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Title: Display Organizational Unit Infotypes (PPOSE)
Functional Area: Human Resources
Sub Area: Organizational Management

Trigger:
There is a need to display various infotype data on an organizational unit.

Business Process Procedure Overview

This display view provides not only infotype display capability, but also hierarchical views of where the organizational unit sits on the
entire organizational hierarchy.

Tips and Tricks

° None

Access Transaction:

Via Menu Path SAP menu >> Human Resources >> Organizational Management >>
Organizational Plan >> Organization and Staffing >> PPOSE - Display
Via Transaction Code PPOSE
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Title: Display Organizational Unit Infotypes (PPOSE)
Functional Area: Human Resources
Sub Area: Organizational Management

Procedure:

SAP Easy Access

SAP Easy Access SAP.
JEH e DHE 008 Eal

SAP Easy Access

[» (] Favarites
= =3 SAP menu
[ ] Office
[» [J Cross-Application Companents
[» (J Logistics
[» ] Accounting
=~ =3 Human Resources
2 PPMDT - Manager's Desktop
(3 Persannel Management
3 Time Management
3 Payrall
(7 SAP Learning Solution
(3 Training and Event Management
=Y Organizational Management
= &Y Organizational Plan
= &Y Organization and Stafiing
) PPOCE - Craate
2 PPOME - Change
) PPOSE - Display
[* (] General structures
I 7 Matrix
[* [J Expert Made
[* 7 Info System
[ (] Tools
[» (] Settings
[» (] Travel Management
[» (7 Infarmation System
[» (] Environment, Health and Safety
[* [J Infarmation Systems
[ (] Tools

] = = T T =

| I | smEN M betganzz [ins [ ][/

1. Update the following required and optional fields:

Field Name Description R/O/C Values

Command White alphanumeric box in R Enter value in Command.

upper left corner used to input )
transaction codes Example: PPOSE
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Title: Display Organizational Unit Infotypes (PPOSE)
Functional Area: Human Resources
Sub Area: Organizational Management

2. Click Enter ﬁ button.
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Title: Display Organizational Unit Infotypes (PPOSE)
Functional Area: Human Resources
Sub Area: Organizational Management

Organization and Staffing Display

=
Organization and Staffing  Edit

@ z

Goto

Settings

QE ¢GRS HEE S DO EE | @D

o

Systern  Help

Organization and Staffing Display

Sl TE]=]a]

Object manager scenario; OMEOOD |

[=1E] 06/20/2007 + 3 Months

= [ Organizational unit

ﬂij Free search

{HY Search Term

ij Structure Search
{Hl obiect Histary

I & Position

I fait Job

I @ Persan

b [ User

P & Task

B Cbject history

===t

Hit list

Existenchame
Office of the State Auditor
Office of the State Controller
Office of Administrative Hearings

o] [

Organizational Management

This is the initial screen for maintaining your enterprise’s organizational plan. You can create your Organizational
structure and Staff assignments for each organizational unit.

The user interface is divided into four areas:

« Inthe Search area on the left of the screen, you can use the search functions to find individual arganizational
objects. The results of this search are displayed in the Selection area.

« These organizational objects can be transferred fram here to the central area of the screen, the Overview area,
where they are displayed within their arganizational environment.

« The bottorn area of the screen is the Detail area. Information about individual objects is displayed and can be
edited in the detail area.

Getting started:

e Using Goto -» Change View, choose the view with which you want to work.

e If you have already created your enterprise’s arganizational plan, use one of the search functions to select an
organizational object, and then transfer the object to the overview area by double-clicking.

e [f you have not already created your enterprise’s organizational plan, switch to create mode. In the SAP menu,
choose Human Resowrces -» Organizational Management -> Organizational Plan -» Organization and Staff
Assignment -> Create. Beginning with a root organizational unit, create an organizational structure and staff
assignment plans.

For more detailed documentation, choose:

|- |

a Hain o= Annlicatinn haln icantavt-related dacomentatinn’

b [FPosE B betganzz [ins [ | 7

3.

T

Click the Name column.

L1

\'\i‘) Information: Within the Object manager scenario area (upper left window of screen),
choose Search Term under the Organizational unit folder to search for an organizational
unit by an open text search.

Notice that there are many other options in this window to search for various organizational
hierarchy objects, such as organizational unit, job, and position.
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Title: Display Organizational Unit Infotypes (PPOSE)
Functional Area: Human Resources
Sub Area: Organizational Management

Find Organizational unit

= Find Organizational unit

With narme i

4

Assigned

4

to
Object

4. Update the following required and optional fields:

Field Name Description R/OIC Values

With name Any part of the organizational R Enter value in With name.
unit’s name to locate.

