																																																																																																																																																																																																																																																																																																																																																																																																																



*No information should be updated/changed in this Data Owner Handbook, or in any of the attached documents included on the last page. 
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[bookmark: _Toc97111698]Data Owner Roles and Responsibilities



[bookmark: _Toc97111699]Data Owner Overview
· Data Owners are appointed by their agency. 
· Data Owners are responsible to approve changes or additions to role to position/user mappings.  
· The Data Owner will be the point person to approve changes for access.  
· Data Owners with the correct security access will be able to create and submit security change requests.
· An existing Data Owner will need to follow the Create and Submit Security Change Request process to have the correct Security Role assigned to the new Data Owner.
· An existing Data Owner will need to be the current Data Owner for the requesting Agency.  
· An existing Data Owner can remove themselves from being a data owner and add another employee as a Data Owner.
· An employee that is not a Data Owner cannot send in a request to add or remove a person from being a Data Owner.



[bookmark: _Toc502920822][bookmark: _Toc502920854][bookmark: _Toc502949769][bookmark: _Toc502950872][bookmark: _Toc502951090][bookmark: _Toc502951307][bookmark: _Toc502953442][bookmark: _Toc502953661][bookmark: _Toc502953881][bookmark: _Toc502954111][bookmark: _Toc502954360][bookmark: _Toc502954587][bookmark: _Toc502954808][bookmark: _Toc502955030][bookmark: _Toc502958968][bookmark: _Toc502961629][bookmark: _Toc503002309][bookmark: _Toc503011384][bookmark: _Toc503160873][bookmark: _Toc503171405][bookmark: _Toc503176568][bookmark: _Toc503176805][bookmark: _Toc503177042][bookmark: _Toc503177281][bookmark: _Toc503177519][bookmark: _Toc503185694][bookmark: _Toc503190235][bookmark: _Toc503191027][bookmark: _Toc503191280][bookmark: _Toc503191523][bookmark: _Toc503248823][bookmark: _Toc503249066][bookmark: _Toc503258305][bookmark: _Toc502916522][bookmark: _Toc502920853]Best practice is to have a backup Data Owner for your Agency!!
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	[bookmark: _Toc502916525][bookmark: _Toc502920855][bookmark: _Toc502949335][bookmark: _Toc502949771][bookmark: _Toc97111704]Display Benefits 
	

	[bookmark: _Toc502920856][bookmark: _Toc502949336][bookmark: _Toc502949772][bookmark: _Toc97111705]Overview
The role allows the user to generate reports that are related to benefit selection and ongoing administration.  This role can view benefit-related information but does not have the ability to update employees’ benefit information.  The employee assigned to this role should be someone that communicates benefit enrollment schedules.

	
[bookmark: _Toc502920857][bookmark: _Toc502949337][bookmark: _Toc502949773][bookmark: _Toc97111706]Related Business Processes

	· Benefits Enrollment – NC Flex, SHP, EOI, New Hire/Reinstatement
· HR Initiated Benefit Changes – Termination (LOA and non-LOA), Retirement
· Non-SAP Benefits – Savings Plans and Supplemental Benefits
· Employee Initiated Benefit Changes – Life Change Events

[bookmark: _Toc502920858][bookmark: _Toc502949338][bookmark: _Toc502949774][bookmark: _Toc97111707]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· N/A

	[bookmark: _Toc502920859][bookmark: _Toc502949339][bookmark: _Toc502949775][bookmark: _Toc97111708]Training 
Recommended training:
· BN200 Benefit Display and Reporting


	


[bookmark: _Toc502949340][bookmark: _Toc502949776][bookmark: _Hlk502954337][bookmark: _Hlk502954338][bookmark: _Hlk502954339][bookmark: _Hlk502954340][bookmark: _Hlk502954341][bookmark: _Hlk502954342][bookmark: _Hlk502954343][bookmark: _Hlk502954344][bookmark: _Hlk502954345][bookmark: _Hlk502954346][bookmark: _Hlk502954347][bookmark: _Hlk502954348][bookmark: _Hlk502954349][bookmark: _Hlk502954350][bookmark: _Hlk502954351][bookmark: _Hlk502954352][bookmark: _Hlk502954353][bookmark: _Hlk502954354][bookmark: _Hlk502954355][bookmark: _Hlk502954356][bookmark: _Hlk502954357][bookmark: _Toc97067685][bookmark: _Toc97068073][bookmark: _Toc97111709]Organizational Management



	

	[bookmark: _Agency_Position_Funding][bookmark: _Toc502949793][bookmark: _Toc97111710]Agency Position Funding Approver (Training Required)
	

	[bookmark: _Toc502949794][bookmark: _Toc97111711]Overview
The role allows the user to approve position actions involving changes to position salary (creation of new positions and salary adjustments).  This role conducts actions that are like the budget approval function formerly performed in PMIS by the agency Salary Control Officer.

[bookmark: _Toc502949795][bookmark: _Toc97111712]Tasks/Responsibilities
	


	· Maintain position salary amounts and cost distribution data.
[bookmark: _Toc502949796][bookmark: _Toc97111713]Related Processes
· Create or Edit Position
[bookmark: _Toc502949797][bookmark: _Toc97111714]Role Conflicts
[bookmark: _Toc502949798]Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· HR Master Data Maintainer
· HR Master Data Approver 
	[bookmark: _Toc97111715][bookmark: _Toc502949799]If either or both roles are required for work, please fill out and submit SOD form
[bookmark: _Toc97111716]Role Dependencies
Those assigned this role will also be assigned the following roles:
· Display Organization Management
· Display Salary & Pay Grade
· Display Non-Sensitive HR
· Workflow Role (FA1 – Funding Approver)
· Funding Approver BOBJ reports

	[bookmark: _Toc502949800][bookmark: _Toc97111717]Training
Required training:
· OM200 Organizational Management Overview
· WF225 Funding Approval




	[bookmark: _Toc502949802][bookmark: _Toc97111718]Display Organization Management
	

	[bookmark: _Toc502949803][bookmark: _Toc97111719]Overview
This role allows the user to display the organization structure, positions, and jobs within the organization; along with the employees that have been assigned to the positions.
	

	

	[bookmark: _Toc502949804][bookmark: _Toc97111720]Tasks/Responsibilities

	· View job classification reports.
· View organizational management reports, including organizational structure.
· View position reports, including employees who have been assigned to positions.


