1-9 EMPLOYMENT ELIGIBILITY

VERIFICATION AND RESIDENCE STATUS BOB)
REPORT DESCRIPTION B0164 | WEB INTELLIGENCE

The purpose of this Report Description is to explain how to generate employee information for I-9
employment eligibility verification and residence status in the Integrated HR-Payroll System.

REPORT DESCRIPTION

This report provides employee information for I-9 Residence Status and Residence Status expirations

and its associated two reporting views.

REPORT LOCATION

PA: Foreign Nationals

REPORT USES

e This report can be used to monitor when an employee’s resident status will expire, to view
visa numbers, work permit numbers, or other details related to a foreign employee work
right status.

e This report is used to compare what is entered into SAP vs what is entered into the Foreign
National Information System.

Quick LINKS

How to generate this report

Initial Layout 4
Available Objects

Special Report Considerations/Features 10
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B0164 - 1-9 Employment Eligibility Verification and Residence Status

How to generate this report

This report is generated after selecting values for the mandatory prompts. All mandatory prompts
must have values selected before the Run lcon can be used to generate the report. Mandatory
prompts can be identified as mandatory by the exclamation mark inside of the yellow-orange
triangle, the square with the checkmark, or the display of (Mandatory). Detailed instructions for
interaction with each prompt can be found at https://www.osc.nc.gov/documents/files/web-
intelligence-prompts.

The Mandatory prompts for this report are:

e Organizational Unit

This report can also be further limited by utilizing the Optional prompts to further limiting the
amount of data that retrieved into the body of the report. Optional prompts are indicated as
optional in parentheses beside the prompt.

The Optional prompts are:

e Personnel Area(s) - (Optional)
e Job(s) - (Optional)
e Employee(s) PersNo. - (Optional)
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B0164 - 1-9 Employment Eligibility Verification and Residence Status

Prompts %

Search Q ™o C Organizational Unit E() T

Organizational Unit Search

Please select at least one value

Personnel Area(s) - (Optional) @ To see the content of the list, click the refresh values button.

(ALl values)

Job(s) - (Optional)

(All values)

Employee(s) PersNo. - (Optional)
(All values)

Mandatory (1) Reset All Run  Cancel
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B0164 - 1-9 Employment Eligibility Verification and Residence Status

Initial Layout

This report has two report tabs as well as the Report Info tab.

-l BO164 I-9 Employment Eligibility Verification & Residence Status Residence Status

e B0164: I-9 Employment Eligibility Verification & Residence Status

o This report tab displays the employee information for I-9 Residence Status expirations
like ID and Work Permit.

B0164: I-9 Employment Eligibility Verification & Residence Status
Organizatipnal Owrganizational Effective  Employes"s -9 Residence 1D I55uing
Umit Uit Desc From Name Employee  Position Status Authority 1D Humber
Dot
ALICE
SECRETARYS ! Secretary Of DMt
20000000 gepice iHozooe BOB 1491111 12385878 Transporiation CITIZEM assigned :r
F [ P
DOT HR DOE, MR- Unesp
RECRUITMENT & Transportation RESIDENT  Temgporary
2111111 gepeens rots  JAMES 2202222 99909999 Techniclanl  ALIEN Res # =
DOT HR
RECRUITMENT & Ll RESIDENT  Foreign
22233337 BEMEFITS 1zeo1s  JANE 3333333 9875432 65022450 ALIEM Passporiwie Abcd AB111111
DOE HOMN-
DOT DOM GEQ ! Transportation RESIDENT  Employment
23333333  pacternpezicy aseope  JOHN 4444444 12121212 Engineer ALIEN Aulhoiiza  Clghid  CDEGEEAS
b " F
Allen
DOT DOH SIGHALS SMITH, Transportation RESIDENT  Registration
24444444 aypoeowme  azeems JANE 5555555 TTFTITIT  Enginger| ALIEN R Mncparst  EE999999
OOT DOH
POAEAHUMAN SMITH, Align
ENVIRIPUBLIC Transportation  RESIDEMT  Registration
25555555 o azazprs JOHN G66E666 88888886  Enginesr |l ALIEN R Ukidukl _ RRESEEES
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B0164 - 1-9 Employment Eligibility Verification and Residence Status

Continued...

Execution Date : 331ME

Work Permit  Work

ID¥ Issuing 1D Expiry Work Permit Issuing Permit Work Permit Work Permit
Date Date Type Authority NHumber Issuing Date Expiry Date
10/Mot
assigned # #
LInexp.
employment
auth. docum. # #
nexp.
employment
562020 auth. docum. # #
10/Mot
1162008 12/31/2008 assigned # #
10/Mot
121302007 assigned # #
Lnexp.
employment
7102013 T19/2015 auth. docum. ABCDE AF11111111 71002013 T19/2015
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B0164 - 1-9 Employment Eligibility Verification and Residence Status

e Residence Status

o This report tab displays the employee information for Residence Status expirations like
Permission Number, Expiry date, Passport Number, Visa Type, Visa Subtype, Arrival and
Departure Date, etc.