Example: Off*

|

\:5.) Information: Use various options on the search window to search for the object you are
looking for. You may use the wildcard [*] to enhance your search. For example, to search
for the Office of the State Controller, search for [Off*], and the resulting list will show all
objects that begin with [Off]. The wildcard can also be used as [*State*] or [*State] - you
may need to try a few combinations to find the correct object you are looking for.

5.  Click Find L% N9 | b tion.
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Title: Display Organizational Unit Infotypes (PPOSE)
Functional Area: Human Resources
Sub Area: Organizational Management

Organization and Staffing Display

=4 =1 & &
Organization and Staffing  Edit Goto  Seftings  Systern  Help

& A EHCER ([ SHEESDa8(EE | @

Organization and Staffing Display

BiEERIRE [=1E] [ oerzoiz007 + 3 onths

Object manager scenario; OMEOOD | -

= [ Organizational unit
{H] Free search

[} Search Term Organizational Management
{H) structure Search
{H} Ohject History This is the initial screen for maintaining your enterprise’s organizational plan. You can create your Organizational
b & Pasition structure and Staff assignments for each arganizational unit.
b fad Job ) o
b @B Person The user interface is divided into four areas:
b [ User
I8 Task « Inthe Search area on the left of the screen, you can use the search functions to find individual arganizational
B Ohbject histary objects. The results of this search are displayed in the Selection area.

_____ » These organizational objects can be transferred from here to the central area of the screen, the Overview area,

| | E | where they are displayed within their organizational environment.

« The bottorn area of the screen is the Detail area. Information about individual objects is displayed and can be

. edited in the detail area.

IR Getting started:
Existenchame M
Cffice ofthe State Auditar s Using Gaoto -= Change View, choose the view with which you want to wark.
Office of the State Controller o If you have already created your enterprise's organizational plan, use one of the search functions to select an
Office of Administrative Hearings organizational object, and then transfer the object to the overview area by double-clicking.
e [f you have not already created your enterprise’s organizational plan, switch to create mode. In the SAP menu,
choose Human Resowrces -» Organizational Management -> Organizational Plan -» Organization and Staff
Assignment -> Create. Beginning with a root organizational unit, create an organizational structure and staff
assignment plans. 1
For more detailed documentation, choose:
a Hain -z Annlicatinn hatn (eantavt-related darnmantatinnt j
o] 0]
| b [FProsE B betganzz [ns [ ] /7
, Office of the State Controller ,
Double-Click Office of the State Controller field.
Information: Notice the tabs in the lower right area of the screen. Each tab contains
infotype information concerning the object displayed. If there is a green check mark on the
tab title, there is infotype data populated on the tab. This transaction can be used to display
various objects on the organizational hierarchy, not just organization units (such as
positions and jobs).
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Title:
Functional Area:
Sub Area:

Display Organizational Unit Infotypes (PPOSE)
Human Resources
Organizational Management

Organization and Staffing Display

=
Organization and Staffing  Edit

@ a

Goto

Settings

AHICEQ IEHE DTLaEE @

Systern  Help

s o

Organization and Staffing Display

Sl TE]=]a]

= EllI=]

0B/26/2007 + 3 Manths

Object manager scenario; OMEOOD
= [ Organizational unit

{H] Free search

{H} search Term

{H) structure Search

GealCTo]]

|I[S£] [ STE]

(=] B8] [ ]

af@al ]
Qrganizational Structure

| workfaw | Chief |

=~ [ Office of the State Contraller
= [1 03¢ - Administration Division
[ 0SC - Admin - Risk Mitigation

{H} Ohject History

[I» [ 50- 0SC 01 - Administration Division Bu
b & Position b [ 50- OSC 08 - Financial Systems Division
b it Job b [ 50- OSC 09 - Statewide Accounting Divis
b G Person [ 50- OSC 10 - BEACOM Division A
b [ User I [ 50- OSC 10- BEACON Division Function: =
b & Task —— S
§ Object history [l I L« ]
_____ Vil Details for Organizational unit Office of the State Contraller |
| |z | m o Accountassignment | Costdistribution | Address | Workschedule |, QuotaPlan_ |y, oE
Organizational unit | 500000000000 Office of the State Controller @
Hit list Yalid On  |D6/26/2007
Existenchame M Staff Department @ Mo periods
Office ofthe State Auditar el Description
Office of the State Controller Subtyp T

Office of Administrative Hearings

Icon|HOIder| Fercentage|Assigned as | Assioned until|

(] elE] [2le] ik el

o] [

b [ProsE B betgantz s [l |7

fird

[

6. Click Goto button.

[ i
\i) Information: To use additional views of the data, click the Goto button (located under the

blue left arrow).
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Organization and Staffing Display

=4 =1 & &
Organization and Staffing  Edit Goto  Seftings  Systern  Help
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Organization and Staffing Display