	[bookmark: _Toc502949805][bookmark: _Toc97111721]Related Processes

	· Create or Edit Position
· Create and Maintain Organizational Unit


	[bookmark: _Toc502949806][bookmark: _Toc97111722]Role Conflicts

	Employees assigned this role should not be assigned the following roles due to segregation of duties conflicts.  If any of the below roles are required to perform business duties, please follow the Segregation of Duties Approval Process:
· N/A 

	[bookmark: _Toc502949807][bookmark: _Toc97111723]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· Agency Org. Charting Roles

	[bookmark: _Toc502949808][bookmark: _Toc97111724]Training

	Recommended training:
· OM200 Organization Management Overview



	[bookmark: _Toc502949809][bookmark: _Toc97111725]OM Position Approver (Training Required)
	

	[bookmark: _Toc502949810][bookmark: _Toc97111726]Overview
This role allows the user to approve the creation of a new position or changes to an existing position for an organization.

[bookmark: _Toc502949811][bookmark: _Toc97111727]Tasks/Responsibilities
	

	· Approve the creation of a new position or changes to an existing position.


	[bookmark: _Toc502949812][bookmark: _Toc97111728]Related Processes

	· Create or Edit Position
· Create and Maintain Organizational Unit


	[bookmark: _Toc502949813][bookmark: _Toc97111729]Role Conflicts

	Employees assigned this role should not be assigned the following roles due to segregation of duties conflicts.  If any of the below roles are required to perform business duties, please follow the Segregation of Duties Approval Process:
· N/A


	[bookmark: _Toc502949814][bookmark: _Toc97111730]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· Display Organization Management
· Workflow Role (AA1 - Agency or DA1 Division)
· OM BOBJ Reports
· Funding Approver BOBJ reports


	[bookmark: _Toc502949815][bookmark: _Toc97111731]Training

	Required training:
· OM200 Organization Management Overview 
· WF220 SAP Workflow for Approvers





	[bookmark: _Toc502949816][bookmark: _Toc97111732]OM Position Requestor (Training Required)
	

	

	[bookmark: _Toc502949817][bookmark: _Toc97111733]Overview

	This role allows the user to create new positions and make changes to existing positions for an organization.

	

	[bookmark: _Toc502949818][bookmark: _Toc97111734]Tasks/Responsibilities

	· Identify a work area or business function within an agency.
· Identify positions related to a business function within an agency.
· Request creation of a new position or changes to an existing position within an agency.


	[bookmark: _Toc502949819][bookmark: _Toc97111735]Related Processes

	· Create / Edit Job
· Create and Maintain Organizational Unit


	[bookmark: _Toc502949820][bookmark: _Toc97111736]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· N/A
 

	[bookmark: _Toc502949821][bookmark: _Toc97111737]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· Display Organization Management
· Workflow Role (AA1/DA1 are not assigned)
· OM BOBJ reports

	[bookmark: _Toc502949822][bookmark: _Toc97111738]Training

	Required training:
· OM200 Organization Management Overview
· OM210 Organizational Management for Agencies







[bookmark: _Toc97067714][bookmark: _Toc97068102][bookmark: _Toc97111739]Payroll Administration


	[bookmark: _Toc502949823][bookmark: _Toc97111740]Display Payroll
	

	[bookmark: _Toc502949824][bookmark: _Toc97111741]Overview

	This role allows the user to display payroll results, W-4 withholding, payroll journal and payday calendar.
	

	[bookmark: _Toc502949825][bookmark: _Toc97111742]Tasks/Responsibilities

	· Display pay dates.
· Display payroll results.
· Print pay advices as required.
· View general tax information.
· View non-sensitive HR data.
· View payroll journals.
· View payroll statistics.
· View time data.
· View W-4 information.

	[bookmark: _Toc502949826][bookmark: _Toc97111743]Related Processes

	· N/A


	[bookmark: _Toc502949827][bookmark: _Toc97111744]Role Conflicts

	Those assigned to this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· N/A 

	[bookmark: _Toc502949828][bookmark: _Toc97111745]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· Payroll BOBJ Reports

	[bookmark: _Toc502949829][bookmark: _Toc97111746]Training

	Recommended training:
· PY200 Payroll Overview
· PY300 Payroll Administration 



	

	[bookmark: _Payroll_Administrator][bookmark: _Toc502949830][bookmark: _Toc97111747]Payroll Administrator
	

	[bookmark: _Toc502949831][bookmark: _Toc97111748]Overview
This role allows the user to maintain payroll master data for employee records, including deductions and earnings wage types.  This role also acts as a liaison between agency employees and BEST Shared Services.
	

	[bookmark: _Toc502949832][bookmark: _Toc97111749]Tasks/Responsibilities

	· Adjusts payroll for use of State vehicles.
· Collect overpayments from non-active employees.
· Communicate with employees regarding payroll issues.
· Enter cell phone supplement data for cell phone reimbursement.
· Forward off-cycle check replacement documentation to BEST Shared Services.
· Process agency-specific deductions.
· Review payroll-related reports and time data reports.
· Submit off-cycle adjustment documentation to BEST Shared Services.

	[bookmark: _Toc502949833][bookmark: _Toc97111750]Related Processes

	· Paying the National Guard
· Payroll Processing / Deductions Processing
· Off Cycle Processes
· Agency-Specific Deductions & Supplements
· Relocation Pay
· Review and Resolve Time Related Issues
· Process Dual Employment

	[bookmark: _Toc502949834][bookmark: _Toc97111751]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· HR Master Data Maintainer
If either or both roles are required for work, please fill out and submit SOD form

	[bookmark: _Toc502949835][bookmark: _Toc97111752]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· Display Payroll
· Display Benefits
· Display Time
· Display Non-Sensitive HR
· Payroll BOBJ Reports

	[bookmark: _Toc502949836][bookmark: _Toc97111753]Payroll Administrator (continued)
	


[bookmark: _Toc502949837][bookmark: _Toc97111754]Training
Required training:
· PY200 Payroll Overview
· PY300 Payroll Administration 


	







[bookmark: _Toc97067730][bookmark: _Toc97068118][bookmark: _Toc97111755]Personnel Administration

		[bookmark: _Toc502949847][bookmark: _Toc97111756][bookmark: _Toc502949848]Display Non-Sensitive HR
	


[bookmark: _Toc97111757]Overview
	

	This role allows the user to display and report on non-sensitive employee data, including organization assignment, work address/phone, and anniversary date.

	
[bookmark: _Toc502949849][bookmark: _Toc97111758]Tasks/Responsibilities

	· View and generate compliance reports.
· View and generate reports on agency employee list.
· View and generate reports on default pay scales.
· View and generate reports on employee length of service and service anniversary date.
· View and generate reports on employee organizational assignment.
· View and generate reports on organizational statistics.
· View employee certifications and licenses.
· View employee telephone numbers and email.