Residence Status

Organizational Organizational Effective Employee's -9 Resdence Residence Permission
Lt Unit Desc From Hame I mplmlee Positkon Position Desc Status Status Mumber
DOT HR NON-
RECRUITMENT & Transportation RESIDENT  H - Temporary
20000000 geNEFITS 1eois  ALICE, BOB 994991 77777777  Technician!  ALIEN Employess  ®
DOT HR 194
RECRUITMENT & Tech RESIDENT  Information
M1 peneriTs aspos  DOE, JAMES 2200922 ggsasgss  Specialist g en Us) 11111111114
" r r
MON- 194
DOT DOH GED Transporiation RESIDENT  Information
22222272 gasTERNDESIGN 12008  DOE, JANE 3333333 99999999  Engineer| ALIEN us) #
MICH- Visa
DOT DOH GED Transportation RESIDENT  Information
23333333 pasTERnDEsIGH 4szoog  DOE, JOHN 4444444 12345678 Engineerl ALIER Us) #
3 r Ls
SMITH (c}1)}-Dep of A-
DOT DOH SIGHALS ' Transportation RESIDENT  1of A-2visa
25555555  anD GEOMTIP 372212008 JOHN 5555555  9B765432  Engineer| ALIEN forelg gov  AD22222227
DOT DOH
FPDEEAHLIMAM E-
EMVIR/FUBLIC Transportation RESIDENT  Employment
24444444 o 320014 SMITH, ZOE  geeesss 12121212 Engineerll  ALIEN juthor Doc (888888588

o Continued....
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B0164 - 1-9 Employment Eligibility Verification and Residence Status

Execution Date : 33116

Passport Visa Record Visa Record Visa Type Visa Subtype Arrival Departure
Date of Issue Issue By EntryDate  Number Type TypeDesc  VisaType  Desc Visa Subtype Desc Date Date
10Mot
# = # assigned  # Mot assigned
|-94
Information 10Mot
# = ABCD us) # assigned  # Notassigned 1/5/2015 12/31/9999
|-94
Information 10Mot
# # EFGH us) # assigned  # Mot assigned 1/1/2008 12/31/9899
Visa
Information Temp. work
12/31/2008 11112008 # - IJKL us) A-1B permit # Mot assigned
10Mot
12032007 # # # assigned # Mot assigned
10Mot
7/9/2015 # # # assigned # Mot assigned

e Report Info

o This report tab displays information about the prompts entered.

Report Info

Prompt Input

Organizational Unit Transportation
Personnel Area(s)

Jobi{s)

Employee(s) PersHo.
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B0164 - 1-9 Employment Eligibility Verification and Residence Status

Available Objects

This is a list of the available objects that can be added to the report, from the Document Dictionary
once in the Design mode:

Dimensions

Date of Entry

Date of Issue
Effective From
Effective To
Employee
Employee Group
Employee Subgroup
Employee's Name
Ethnic Origin
Expiration Date
Gender

I-9 Residence Status

ID Expiry Date

Variables

Arrival Date
Departure Date

Effective To Filter for
Residence Status

Prompt Response
Employee PersNo

ID Issuing Authority
ID Issuing Date

ID Number

ID Type

Infotype

Issue By

Job

Organizational Unit
Passport Number
Permission Number
Personnel Area
Personnel Subarea

Position

Prompt Response
Job

Prompt Response
Organizational Unit

Prompt Response
Personnel Area

Residence Status
Supv Employee
Supv Position
Visa Subtype
Visa Type

Work Permit Expiry
Date

Work Permit Issuing
Authority

Work Permit Issuing
Date

Work Permit
Number

Work Permit Type

Visa Record Type

Visa Record Type
Desc
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B0164 - 1-9 Employment Eligibility Verification and Residence Status

v Dimensions

~

<% Date of Entry

+ Date of Issue

% Effective From
Effective To
Employee
Employee Group
Employee Subgrot
Employee's Name
Ethnic Origin
Expiration Date
Gender

I-9 Residence Statu:
ID Expiry Date

ID Issuing Authority
ID Issuing Date

ID Number

ID Type
Infotype

% F o F o f b o o P F b f F

Issue By

%

Job

%

Organizational Unit

%

Passport Number

%

Permission Number

%

Personnel Area

Personnel Subarea

%

Position

+ &

Residence Status

&%

Supv Employee

%

Supv Position

&

Visa Subtype

&

Visa Type
< Work Permit Expiry Date
<% Work Permit Issuing Authority

< Work Permit Issuing Date

VOV VYV VY VY VY VY VY VY VY VY VY VY VY VYV Y VY VY VY VY VY VY VY VY VY VY VY VY VY VYWV

< Work Permit Number
> < Work Permit Type
v Variables
< Arrival Date
< Departure Date
< Effective To Filter for Residence Status
< Prompt Response Employee PersNo
<> Prompt Response Job
< Prompt Response Organizational Unit
<> Prompt Response Personnel Area
< Visa Record Type

