

' 1 DPS T
Budget Fund | 700200 |LJ EN?ERg?ZISE FUND

PFR-
Account I 53800001 v | MANUFACTURING-
o ' DIRECT
o | | CALEDONIA
Agency Mgmt Unit . 1905830 v |WAREHOUSE

| DEFAULT Agency
Agency Program | 0000000 v Program NC CASH

Funding Source | 0000 | v | UNDESIGNATED

Project | 0000000000 | w | BEFAULT Project

DEFAULT Inter Fund NC

Inter Fund | 000000 | - b
Future 1 I 0000 | v | DEFAULT Future 1 Test
| =
Future 2 | 000000 | v ‘ DEFAULT Future 2

Future 3 | 00000 | v 8&;‘:‘“” Future 3NC

Search | Resot| I @|ﬁano¢i|
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QRG INV-19 - Create and Manage Movement Requests

11. Click the OK button.

Destination Account x

A Hide Segments

DEPARTMENT OF
PUBLIC SAFETY

DPS 7100
¥ | ENTERPRISE FUND

PFR-
Account | 53800001 v | MANUFACTURING-
DIRECT

CALEDONIA
WAREHOUSE

DEFAULT Agency
Program NC CASH

Agency | 1900 v

Budget Fund | 700200

Agency Mgmt Unit | 1905830 v

Agency Program | 0000000 v

Funding Source | 0000 w | UNDESIGNATED
Project | 0000000000 DEFAULT Project
Inter Fund | 000000 DEFAULT Inter Fund NC
Future 1 | 0000 w | DEFAULT Future 1 Test
Future 2 | 000000 | w | DEFAULT Future 2
Future 3 | 00000 v DECRLT Fulure NG
Search Reset || OK | Cancel

12. On the Lines section, click the + icon.

Inventory Organization 428330R = Change Organization

Create Movement Request @ WM@

4 Movement Request

* Movement Request | 57001 Movement Request Type Requisition

Status  Incomplete
Description
Source Subinventory v
Required Date = 5/13/23 5:52 PM I}

Destination Subinventory v
Transaction Type = Movement Request Issue v

]

0.

Destination Account  1g00.700200-53800001-1905830-000C | E

!

b Additional Information

Lines
Actions w View w Details
Line . * Transaction * . * Requested * UOM Source Destination Destination =
Number ftem Type Required Date Quantity Name Status Subinventory Souree Locator Subinventory Locator
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QRG INV-19 - Create and Manage Movement Requests

13. Enter the Item Number in the Item field.

Create Movement Request @

4 Movement Request
* Movement Request
Description
Required Date

Transaction Type

b Additional Information

Lines

Actions w \View w

=

0001910 |

4= X | Details

* Required Date

67001

5/13/23 5:52 PM fe

Movement Request Issue v

* Requested * UOM
Quantity Name

5/13/23 6:07 [ -

Inventory Organization 428330R

Movement Request Type

Status

Source Subinventory

Destination Subinventory

Destination Account

Change Organization

oo Loume

Requisition

Incomplete

1900-700200-53800001-1905830-000C EO\

Status Source Source Locator Destination Destination Destination
Subinventory Subinventory Locator Account
Incomplete v v 1900-700200-538C

14. Enter the Required Date in the Required Date field.

4 Movement Request
* Movement Request
Description
Required Date

Transaction Type

b Additional Information

Create Movement Request @

67001

5/13/23 5:52 PM fe

Movement Request lssue ~

Inventory Organizat

Movement Request Type

Status
Source Subinventory

Destination Subinventory

Destination Account

ion 428330R

(oo~ s | coeet

Change Organization

Requisition

Incomplete

1800-700200-53800001-1205830-000C ’:0.

Lines
Actions w View w < 3 | Details
Nurlll-li::: * tem " Required Date i Reg::::?t: ;J:'r?l:ﬁ St gz::r(::enlon Source Locator Subinventory |‘L‘(a::a-u:ir ; :ccount
1 0001910 v Incomplete v v 1800-700200-538(
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15. Enter the Required Quantity in the Requested Quantity field.