	[bookmark: _Toc502949850][bookmark: _Toc97111759]Related Processes

	· Personnel Administration Actions


	[bookmark: _Toc502949851][bookmark: _Toc97111760]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· N/A 

	[bookmark: _Toc502949852][bookmark: _Toc97111761]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· N/A

	[bookmark: _Toc502949853][bookmark: _Toc97111762]Training

	Recommended training:
· PA210 PA Terms, Concepts and Display Data




	[bookmark: _Toc502949854][bookmark: _Toc97111763]Display HR Director
	

	[bookmark: _Toc502949855][bookmark: _Toc97111764]Overview
The Display HR Director role can display and generate reports on HR data associated with personnel administration actions.  The Display HR Director role also allows for viewing and report generation of sensitive employee data, including age, gender, ethnicity, years of service, salary, pay grade, disability, performance ratings, and employee competency levels.  This role is designed for agency HR Directors (and associated pertinent staff) only.
	

	

	[bookmark: _Toc502949856][bookmark: _Toc97111765]Tasks/Responsibilities

	· View and generate reports on HR data associated with personnel administration actions.
· View and generate reports on sensitive employee data, including age, gender and ethnicity.
· View and generate reports on such employment data as employee years of service, salary, pay grade, disability, performance ratings and competency levels.

	[bookmark: _Toc502949857][bookmark: _Toc97111766]Related Processes

	· Personnel Administration Actions

	[bookmark: _Toc502949858][bookmark: _Toc97111767]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· N/A 

	[bookmark: _Toc502949859][bookmark: _Toc97111768]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· Display EEO
· Display Time
· Display Benefits
· Display Organization Management
· Display Non-Sensitive HR
· HR Display BOBJ Reports

	

	[bookmark: _Toc502949860][bookmark: _Toc97111769]Display HR Director (continued)
	


[bookmark: _Toc502949861][bookmark: _Toc97111770]Training

	Recommended training:
· PA210 PA Terms, Concepts and Display Data





	[bookmark: _Toc502949862][bookmark: _Toc97111771]Display Performance Ratings
	

	[bookmark: _Toc502949863][bookmark: _Toc97111772]Overview
This role allows the user to display and generate reports on employee performance ratings in SAP.
	

	[bookmark: _Toc502949864][bookmark: _Toc97111773]Tasks/Responsibilities

	· View and generate reports on employee performance rating information.

	[bookmark: _Toc502949865][bookmark: _Toc97111774]Related Processes

	· Personnel Administration Actions

	[bookmark: _Toc502949866][bookmark: _Toc97111775]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· N/A

	[bookmark: _Toc502949867][bookmark: _Toc97111776]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· Performance Display BOBJ reports

	[bookmark: _Toc502949868][bookmark: _Toc97111777]Training

	Recommended training:
· PA210 PA Terms, Concepts and Display Data





	[bookmark: _Toc502949869][bookmark: _Toc97111778]Display Salary & Pay Grade
	

	Overview
This role allows the user to display and generate reports on employee salary and pay grade information.
	

	

	[bookmark: _Toc502949870][bookmark: _Toc97111779]Tasks/Responsibilities

	· View and generate reports on employee salary and pay grade information.

	[bookmark: _Toc502949871][bookmark: _Toc97111780]Related Processes

	· Personnel Administration Actions

	[bookmark: _Toc502949872][bookmark: _Toc97111781]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· N/A 

	[bookmark: _Toc502949873][bookmark: _Toc97111782]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· N/A

	[bookmark: _Toc502949874][bookmark: _Toc97111783]Training

	Recommended training:
· PA210 PA Terms, Concepts and Display Data





	[bookmark: _Toc502949875][bookmark: _Toc97111784]Display EEO
	

	[bookmark: _Toc502949876][bookmark: _Toc97111785]Overview

	This role allows the user to display and generate reports on disability information, as well as on age, gender, ethnicity, and years of service.  This role is designed for agency EEO officers.

	
[bookmark: _Toc502949877][bookmark: _Toc97111786]Tasks/Responsibilities
	

	· View and generate reports on EEO information.

	[bookmark: _Toc502949878][bookmark: _Toc97111787]Related Processes

	· Personnel Administration Actions


	[bookmark: _Toc502949879][bookmark: _Toc97111788]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· N/A 

	[bookmark: _Toc502949880][bookmark: _Toc97111789]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· EEO BOBJ Reports

	[bookmark: _Toc502949881][bookmark: _Toc97111790]Training

	Recommended training:
· PA210 PA Terms, Concepts and Display Data

	

	





	[bookmark: _Toc502949882][bookmark: _Toc97111791]Grievance Maintainer
	

	

	[bookmark: _Toc502949883][bookmark: _Toc97111792]Overview
This role allows the user to maintain grievances on employee master records.

	
[bookmark: _Toc502949884][bookmark: _Toc97111793]Tasks/Responsibilities

	· Create a record if a grievance.
· Maintain grievances on master records.
· Monitor grievance timeframes and process.
· View and generate reports on grievance information.

	[bookmark: _Toc502949885][bookmark: _Toc97111794]Related Processes

	· Personnel Administration Actions

	[bookmark: _Toc502949886][bookmark: _Toc97111795]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· N/A 

	[bookmark: _Toc502949887][bookmark: _Toc97111796]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· Display Non-Sensitive HR
· Display Grievances
· Grievance BOBJ Reports

	[bookmark: _Toc502949888][bookmark: _Toc97111797]Training

	Required training:
· PA210 PA Terms, Concepts and Display Data
· PA321 Create and Maintain Grievances Data







	[bookmark: _Toc502949889][bookmark: _Toc97111798]Display Grievances
	

	[bookmark: _Toc502949890][bookmark: _Toc97111799]Overview
The Display Grievances role is responsible for displaying and generating reports on employee grievance information in SAP.
[bookmark: _Toc502949891][bookmark: _Toc97111800]Task and Responsibilities

	· View and generate reports on employee grievance information.

	[bookmark: _Toc502949892][bookmark: _Toc97111801]Related Processes

	· Personnel Administration Actions

	[bookmark: _Toc502949893][bookmark: _Toc97111802]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· N/A 

	[bookmark: _Toc502949894][bookmark: _Toc97111803]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· Grievance BOBJ Reports

	[bookmark: _Toc502949895][bookmark: _Toc97111804]Training

	Recommended training:
· PA210 PA Terms, Concepts and Display Data





	[bookmark: _HR_Master_Data_1][bookmark: _Toc502949896][bookmark: _Toc97111805]HR Master Data Approver (Training Required)
	

	[bookmark: _Toc97111806]Overview
This role allows the user to approve HR Master Data Maintainer actions pertaining to employees including hiring, separating, promoting, demoting, or reassignment information for employees.  This role also approves reallocation, transfer, work against, longevity pay, leave of absence, and return from leave of absence information. 