BIEERIRE «[= 1] 06/26/2007 + 3 Months
Ohject manager scenario: OMEQOD | =] [l s 'I '||| [~ }gl”gl“l ||E|| E:E|| ﬁl
7 (=) Oy imaE i Account Assignment | warkfiow | Chief
{H] Free search =
{4} search Term Enhanced Checks
{H) structure Search Managerial Assignment B
M Object History Organizational Structure Division Bu
E ;PDSWUH Staff Assignments (List) tems Division
Job = |
b 0 Staff Assignrments (Structure) rounting Divis
G Persan — _ e ]
E % User B ARELEE sion Functions =
Task Task Assignment _|_|-
B Cbject history (D]
|'t| Details for Organizational unit Office of the State Contraller |
w” Account assignment Cost distribution Address ‘Wark schedule Quota Plan_ |I|I|
1 1 1 1 Ll
| Organizational unit 500000000000 Office ofthe State Controller |
Hitlist Valid On
Existenchame M [7] staff [¥] Department @ Mo periods
Office ofthe State Auditor el Description
Offi fthe State Cantrall
Ice oTine .ge ?n " er. Icon|HOIder|Percentage Assigned as___|Assigned unti|| Subtyp | Q|
Office of Administrative Hearinas | I I | | I | | I | IE"il

En L[]
| b [FrosE B betgantz (s [ | 7

7. Click Organizational Structure
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Organization and Staffing Display

=
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Goto

Settings
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Organization and Staffing Display

Sl TE]=]a]
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Object manager scenario; OMEOOD
= [ Organizational unit

{H] Free search

{H} search Term

{H) structure Search

DB/26/2007 + 3 Months
Geal [ O]O]=]

i) I e S =1 1 ) = s (A )
Qrganizational Structure

| workdaw | Chief
=[] Office ofthe State Controller
= [1 03¢ - Administration Division
[ 0SC - Admin - Risk Mitigation

{H} Ohject History

[I» [ 50- 0SC 01 - Administration Division Bu
b & Position b [ 50- OSC 08 - Financial Systems Division
b it Job b [ 50- OSC 09 - Statewide Accounting Divis
b G Person [ 50- OSC 10 - BEACOM Division A
b [ User I [ 50- OSC 10- BEACON Division Function: =
b & Task —— S
§ Object history [l I L« ]
_____ Vil Details for Organizational unit Office of the State Contraller |
| |z | m o Accountassignment | Costdistribution | Address | Workschedule |, QuotaPlan_ |y, oE
Organizational unit | 500000000000 Office of the State Controller @
Hit list Yalid On  |D6/26/2007
Existenchame M Staff Department @ Mo periods
Office ofthe State Auditar el Description
Office of the State Controller Subtyp T

Office of Administrative Hearings

Icon|HOIder| Fercentage|Assigned as | Assioned until|

(] elE] [2le] ik el

o] [

b [FrosE B betgantz (s |17 ] 7

if

8. Click button.

[ i
\i) Information: To use additional column configuration options on the main screen, click the
Column Configuration button (the last button to the right of the icon bar).
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Title: Display Organizational Unit Infotypes (PPOSE)

Functional Area: Human Resources
Sub Area: Organizational Management

Column Configuration

= column configuration

Displayed columns |
[ code

|n}

Relationship text

Walidity period

[] Relationship Period

[] Percentage

[] Warkflow

Chief

&=

# button.

9. Click Continue (Enter)

[ 1
\i) Information: Choose the columns of data to display by checking various boxes.
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Organization and Staffing Display

=4
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Organization and Staffing Display
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Object manager scenario; OMEOOD

Bl O]l T T =)~ T~ | [&] [STEIE T=TE] (] [ 6]

= [ Organizational unit

Staff Assignments {Structure) |W0rkﬂ0w|Chief

{H] Free search

=~ [ Office of the State Contraller
{H} search Term

=[] 03¢ - Administration Division

fHl structure Search 1 O5C - Admin - Risk Mitigation

(] obiect History I» [ 50-0SC 01 - Administration Division Bu
b & Position I [ 50- OSC 08- Financial Systems Division
b it .Job b [ 50- OSC 08 - Statewide Accounting Divis
b @ Person [ 50- OSC 10 - BEACON Division
b [ User [» [ 50-0SC10- BEACON Division Functional
P & Task

[ 50- 0SC 10 - BEACON Division
B Cbject history S

[0

Vil Details for Organizational unit Office of the State Contraller

m w” Account assignment . Costdistribution  Address  Work schedule QuotaPIan___||||I|I|

Cl&x] (4]