Create Movement Request

4 Movement Request
* Movement Request | 67001
Description

Required Date | 5/13/23 5:52 PM

» Additional Information

Transaction Type | Movement Request Issue v

Inventory Organization 428330R | Change Organization

Movement Request Type Requisition
Status Incomplete
Source Subinventory v

Destination Subinventory v

Destination Account | 1900.700200-53600001-1905830-000C | ES,

Lines
Actions w View v < 3 | Details
Line « * Transaction * . * Requested * UOM Source Destination Destination De
Number ltem Type Required Date Quantity Name Status Subinventory Source Locator Subinventory Locator Ac
1 .. Movement Rec v | | 5/13/23 6:07 [ig 1{l|ct » | Incomplete v 1t
16. Click the Submit button.
Inventory Organization 428330R | Change Organization
Create Movement Request @ save ¥ Cancel
4 Movement Request
* Movement Request | 67001 Movement Request Type Requisition
Status Incomplete
Description
Source Subinventory A
Required Date | 5/13/23 5:52 PM
Destination Subinventory v
Transaction Type | Movement Request Issue v
Destination Account | 1900.700200-53800001-1905830-000¢ | E5,
» Additional Information
Lines
Actions w View w <« 3 | Details
Line * Transaction * n * Requested * UOM Source Destination Destination D¢
Number Item Type Required Date Quantity Name Status Subinventory Source Locator Subinventory Locator Ac
1. Movement Re« v | | 5113/23 6:07 [ig 1] |CAw | Incomplete v 1
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17. The Information message pop-up appears. Click the OK button. This will lead you to the
Manage Movement Requests page. Now you have completed the creating movement

process.

& Information X

Movement request 67001 was submitted.

Manage Movement Requests

To manage movement requests in NCFS, please follow the steps below:

1. Navigate to the Home page, click the Tools tab.

My Enterprise Tools >

QUICK ACTIONS APPS

Manage Collaboration Messaging

History

Al Apps Administration

7/26/23 NORTH CAROLINA OFFICE OF THE STATE CONTROLLER PAGE 9 OF 18



QRG INV-19 - Create and Manage Movement Requests

2. Click the Scheduled Processes app.

QUICK ACTIONS APPS

Al Apps Administration

Tools >

3. Onthe Overview page, click the Schedule New Process button.

Overview @

b Search

Search Results ()

View (@) Flat List Hierarchy
Actions v View w Schedule New Process Xesubr it On H Cancel Pr SS { 1S : View Log 1 9]

Name Process ID Status Scheduled Time
IDCS Sync Notification 2170444 Wait 5/13/23 6:42 PM EDT
Ingesting attachments to OSCS 2170443 Wait 5/13/23 8:22 PM EDT
ESS process to check Search Cloud Service availability 2170442 Wait 5M13/236:17 PM EDT
Rebuild Learning Item Stop Word Index 2170441 Wait 5/13/23 6:15 PM EDT

Saved Search

Last hour v

Submission Time

5/13/23 6:12 PM EDT

5/13/23 6:12 PM EDT

5/13/23 6:12 PM EDT

5/13/23 6:10 PM EDT
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QRG INV-19 - Create and Manage Movement Requests

4. Search in the Name field. From the Name drop-down choice list select Print Movement
Request Pick Slip Report. The description is auto populated once the name is entered.

Schedule New Process

) Job () Job Set

Print Movement Request Pick Slip Report |

Name | Print Movement Request Pick Slip Report

Description Releases movement request lines for picking and generates corresponding pick slip reports.

5. Click the OK button.

Schedule New Process

®) Job () Job Set
Print Movement Request Pick Slip Report

Name | Print Movement Request Pick Slip Report

Description Releases movement request lines for picking and generates corresponding pick slip reports.
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QRG INV-19 - Create and Manage Movement Requests

6. The Process Details pop-up appears. Enter the Organization name in the Organization
field.

In this example we choose 428330R.