*Note: Holders of this role cannot maintain his or her own information using the transactions associated with this role; ESS must be used.


	[bookmark: _Toc502949897][bookmark: _Toc97111807]Tasks/Responsibilities

	· Approve an employee’s appointment change within an agency.
· Approve career progressions.
· Approve data associated with personnel administration actions.
· Approve demotion action.
· Approve employee separation action (including retirement).
· Approve investigatory leave w/ pay.
· Approve leave of absence action (including workers compensation).
· Approve new hire / promotion / reinstatement/ suspension and transfer actions.
· Approve salary adjustments.

	[bookmark: _Toc502949898][bookmark: _Toc97111808]Related Processes

	· Personnel Administration Actions
· Process Dual Employment

	[bookmark: _Toc502949899][bookmark: _Toc97111809]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· HR Master Data Maintainer
· Agency Position Funding Approver 

If either or both roles are required for work, please fill out and submit SOD form

	[bookmark: _Toc502949901][bookmark: _Toc97111810]HR Master Data Approver (continued)
	

	[bookmark: _Toc502949900]
[bookmark: _Toc97111811]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· Display Non-Sensitive HR
· Display Benefits Display Time
· Display Salary & Pay Grade
· Display Organization Management
· PA BOBJ Reports

	[bookmark: _Toc502949902][bookmark: _Toc97111812]Training

	Required training:
· PA210 PA Terms, Concepts and Display Data
· WF220 SAP Workflow for Approvers






	[bookmark: _HR_Master_Data][bookmark: _Toc502949903][bookmark: _Toc97111813]HR Master Data Maintainer (Training Required)
	

	[bookmark: _Toc502949904][bookmark: _Toc97111814]Overview
This role allows the user to maintain employee master data and perform employee actions including hiring, separating, promoting, demoting, or reassignment information for employees.  This role also maintains reallocation, transfer, work against, longevity pay, leave of absence, and return from leave of absence information within SAP.  
	

	[bookmark: _Toc502949905][bookmark: _Toc97111815]Tasks/Responsibilities

	· Change an employee’s appointment within an agency.
· Maintain data associated with personnel administration actions.
· Maintain dates for service calculations.
· Perform demotion action.
· Perform employee separation action (including retirement).
· Perform leave of absence action (including workers compensation).
· Perform new hire / promotion / reinstatement/ suspension and transfer actions.
· Perform salary adjustments.
· Record career progression.
· Record investigatory leave with pay.

	[bookmark: _Toc502949906][bookmark: _Toc97111816]Related Processes

	· Personnel Administration Actions
· Process Dual Employment

	[bookmark: _Toc502949907][bookmark: _Toc97111817]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· HR Master Data Approver
· Agency Position Funding Approver
· Payroll Administration


[bookmark: _Toc502949908]If any of these roles are required for work, please fill out and submit SOD form


		[bookmark: _Toc97111818]
HR Master Data Maintainer (continued)
	



[bookmark: _Toc502949909][bookmark: _Toc97111819]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· Display Non-Sensitive HR
· Display Benefits
· Display Time
· Display Salary & Pay Grade
· Display Organization Management
· Workflow role: (AA1/DA1 not assigned)
· PA Reports BOBJ

	[bookmark: _Toc502949910][bookmark: _Toc97111820]Training

	Required training:
· PA309 Introduction to Create and Maintain Employee Data
· PA210 PA Terms, Concepts and Display Data
· PA310 Create and Maintain Employee Data
· PA313 Modifying Position/Employee Data and Reporting

Recommended training:
· PA420 Leave of Absence
· PA370 Short-Term Disability 







	[bookmark: _Toc502949924][bookmark: _Toc97111821]Short-Term Disability Specialist
	

	[bookmark: _Toc502949925][bookmark: _Toc97111822]Overview

	This role is for the user who receives the appropriate documentation from employees requesting short-term disability.  This role also allows users to process an employee’s short-term disability request and determine the appropriate leave action.
	.

	
	

	[bookmark: _Toc502949926][bookmark: _Toc97111823]Tasks/Responsibilities

	· Determine eligibility for employee.
· Determine leave options.
· Enter time for employees on short-term disability.
· Place employee on short-term disability status.
· Review employee benefit plans.
· Review employee documentation.
· Review employee payroll deductions and salary.

	[bookmark: _Toc502949927][bookmark: _Toc97111824]Related Processes

	· Personnel Administration Actions

	[bookmark: _Toc502949928][bookmark: _Toc97111825]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· N/A

	[bookmark: _Toc502949929][bookmark: _Toc97111826]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· FMLA Event Maintainer
· Leave Administrator
· Time Administrator
· Display Benefits
· Display Payroll
· Display Time
· Time Admin /FMLA BOBJ Reports


		[bookmark: _Toc502949930][bookmark: _Toc97111827]Short-Term Disability Specialist (continued)
	


[bookmark: _Toc502949931][bookmark: _Toc97111828]Training

	Required training:
· TM300 Time Administration
· TM310 Leave Administration
· PA210 PA Terms, Concepts and Display Data
· PA370 Short Term Disability


















	[bookmark: _Toc502949932][bookmark: _Toc97111829]Warnings Maintainer
	

	[bookmark: _Toc502949933][bookmark: _Toc97111830]Overview
This role allows the user to maintain warnings on the employee record in SAP.
	

	

	[bookmark: _Toc502949934][bookmark: _Toc97111831]Tasks/Responsibilities

	· Create a record of a warning.
· Maintain warnings on master records.
· View and generate reports on employee warnings information.

	[bookmark: _Toc502949935][bookmark: _Toc97111832]Related Processes

	· Personnel Administration Actions


	[bookmark: _Toc502949936][bookmark: _Toc97111833]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· N/A

	[bookmark: _Toc502949937][bookmark: _Toc97111834]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· Display Non-Sensitive HR
· Display Warnings
· Warnings BOBJ Reports

	[bookmark: _Toc502949938][bookmark: _Toc97111835]Training

	Required training:
· PA210 PA Terms, Concepts and Display Data
· PA322 Create and Maintain Disciplinary Actions





	[bookmark: _Toc502949939][bookmark: _Toc97111836]Display Warnings
	

	[bookmark: _Toc502949940][bookmark: _Toc97111837]Overview
This role allows the user to display and generate reports on employee warnings in SAP.
	

	

	[bookmark: _Toc502949941][bookmark: _Toc97111838]Tasks/Responsibilities

	· View and generate reports on employee warnings information Related Processes.
· Personnel Administration Actions.