Organizational unit 500000000000 Office ofthe State Controller

|

Hit list valid On
Existenchame M [7] staff [¥] Department @ Mo periods
Office ofthe State Auditor el Description
EEEE E::]derri:tsetr(;t?vn;rljtzrrings Icon|HOIder|Percentage Assigned as ofIAssigned until| |S“tit5’p I || | I | | I | E:i Q|
D] KD

b [ProsE B betganzz [ns [ 17| 7

asic data

10. Click the Basic data tab button.

(1
\i) Information: Review the data on the Basic data tab.
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Organization and Staffing Display
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Organization and Staffing Display
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=~ [ Organizational unit Staff Assignments (Structure) |W0rkﬂ0w|Chief |
(H] Free search =~ [ Office ofthe State Controller ]
] search Term =~ [ 0SC - Administration Division
(H} structure Search [ OSC - Admin - Risk Mitigation
(il object History I [ 50- OSC 01 - Administration Division Bu
b & Position I [ 50- OSC 02 - Financial Systems Division
b gt Joh I [ 50- OSC 09 - Statewide Accounting Divis
b % Person [ 50- 0SC 10 - BEACON Division |:
b [§ User [ [ &0- 05C 10 - BEACOM Division Functional M=
b & Task [ 50- OSC 10- BEACON Division [=]
B Cbject history S —
_____ 1 Dretails for Crganizational unit Office of the State Controller |
||L| m o Accountassignment | Costdistribution | Address | Warkschedule | QuataPlan_ ), < [M][E
Organizational unit | 500000000000 Office of the State Controller @
Hit list Yalid On  |B6/20/2007
Existenchame M Staff Department @ Mo periods
Office of the State Auditor el Description
g?ce Gt E‘ftéte C?ntroller. Icon|HOIder|Percentage Assigned as ofIAssigned until| Subtyp &
ice of Administrative Hearings | I I | | I | | I | IE"il

o] [

| b [ProsE B betganzz (s [ ] /7

. . w¥ Account assionment
11.  Click the Account assignment tab button.

(A
\i) Information: Review the data on the Account assignment tab.
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Organization and Staffing Display
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=~ [ Organizational unit Staff Assignments (Structure) | workfaw | Chief |
{Hl Free search = [ Office ofthe State Controller ]
(] Search Term = [ 0SC - Administration Division
(K} Structure Search [ 0SC - Admin - Risk Mitigation
(] obiect History I» [ 50-0SC 01 - Administration Division Bu
b & Position [» [ 50- QSC 08 - Financial Systems Division
b & Job > [ 50-QSC 048 - Statewide Accounting Divis
b @ Person [ 50- OSC 10 - BEACON Division [
b [ User [ [ 480-0SC10- BEACON Division Functional =]
b & Task [ 50- OSC 10 - BEACON Division [<]
B Cbject history S —
Vil Details for Organizational unit Office of the State Contraller |
%/ Basic data / 1 Costdistribution . Address | Work schedule  QuotaPlan ) DE
Hit list Yalid from |[81/01/1900
Existence] Name [4 Ta 12/31/9999

Office of the State Auditor

Office of the State Controller Accaunt assignment
il GTAITIIEDES RS Controlling Area MCO1 State of Morth Carolina | |:| for master cost center
Master cost center 1400000000 O5C
Business Area 1400 Office ofthe State Controller  E
Company Code WCE1| STATE OF NC
Fersonnel area 1401/ State Controller
Fers. subarea WCE1| Tday Norm
e KD
| b [ProsE B betganzz [ns [ 17| 7
_ Work schedule
12. Click the Work schedule tab button.

(1
\i) Information: Review the data on the Work schedule tab.
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= [ Organizational unit

Staff Assignments {Structure) |W0rkﬂ0w|Chief

{H] Free search

{H} search Term
{H) structure Search
{H} Ohject History

=~ [ Office of the State Contraller
=~ [J:0SC - Administration Division:
[ 0SC - Admin - Risk Mitigation

[» [ 50-0SC 01 - Administration Division Bu
b & Position I» [ 50- OSC 08 - Financial Systems Division
b it .Job b [ 50- OSC 08 - Statewide Accounting Divis
b @ Person [ 50- OSC 10 - BEACON Division
b [ User [» [ 50-0SC10- BEACON Division Functional
b & Task 0SC 10 - BEACON Divisian

[J50-
B Cbject history S

[0

|

Details for Organizational unit Office of the State Contraller

Work Schedule Grp | ALL Allwork schedule groupsE) l:l:l

Hit list

Existenchame Wiork schedule 40.08 l:l:l Hours of weekly warking time

Office of the State Auditor Origin Standard value
Office of the State Controller
il GTAITIIEDES RS Fercentage 100. 00| % of Standard value

General work schedule

w” Basic data .I w” Account assignment . Costdistribution  Address @8

Quota Plan_Jy, [ [*]E]
®
Yalid On  |D6/20/2007

& Periods available

o] [

b [FProsE B betganzz [ns [ ] /7

13. Click Back (F3) e button.

14. The system task is complete.

Launch WEB HELP
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