Process Details x

(@ This process will be queued up for submission at position 1

Process Options |Advunood :Suhmlt Cancel

Print Movement Request Pick Slip

Name Report | | Print output
Description Releases movement request lines for picking and... || Notify me when this process ends
Schedule As soon as possible Submission Notes [
Basic Options
Parameters
* Organization  428330R | v ‘
From Movement Request L
To Movement Request L
From Pick Slip | v |
To Pick Slip | L J
Source subinventory v i
Source Locator i IL
Destination subinventory Lv .

7. Scroll down and select Yes from Release Approved Lines drop-down choice list.

Schedule As soon as possible Submission Notes |

Basic Options

Parameters

From Required Date ‘ m/dlyy E‘o | 1

To Required Date [ m/dlyy ['3 |

Line Status to Print ‘ Open picks v ‘

Movement Request Type ‘ All v ‘

From Order \

[=]

To Order ‘ E i
[+]
=

Carrier \

Customer ‘

Release Approved Lines ‘ Yes v

Pick Slip Grouping Rule \ v

Project Number [ Q}

Task Number \ v

48
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QRG INV-19 - Create and Manage Movement Requests

8. Scroll up and click the Submit button.

Process Details

(@ This process will be queued up for submission at position 1

Process Options Advanced Submit

— Erim Movement Request Pick Slip

eport Print output

Description Releases movement request lines for picking and... Notify me when this process ends

Schedule As soon as possible Submission Notes

Basic Options

Parameters
* Organization | 428330R -

From Movement Request v
To Movement Request . -
From Pick Slip -
To Pick Slip A
Source subinventory A

Source Locator v
Destination subinventory -

Cancel

Overview dashboard.

&4 Confirmation

Process 2170454 was submitted.

OK

9. The Confirmation pop-up appears. Click the OK button. This will lead you to the

7/26/23

NORTH CAROLINA OFFICE OF THE STATE CONTROLLER

PAGE 13 OF 18



QRG INV-19 - Create and Manage Movement Requests

10. Expand the Search section on the Overview dashboard.

Overview @
b Search Saved Search | Last hour v
Search Results @
View (@) Flat List Hierarchy
Actions w View w Schedule New Process )

Name Process ID Status d Time St issi Time
IDCS Sync Notification 2170444 Wait 5713723 B:42 PM EDT 5M3/236:12PM EDT
Ingesting attachments to OSCS 2170443 Wailt 513723 6:22 PM EDT 5/(13/23 6:12 PM EDT
ESS process to check Search Cloud Service availability Wait 513723 6:17 PM EDT 5/13/23 6:12 PM EDT
Rebuild Learning Item Stop Word Index Walt 5/13/23 6:15 PM EDT 51323 6:10 PM EDT

11. Enter the Process ID.
Overview (@
4 Search Saved Search | Last hour v
Name Submission Time After v || 613123 5:14 PM be |( () New York - Eastern Tme (ET)
Process ID | 2170454 Submission Notes  Contains
Status v Submitted By
I Search Reset Download Results
12. Click the Search button.
Overview @
4 Search Saved Search | Last hour v
Name Submission Time = After w | 513123 5:14 PM ('@ | (UTC-05:00) New York - Eastam Time (ET)

Process ID | 2170454

Status i

Submission Notes | Contains  ~

Submitted By

Reset Download Results
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QRG INV-19 - Create and Manage Movement Requests

13. Click the Process line.

Overview @

4 Search
Name

Process ID | 2170454

Submission Time | After

Submission Notes | Contains

w | 6M3/23 5:14 PM

Saved Search | Last hour v

(i@ | (UTC-05:00) New York - Eastern Time (ET)

Status A Submitted By
Search Reset Download Results
Search Results (7)
View (@) FlatList Hierarchy
Actions v View v Schedule New Process | Resubmit 19
Name Process ID Status Scheduled Time Submission Time
I Print Movement Request Pick Slip Report 2170454 Succeeded §/13/23 6:22 PM EDT 5/13/23 6:22 PM EDT I
. . .
14. On the Process Details tab, click Republish.
Search Results @
View (@) FlatList Hierarchy
Actions w» \View w» Schedule New Process =~ Resubmit 9]
Name Process ID Status Scheduled Time Submission Time
Print Movement Request Pick Slip Report 2170454 Succeeded 5/13/23 6:22 PM EDT 5/13/23 6:22 PM EDT