	[bookmark: _Toc502949942][bookmark: _Toc97111839]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· N/A

	[bookmark: _Toc502949943][bookmark: _Toc97111840]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· Warnings BOBJ Reports

	[bookmark: _Toc502949944][bookmark: _Toc97111841]Training

	Recommended training:
· PA210 PA Terms, Concepts and Display Data





[bookmark: _Toc502949945][bookmark: _Toc97067817][bookmark: _Toc97068205][bookmark: _Toc97111842]Time Administration



	[bookmark: _Toc502949946][bookmark: _Toc97111843]Charge Object Maintainer
	

	[bookmark: _Toc502949947][bookmark: _Toc97111844]Overview
This role allows the user to create and manage agency-specific charge objects that are available for employees to charge their time to within their agencies
	.

	

	[bookmark: _Toc502949948][bookmark: _Toc97111845]Tasks/Responsibilities

	· Assign charge codes.
· Create charge codes.

	[bookmark: _Toc502949949][bookmark: _Toc97111846]Related Processes

	· N/A

	[bookmark: _Toc502949950][bookmark: _Toc97111847]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· N/A

	[bookmark: _Toc502949951][bookmark: _Toc97111848]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· N/A

	[bookmark: _Toc502949952][bookmark: _Toc97111849]Training

	Required training:
· TM200 Time Management Overview
· TM330 Charge Object Maintainer 






	[bookmark: _Toc502949953][bookmark: _Toc97111850]Display Time
	

	[bookmark: _Toc502949954][bookmark: _Toc97111851]Overview
This role allows the user to display time entered, leave, vacation, work schedules for employees.
	

	[bookmark: _Toc502949955][bookmark: _Toc97111852]Tasks/Responsibilities

	· View absence and attendance quotas and reports.
· View employee organizational assignments.
· View FMLA events.
· View payroll status.
· View planned working time.
· View quota compensation information.
· View schedule information.
· View substitutions.
· View time accounts / approvals / reports /statements / timesheets.

	[bookmark: _Toc502949956][bookmark: _Toc97111853]Related Processes

	· Management Processes

	[bookmark: _Toc502949957][bookmark: _Toc97111854]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· N/A

	[bookmark: _Toc502949958][bookmark: _Toc97111855]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· N/A

	[bookmark: _Toc502949959][bookmark: _Toc97111856]Training

	Recommended training:
· TM200 Time Management Overview
· TM220 Introduction to Time Management
· TM300 Time Administration



	[bookmark: _Toc502949960][bookmark: _Toc97111857]FMLA Event Maintainer
	

	This role establishes and maintains Family Medical Leave Act (FMLA) reasons.  Also, generates FMLA records that are used by the Leave Administrator to assign FMLA and Family Illness Leave (FIL) reasons.
	

	

	[bookmark: _Toc502949961][bookmark: _Toc97111858]Tasks/Responsibilities

	· Create FMLA events.
· Generate FMLA event records.

	[bookmark: _Toc502949962][bookmark: _Toc97111859]Related Processes

	· N/A

	[bookmark: _Toc502949963][bookmark: _Toc97111860]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· N/A

	[bookmark: _Toc502949964][bookmark: _Toc97111861]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· Time Admin BOBJ Reports

	[bookmark: _Toc502949965][bookmark: _Toc97111862]Training

	Required training:
· TM200 Time Management Overview
· TM210 Leave Administration
· TM310 Leave Administration






	[bookmark: _Toc502949966][bookmark: _Toc97111863]Leave Administration
	

	This role allows the user to manage employee leave balances. This role can adjust absence quotas for “Advanced Sick Leave” and “Advanced Vacation Time”.  It also manages Family Medical Leave Act (FMLA), Family Illness Leave (FIL), and shared leave programs.  This role can also create manual adjustments to leave balances as required.
	

	

	[bookmark: _Toc502949967][bookmark: _Toc97111864]Tasks/Responsibilities

	· Administer leave donations.
· Assign absences to FMLA/FIL reason.
· Associate an employee’s absences with FMLA or FIL.
· Create “Advanced Sick Leave” or “Advance Vacation Leave” quotas for employee’s use.
· Determine eligibility for employees requesting leave (FMLA, FIL, VSL).
· Review leave balances and make manual adjustments if discrepancy exists.

	[bookmark: _Toc502949968][bookmark: _Toc97111865]Related Processes

	· Process FMLA or FIL Request or FIL Absences
· Process Participation in Shared Leave (Donor/Recipient)
· Management Processes
· Leave Processes and Balances
· Review and Resolve Time Related Issues

	[bookmark: _Toc502949969][bookmark: _Toc97111866]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· N/A

	[bookmark: _Toc502949970][bookmark: _Toc97111867]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· Display Time
· FMLA Time BOBJ Reports

	


	
	[bookmark: _Toc97111868]Leave Administration (continued)
	



	


[bookmark: _Toc502949972][bookmark: _Toc97111869]Training

	Required training:
· TM200 Time Management Overview
· TM210 Leave Administration
· TM310 Leave Administration





	[bookmark: _Toc502949973][bookmark: _Toc97111870]Time Administrator (Training Required)
	

	[bookmark: _Toc502949974][bookmark: _Toc97111871]Overview
This role allows the user to enter time for employees without Employee Self Service (ESS), review time evaluation results, request configuration changes regarding SAP, and support the management of substitutions and on-calls.  This role also can make corrections on timesheets that have already been approved.
	

	

	[bookmark: _Toc502949975][bookmark: _Toc97111872]Tasks/Responsibilities

	· Edit/correct time and distribution information.
· Enter time and distribution for those without ESS.
· Generate a schedule change request.
· Identifies time processing errors.
· Provide time statements and reports to employees without ESS access.
· Request changes to cross application timesheets.

	[bookmark: _Toc502949976][bookmark: _Toc97111873]Related Processes

	· Time entry

	[bookmark: _Toc502949977][bookmark: _Toc97111874]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· N/A

	[bookmark: _Toc502949978][bookmark: _Toc97111875]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· Display Time
· FMLA Time BOBJ Reports

	[bookmark: _Toc502949979][bookmark: _Toc97111876]Training

	Required training:
· TM200 Time Management Overview
· TM220 Time Administration Overview
· TM300 Time Administration




	[bookmark: _Toc502949980][bookmark: _Toc97111877]Time Approver
	

	[bookmark: _Toc502949981][bookmark: _Toc97111878]Overview
This role allows the user to approve time for “unapproved” Employee Self-Service (ESS) time entry; in the absence of an agency supervisor/manager approving time in Manager Self-Service (MSS) to meet payroll deadline.  The Time Approver role serves as a back-up for ESS time approved by designated agency managers/supervisors in MSS.  