<% Visa Record Type Desc
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B0164 - 1-9 Employment Eligibility Verification and Residence Status

Special Report Considerations/Features
e Only active employees are included on this report.
e Contractor employee subgroups are excluded from this report.
e Below are the default filters applied to the Report:

o “B0164: I-9 Employment Eligibility Verification & Residence Status” Tab
=  “Infotype” Equal to I-9 Residence Status
=  “Effective to” Equal to 12/31/9999
o “Residence Status” Tab
=  “Infotype” Equal to Residence Status
=  “|-9 Residence Status” Equal to Resident Alien and Non-Resident Alien.
=  “Effective to” Equal to 12/31/9999 for Residence Status other than US02 (I-94
Information (U.S.))
NOTE: Please do not change these default Report Filters as the changes will affect the
Report Results.
e To check the default filter on the first report tab:

1. Make sure you are in Design Mode

2. Click on the “Show data/format panel icon

< ® @ B0164: 1-9 Employment Eligibility Ver... v a 0o @

File Query Insert Analyze Display Navigate

9 @ s Cv e BvEyEv = Y-~ 2 ac@-- 1ot > El Design | -
B0164 I-9 Employment Elig... ~ Residence Status ~ Reportinfo + E LS A ® T = & L {}
Type a formula [E B0164 I-9 Employment Eligibility V... 2 Q @m ‘| &-v At
B0164: -9 Employment Eligibility Verification & Residence Status v > ¢ Supv Position
) . e > < Visa Subtype
Link to B0164 Report Description - -
Filtered By Element Link > & Visa Type
Organizational ~Organizational Effective  Employee's 1-9 Residence R o
Unit Unit Desc From Name Employee Position Position Desc Status D ~ Filters > ¢ Work Permit Expiry Date
Deputy > < Work Permit Issuing Authority
Secretary/ N . ’
HHS Secretary's Test User 1 Commissioner us = > < Work Permit Issuing Date
20000020 Office (SO) 112819 111111 65019642 | CITIZEN Pass < Infotype R )
I-9 Residence Status P G WL el XY
HHS Secretary's Test User 2 Executive us . )
20000020 Office (SO) 10/5/20 222222 60037828 Assistant CITIZEN Pass i . N : > < Work Permit Type
1 % Effective To - Key i
HHS Secretary's Test User 3 Executive us 12/31/9999 v Variables
20000020 Office (SO) 7121121 333333 50037459  Assistant | CITIZEN Pas:
; < Arrival Date
Test User 4 Secretary of | Drag and drop an object from the objects tab
Health & | < Departure Date
HHS Secretary's 444444 Human us
20000020 Office (S0) 8/1/22 80037780  Services GITIZEN Pass & Effective To Filter for Residence Status
Test User 5 555555 us < Prompt Response Employee PersNo
HHS Policy & Deputy Driws ="
20000114 Operations 214119 80037784  Secretary CITIZEN Lice P AEIERETED 6
< Prompt Response Organizational Unit
T TestUser6 ggge65 — E\.g # pt Resp g
olicy ministrative rive -
20000114 Operations 6128122 50037650  Officer || CITIZEN Lice tiomptResporselRersonnelidea
EEDEE Test User 7 666667 & Visa Record Type
<% Visa Record Type Desc
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B0164 - 1-9 Employment Eligibility Verification and Residence Status

3. Click on the ellipsis next to “Filters and select “Manage filters”

i ; B0164: 1-9 Employment Eligibility Ver... ~ a 4 @
Query Insert Analyze Display Navigate
5 e C v oo |l v B v B v = oo | Y wo | 07 & 2 &} - 1 |of+ >
9 Employment Elig... ~ Residence Status ~ Report Infoa > + X & B ® & = O o & {}
Type a formula [E B0164 I1-9 Employment Eligibility V... 2 Q #H @ o v
) Employment Eligibility Verification & Residence Status 7 > <& Supv Position
.