Process Details  Stalus Delails
Print Movement Request Pick Slip Report, 2170454

Status  Succeeded Schedule Start  5/13/23 6:22 PM EDT

Log
Attachment ESS_L_21
Qutput

4 Qutput & Delivery

XML Data .*, Diagnostic Log

External Job Type

BIP Job

External Job Status NA

7/26/23

NORTH CAROLINA OFFICE OF THE STATE CONTROLLER

PAGE 15 OF 18




QRG INV-19 - Create and Manage Movement Requests

15. The Movement Request Pick Slip Report tab opens, click the Actions [ 43+ ] icon.

(3 https;//femzn-dev7 fa.us8.oraclecloud.com;xr Chain+N ons/Inventory/MovementRequestPickSlipReport xdo? 507218 od
Organizatran [+ From Movement Request Number To Movement Request Number
From Pick Slip Number To Pick Slip Number Source Subinventory
Source Locator Destination SLIDII'WEI‘\!GIY Destination Locator
REunSlEI’ From Date REqIJirEﬂ To Date REq“iI’QU
Print Options Move Order Type From Order
To Order Freight Carrier Customer o
Movement Request Pick S... = EO

16. Click Export.

(3 hitps//emzn-dev7.fa.usB.oraclecloud.com/xmlpserver/S 58 de 8u_xr
QOrganization ID From Movement Request Number To Movement Request Number
From Pick Slip Number To Pick Slip Number Source Subinventory
Source Locator Destination Subinventory Destination Locator
Requester From Date Required To Date Required
Print Options Move Order Type From Order
To Order Freight Carrier Customer

Movement Request Pick S...

[8] HTML

[ POF

[ r1F

@ Excel (" xlsx)

[F] PowerPoint (*.pptx)

@ Data
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17. Click PDF.

Organization ID

From Pick Slip Number
Source Locator
Requester

Print Options

To Order

Movement Request Pick S...

From Movement Request Number To Movement Request Number
To Pick Slip Number Source Subinventory
Destination Subinventory Destination Locator
From Date Required To Date Required
Move Order Type From Qrder
Freight Carrier Customer

8] HTML

B RIF

[X] Excel ("xsx)
[F] PowerPaint (*pptx)

b Data

()  https://emzn-dev7 fa.us8.oraclecloud.com/xmipserver/Supply+Chain+Management/Warehouse + Operations/Inventory/ MovementRequestPickSlipReport xdo?_xrepub=j507218&_xpt=08&_xmod

18. Click the Open button.

Downloads B Q « £

B What do you want to do with MovementRequi...

Open Save as b
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QRG INV-19 - Create and Manage Movement Requests

19. View The Movement Request Pick Slip report.

ENTERPRISE DST - PRODUCE
DISTRIBUTION - CENTER

End of Report

ORACLE Movement Request Pick S|ip Report Date 5/13/23 6:30 PM
ENTERPRISE DST - PRODUCE Page 10f 1
DISTRIBUTION - CENTER
Pick Slip 31001 Pick Slip Page /1
Movement Movement Pick Item and Source Subinventory D Y, Referenc
Request Request Line Status Description LR and Locator Locator, and Account rRaqueste e e
67001 1 Open picks 0001910 SUB428330R CASE 1
ALL GREEN LIMA 1900-700200-53800001- TRSUPER
BEANS, MEDIUM SIZE, 1905830-0000000-0000- 1
6510 CANSICASE 000ODOC00-000000-0000-
0O0000-0000:0
OoORACLE Movement Request Pick Slip Report Date 5/13/123 6:30 PM

Page 1 of 1

Wrap-Up

Using the steps above to create and manage movement requests and view movement request pick

slip report.
Additional Resources

Virtual Instructor-Led Training (vILT)

e [INV106: Warehouse Transactions
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