*Note:  Non-ESS using agencies will not need to assign the Time Approver role.  
	

	

	[bookmark: _Toc502949982][bookmark: _Toc97111879]Tasks/Responsibilities

	· Generate time reports.
· Review and approve time for employees entering time in ESS.

	[bookmark: _Toc502949983][bookmark: _Toc97111880]Related Processes

	· Time entry

	[bookmark: _Toc502949984][bookmark: _Toc97111881]Role Conflicts

	Those assigned this role should not be assigned the following roles to prevent conflicts of interests and to allow for segregation of duties:
· N/A

	[bookmark: _Toc502949985][bookmark: _Toc97111882]Role Dependencies

	Those assigned this role will also be assigned the following roles:
· Display Time
· Time Admin BOBJ Reports

	[bookmark: _Toc502949986][bookmark: _Toc97111883]Training

	Required training:
· N/A
Recommended training:
· N/A










[bookmark: _Segregation_of_Duties][bookmark: _Toc97111884]Segregation of Duties (SOD)
[bookmark: _Hlk502960105]


[bookmark: _Toc97111885]Defining Segregation of Duties (SOD)
Segregation of Duties is one of the key concepts of internal control and provides an appropriate level of checks and balances upon individuals performing related overlapping job functions. G.S. §143D-6 authorizes the State Controller to establish comprehensive standards, policies, and procedures to ensure a strong and effective system of internal control within State government. Pursuant to G.S. §143D-7, the management of each State agency is responsible for establishing and maintaining a proper system of internal control within his/her agency. While the Office of the State Controller strongly encourages agency management to ensure appropriate segregation of related job functions, we realize that there may be instances in which the size of the organization and limited staffing levels may make segregation of duties impractical or cost prohibitive. This internal control deviation must, however, be the exception and not be the norm. 
The head of the agency, or designee, has the authority to manage segregation of duty conflicts. Authorization to deviate shall be based upon the business risk versus the cost associated with implementing the desired control. Where possible, agencies are encouraged to design compensating controls into their business processes. While not a substitute for a primary control such as proper segregation of duties, a compensating control can mitigate an organization’s business risk – thereby making a primary control deficiency more tolerable.
· When a SOD conflict arises, a SOD Risk Acceptance Form will need to be completed and signed by the Agency Head.  This form is filed in the SOD Folder under the Security Team directory.
· The SOD signoff is for the Position, not the employee.
· This means that the SOD signoff is for the Position, and will not follow the employee if the employee goes to another position 
· (Position Based Security)


[bookmark: _SoD_(Separation_of][bookmark: _Toc97111886][bookmark: _Hlk504714807]SOD (Separation of Duties) Risk Acceptance Form
	Employee Name
	 

	Position #
	 

	Position Name
	 

	PERNR # (include leading zeros)
	 

	Agency
	 


This form is required to document that there is an actual business need for the following user to have two or more SAP security roles that cause a SOD (Segregation of Duties) conflict as marked below.
	Role Conflict(s)
	Code
	Mark SOD Conflict 

	HR Master Data Maintainer with Payroll Administrator
	01
	 

	HR Master Data Approver with HR Master Data Maintainer
	02
	 

	HR Master Data Approver with Position Funding Approver
	03
	 

	HR Master Data Maintainer with Position Funding Approver
	04
	 



Completion of this form indicates that you, as the agency approver, understand the risks associated with the above marked SOD conflicts. and that your agency has established and documented a compensating control process within your agency’s business processes.  
Approver’s Signature __________________________________________________
Approver’s Printed Name ______________________________________________
Date Signed:  ____________________
SOD Risk Acceptance Form Procedures:
· Please submit one form per employee.
· Send to BEST@osc.nc.gov.  Please do not send directly to the HR/Payroll ERP System Security Team.
· Save the form using the following naming convention: 
SOD_ [first initial] _ [last name] _[agency]_[date]. Example: SOD_j_doe_osc_070109.xls
· Removal of one or more of the SOD roles can be accomplished by having the Agency Data Owner submit a completed online SAP Security Role Change Form
· Note:  During the regular Security Request Process, the HR/Payroll ERP System will perform a SOD Analysis for the user for whom the request pertains, and will inform the Data Owner, before the request is submitted, if a SOD conflict exists. The role will be flagged with code H or W.  This flag will be removed once a signed SOD form is submitted and processed by the Security Team.


Segregation of Duties:  Role Conflicts
· HR Master Data Maintainer with Payroll Administrator
· HR Master Data Approver with HR Master Data Maintainer
· HR Master Data Approver with Position Funding Approver
· HR Master Data Maintainer with Position Funding Approver
 







[bookmark: _Toc97111887]Security Role Assignment Report -ZSECROLE
[bookmark: _Toc97111888]
ZSECROLE:  Overview
This report can be used to review the security roles and Workflow relationships related to Positions. The report will also indicate what person(s) hold the position or if it is vacant, what Personnel Area the person(s) is/are in, and the top org unit that a role provides access to. The report also provides a more user-friendly description for each role.
Scenarios that this report would be useful for include:
· Reviewing the roles and/or Workflow relationships assigned to a specific position(s).
· Reviewing the roles and/or Workflow relationships assigned to any position in an org unit(s).
· Identifying the positions in an org unit(s) who have a specific role(s).
· Identifying the positions in an org unit(s) who have a specific combination of roles.

[bookmark: _Toc97111889]ZSECROLE:  Initial Screen
[image: Graphical user interface, application

Description automatically generated]



[bookmark: _Toc97102281][bookmark: _Toc97111890]ZSECROLE:  Selection screen input options
· Effective Date: The program will only return records which have a validity date range that includes the Effective Date specified. This field defaults to the current date.
· Positions: One or more Positions can be specified. If a Position is specified, you cannot specify an Org Unit. You must specify at least one Position or one Org Unit to run the report.
· Org Unit: One or more Org Units can be specified. If an Org Unit is specified, you cannot specify a Position. Roles assigned to the Positions in these Org Units on the Effective Date will be included in the report results. You must specify at least one Position or one Org Unit to run the report.
· Checkbox “Include subordinate org units”: If this box is checked the program will include all Positions in the Org Units that report to the Org Units specified.
· Checkbox “Show Recursive Org Units”: If this box is checked the program will include all recursive Org Units.
· Roles: If one or more Role names are specified, the program will only display results for those Roles.
· Checkbox “Match ALL roles specified”: If this box is checked, the program will only display results for those Positions which have ALL the Roles that have been specified. 
· Checkbox “Include WorkFlow relationships”: If this box is checked, only OM/PA Approver WorkFlow relationships on the Positions specified will be included in the results.
There is a selection variant button on the initial screen.  [image: ] Combinations of selection criteria can be saved and easily reused by defining selection variants.
There is an Information Help button on the initial screen. [image: ] Clicking this button will bring up a window containing a brief description of each of the input fields.