> < Visa Subtype

Filtered By Element Link > < Visa Type

> < Work Permit Expiry Date

Organizational Effective Employee’s I-9 Residence
Unit Desc From Name Employee Position Position Desc Status ~ Filters

Deputy v 0B %y Manage filters JfPermit Issuing Authori
ZecEy o it Issuing Date
HHS Secretary's Commissioner us. = o7 - reermi
Office (SO) wogng  1estUser 111111 65019842 1 CITIZEN Pas <% Infotype W Clear filters )
-9 Residence Status T 7—==—wwork Permit Number
HHS Secretary's Test User 2 Executive us | i 5 ‘%' Work P it T
Office (SO 10/5/20 60037828 A CITIZEN Past i H ork Permi e
ice (S0) 222222 ssistant ast i % Effective To - Key H yp
HHS Secretary's Executive u.s. 12/31/9999 v Variables
Office (S0) 7121721 Test User 3 333333 sooarass  Assistant! CITIZEN Past
secretary of I < Arrival Date
ecretary ol H . N
Test User 4 Cioalth & | Drag and drop an object from the objects tab %, Depar[ure o
HHS Secretary's 444444 Human us
Office (SO) 8/1/22 60037780 Services CITIZEN Pass %, Effective To Filter for Reside
Test User 5 < Prompt Response Employet
HHS Policy & 555555 Deputy B'S' F ’ Py
‘olicy epu rive .
Operations 2/4/19 60037784 Secretary CITIZEN Licel %J Prompt Response gt
izat
T Test User 6 556666 y B:S < Prompt Response Organiza
'olicy ministrative rive c
Operations 6/28/22 60037650  Officer I CITIZEN Lice < Prompt Response Personne
< Visa Record Type
HHS SO HS Test User 7 666667 )
< Visa Record Type Desc
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B0164 - 1-9 Employment Eligibility Verification and Residence Status

e To check the default filter on the Residence Status report tab:

1. Make sure you are in Design Mode

2. Select the “Residence Status” report tab

3. Click on the “Show data/format panel icon

4. Click on the ellipsis next to “Filters and select “Manage filters”
5

. When the Edit screen pops up, the default filters applied will be visible.

-
< @ Q B0164: 1-9 Employment Eligibility Ver... v

File Query Insert Analyze Display Navigate

9 8- © == VIR 2 e 2 E 1 | of1

B0164 -9 Employment Elig... Report Info + X & B ® b =

~

il

Type a formula [F Residence Status # Q = 98 @ v A+
. o m
Residence Status v A rsunyiRestton
2 > o Visa Subtype
‘Organizational Organizational Effective Employee’s 1-9 Residence Filtered By Element Link > o Visa Type
Unit Unit Desc From Name Employee Position Position Desc Status o .
“ Filters o0 > < Work Permit Expiry Date
> < Work Permit Issuing Authority

HHS SO SOHF Health Care (spo v AND o . N

BMNTC PA G3 Technician |- RESIDENT  child > ¢ Work Permit Issuing Date
20004036 2nd Shift 13m0 TestUser 1 111111 sooaries  E ALIEN Res < Infotype R i

Recidence Status > <f Work Permit Number

HHS SO FOPM H- . .

CO AFM Sub Test User 2 Accounting RESIDENT  Tem - 5 » < Work Permit Type
20004136 NICP DDS 41317 222222 50037480  Technician ALIEN Emp < 1-0 Residence Status )

RESIDENT ALIEN, NON-RESIDENT ALIEN v Variables

HHS SO F&B Applications E- r

IRM AMA-Med & Systems RESIDENT  Emp o = H F < Arrival Date
20004185 HumanApp Mot 61 1€SLUSEr 3 333333 sooagoss  Specialist ALIEN Auth < Effective To Filter for Residen...

0,1 <% Departure Date

HHS SO T&0 IT Manager - NON- Visa

ITD | Customer Technology RESIDENT  Infor ] < Effective To Filter for Residence Status
20004244 Support 314722 Test User 4 444444 60038260  Support ALIEN us | Drag and drop an object from the objects tab

©@ : < Prompt Response Employee PersNo

HHS SO FOPM Appl %

DPC Central 555555 RESIDENT  pern # Prompt Response Job
20004262 Region MaintDir 522117  Test User 5 60038472  Housekeeper  ALIEN resic % Prompt Response Organizational Unit

(o)t &

HHS SO HS PH 566666 for % Prompt Response Personnel Area

EPIHIVISTD FD Program RESIDENT  pemn @
20004419 svereenvile s 1estUser6 60039825  Coordinator IV ALIEN resic elliselRecordilvpe

< Visa Record Type Desc
(S
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B0164 - 1-9 Employment Eligibility Verification and Residence Status

CHANGE LoG
Effective 9/2/2020

e Screenshots modified. L. Lee
Effective 9/3/2020

e Update format. C. Ennis
Effective 9/21/2020

e Alt Text added. L. Lee
Effective 12/14/2022

e Removed Disability Code from Employee Attributes (expanded list) in Available Objects.
e T.Cooper
Effective 1/24/2023

e Updated screenshots, updated Alt Text. L. Williams
Effective 10/07/2024

e Update to Business Objects 4.3 - K. Bridges
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