[bookmark: _Toc97102282][bookmark: _Toc97111891]ZSECROLE:  EXECUTING THE REPORT
1) Enter the appropriate selection criteria values.
2) Click the Execute button. [image: ]
3) Review the results.



[bookmark: _Toc97111892]ZSECROLE:  RESULT SCREEN
[image: ]
[bookmark: _ZSECROLE:__Report]
[bookmark: _Toc97111893]ZSECROLE:  Report Result Details
Each Role assignment record or Workflow relationship record found will be represented with a separate row in the report results.
Positions with multiple Holders will be represented with a separate row in the results for each Role for each Holder.
· Position: This column contains the Position number.
· Pers No: This column contains the Personnel Number of the Holder of a Position. If no Holder exists, the word VACANT will be in the column.
· Employee Name: This column contains the name of the Holder of a Position. If no Holder exists, the word VACANT will be in the column.
· Org Unit: This column contains the Org Unit that the Position belongs to.
· Org Unit Desc: This column contains the Description of the Org Unit the Position belongs to.
· Pers Area: This column contains the Pers Area that the Holder of the Position belongs to. If the Position is vacant, this column will be empty.
· Role Name: This column contains the technical Role Name. This column will be empty for rows showing Workflow relationships.
· Role Desc: This column contains the Description of the Role. This column will be empty for rows showing Workflow relationships.
· Auth Org Unit: This column contains the highest org unit that the role has authorization for. The user will also have authorization for all org units under that one in the org unit hierarchy. This column will be empty for BOBJ and Portal role assignments, as they themselves do not contain the authorization setting. This column will be empty for rows showing Workflow relationships.
· Role Start: This column contains the Start Date of the role assignment or Workflow relationship record.
· Role End: This column contains the end Date of the role assignment or Workflow relationship record.
· Workflow: This column contains the short text of the Workflow relationship record. This column will be empty for role assignment records.
· Workflow Org Unit: This column contains the org unit associated with the Workflow relationship record. This column will be empty for role assignment records.
[bookmark: _Toc97111894]Background Execution of ZSECROLE:
1- Type transaction ZSECROLE 
2- Type in your selection criteria.  Example below
[image: Graphical user interface, application

Description automatically generated]
3- Select the F9 Key OR Select Program and in the drop-down menu select (Execute in Background).
[bookmark: _Toc97111895]Security Role Assignment Report Tips:
TIP: You can use the Filter button [image: ] to hide common roles or certain types of roles in the results. For example, you can hide BI roles by excluding roles that begin with “ZBI”.
TIP: You can view the results in Excel within SAP using the [image: ] button, or you can export the results to a file for import into Excel or other applications using the [image: ] button.
TIP: Using the [image: ] button, you can change the column layout and save it as a layout variant.
TIP: The help button [image: ] will bring up a pop-up button containing help information about the fields on the report.

Security Change Request Procedures with Roles Requiring Training




[bookmark: _Toc97067872][bookmark: _Toc97068260][bookmark: _Toc97111897]Security Change Request


1. Agency Data Owner creates Security Request using SAP transaction ZSCRA or in the Integrated HR/Payroll System (SAP).
2. Transaction links to LMS and the class is assigned to the employee’s transcript if training is required.
3. The Integrated HR/Payroll System Security Request, generates an email to securityrequestsap@osc.nc.gov
Email includes:
Security Role Change Request Number (Subject Line)
Submitted by:  XXXXXXXX    Data Owners Name
Personnel Area:  XXXX
For Employee: XXXXXXXX   Employee Name
Example:
From: John Doe [mailto:John.Doe@ncdtst.gov] 
Sent: Thursday, October 26, 2017 2:25 PM
To: SVC_OSC.securityrequestsap <securityrequestsap@osc.nc.gov>
Subject: Security Role Change Request - 11021716
Submitted by 01234567     John Smith Doe
Personnel Area: 2101
For Employee: 07654321 Janey Doe
E-mail correspondence to and from this address may be subject to the North Carolina Public Records Law and may be disclosed to third parties.

4. BEST Call Center is responsible for processing the email, creating ticket, and assigning to Functional Security Support.
5. If all required classes are completed, the Security Request status will be “I” for “In Progress”, this is confirmed by the “Security Request System”.  
6. If class is completed, the role(s) are assigned, the transaction status is completed, and the ticket is closed.
7. If ALL classes are not completed, the Security Request status is entered as ‘Pending’ (for pending class completion) and the ticket is closed. *Non-training required roles will be assigned.
8. Once the class is completed and in a “Pass” status, LMS feeds over to the Integrated HR/Payroll System the Security Request System processes this information, updating any “Pending” requests, to “In Progress”.



9. The Integrated HR/Payroll System generates an email from BATCHSEC@OSC.NC.GOV  and sends to securityrequestsap@osc.nc.gov.
Email includes:
Security Role Change Request Number (Subject Line)
Submitted by:  XXXXXXXX    Data Owners Name
Personnel Area:  XXXX
For Employee: XXXXXXXX   Employee Name
Example:
RE: Security Role Change Request - 11021716
-----Original Message-----
From: BATCHSEC [mailto:BATCHSEC@OSC.NC.GOV] 
Sent: Friday, October 27, 2017 9:30 AM
To: SVC_OSC.securityrequestsap <securityrequestsap@osc.nc.gov>
Subject: Security Role Change Request - 11021716
Submitted by: 01234567     John Smith Doe
Personnel Area: 2101
For Employee: 07654321 Janey Doe
Please do not reply to this E-mail.
E-mail correspondence to and from this address may be subject to the North Carolina Public Records Law and may be disclosed to third parties.

10. BEST Call Center is responsible for processing the email, creating a new HEAT ticket, and assigning to Functional Security Support Team.

11. Functional Security Support team assigns the requested role(s).

12. If all training is completed the ticket is closed.  
a. If additional roles require training, the ticket will remain open until LMS is updated. Once LMS is updated additional HEAT tickets will be created.


[bookmark: _Toc97111898]Procedures for viewing the security change request:

Access transaction code ZSCRD – Security Role Change Display.
[image: Graphical user interface, application

Description automatically generated]
Click View Request icon [image: ]  to activate the Request Number field.
Key the request number which is found in the HEAT ticket.
[image: Graphical user interface, application

Description automatically generated]
Click or press Enter to display the request information.
[image: Graphical user interface, text, application, email

Description automatically generated]
Click Continue to display Employee Information and Role Information.
[image: Graphical user interface, application

Description automatically generated]
[bookmark: _Toc97102290][bookmark: _Toc97111899]Copy Security Roles from Another Position
Business Process Procedure Overview:
	Security Change Requests are created by Agency Administrators and Data Owners, and submitted by Data Owners to the BEST Shared Services Security Team for processing.  In additional to adding roles manually to a request, users may copy the Security roles from an existing Position into a request.  
This is especially useful when requesting similar access for multiple employees.
NOTE:  Before beginning this process, know the Position number(s) whose roles you wish to copy.  See the Security Role Assignment Report - ZSECROLE for more information about identifying the correct Position.



[bookmark: _Creating_a_Security][bookmark: _Toc97111900]Creating a Security Request
[image: Graphical user interface, application

Description automatically generated]
From the SAP Easy Access Screen, type ZSCR or ZSCRA in the Command Field.
Click Enter [image: ].
Click Create [image: ].  
[image: ]
The Security Change Request screen will be displayed.
[image: C:\Users\DALASS~1\AppData\Local\Temp\SNAGHTMLc0872c.PNG]
The system assigned Request Number will be displayed at the top of the page with the Request in NEW status.
Enter the employee’s Personnel Number.
Enter the Request Date.
Select Permanent Change or Temporary (requires an Expiration Date).
Click [image: ].
The Security Request Screen will be displayed.

**NOTE**
Add any Comments that would be helpful to the Security Administrator that processes the request.

[image: ]
Enter the Personnel Area.
Enter the top Org Unit for which the employee will be granted Security. 
Click Copy Roles from Position [image: ].

[image: ]
Enter the Position number whose roles you wish to copy.
Click Find [image: ].
[image: ]
The Position’s current security roles will be displayed.
 Review the Personnel Area and Org Unit columns.  Roles may be individually customized to change the Personnel Area and Top Security Org to which access is granted.
Review the Copy Role column.  If a role is unchecked it will not be added to the request. 
Click the Green Check  [image: ].


If any of the Position’s roles require Training, or an SOD Risk Acceptance Form, the appropriate warning messages will be displayed in order.

[image: ]



[image: ]
The Position’s Security Roles will then be added to the request.  
	NOTE:  You may repeat this process if you wish to add roles from Multiple Positions.




Once all the desired Security Roles have been entered, and if you are a Data Owner (ZSCRA):
[image: ]
(a) Click the Send Request button to submit the request to BEST Shared Services.  
The Status of the Request will change to IN PROGRESS.
OR
If you are not a Data Owner (ZSCR):
[image: C:\Users\DALASS~1\AppData\Local\Temp\SNAGHTML7bd2da.PNG]
(b) Select the Data Owner you wish to email and click the Send Message button.  
[bookmark: _Editing_a_Security]The system will then generate an email to the Data Owner, who can submit the request to BEST.





[bookmark: _Toc97111901]Managing Mass Change – Process:

1. Agency Data Owner will need to contact Security Team
· thurman.ross@osc.nc.gov
· todd.wall@osc.nc.gov
· daniel.rocker@osc.nc.gov
· brad.johnson@osc.nc.gov

Agency Data Owner will need to provide:
· Type of change
· Number of Positions affected
· Roles affected

2. Security Team will review the request and may request additional information from agency.

3. Once the Security Team reviews the request (3 days max), an email will be sent back to the requesting agency:
· Approving the request. (BSS, PMO will be copied on the email)
· Rejecting the request. (PMO team will be copied)
· Security team will forward the request to the PMO team for further analysis.

4. If approved, the Data Owner will submit request via Heat Ticket Process.

44


[bookmark: _Toc97111902]Exceptions to Normal Role Assignment Process
· The following are exceptions:
· BOBJ Reports
· Requests can be made for only BOBJ Groups, not an individual report.
· When assigned to a BOBJ Group, the employee has access to the highest structure (Org unit) that is currently assigned to the position
· FI Report (ERP Report. Not BI Report)
· Finance – Inquiry by Cost area
· Cross Agency Verification Report
· Not tied to a specific ERP Role
· HR Role Exception Request (when role is “Pending Class”) 
· Temporary assignment of role(s) for 45 days
· Must be a true business need!
· Needs approval by Director of BEST Shared Services



[bookmark: _Toc97111903]Appendix

[bookmark: _ERP_Role_Assign][bookmark: _Toc97111904]ERP Role Assign Matrix


[bookmark: _Toc97111905]BOBJ Report Description and Matrix


[bookmark: _Toc97111906]Key ERP Roles and Infotype Chart


[bookmark: _Toc97111907]Copy Of SOD Form


[bookmark: _Toc97111908]Process Flow


[bookmark: _Copy_Of_HR][bookmark: _Toc97111909]Link to HR Exception Request Form
Integrated HR-Payroll System Security Role Training Exception Request (Page 1 of 9) (office.com)
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Role Matrix Chart 2018.xls
Sheet1

				Organization Management

				Role Name		Role Technical		Additonal roles assigned

				OM Position Approver		ZHR-OM_POS_APPR-		YBOBJ_RPTS_OMCORE

				Display Org Management		ZHR-OM_ORG_DISP-		ZORG-HR_AGENCY

				WORKFLOW		ZWF-OM_APPROVER-MSTR		ZORGCHARTSPRD

				OM Position Requestor		ZHR-OM_POS_MTN-		YBOBJ_RPTS_OMCORE

				Display Org Management		ZHR-OM_ORG_DISP-		ZORG-HR_AGENCY

				WORKFLOW		ZWF-OM_REQUESTOR-MSTR		ZORGCHARTSPRD

				Agency Position Funding Approver		ZHR-OM_POS_FUNDAPPR-		YBOBJ_RPTS_FUNDAPPR

				Display Org Management		ZHR-OM_ORG_DISP-		ZORG-HR_AGENCY

				Display Non-Sensitive HR		ZHR-PA_NONSEN_DISP-		ZORGCHARTSPRD

				Display Salary Pay Grade		ZHR-PA_SALARY_DISP-

				WORKFLOW		ZWF-FUND_APPROVER-MSTR

				Display Org Management		ZHR-OM_ORG_DISP-		ZORG-HR_AGENCY

								ZORGCHARTSPRD

				OrgPlus		ZORG-HR_AGENCY

						ZORGCHARTSPRD

				Benefits Administration

				Role Name		Role Technical		Additonal roles assigned

				Display Benefits		ZHR-BENEFITS_DISP-

				Payroll Administration

				Role Name		Role Technical		Additonal roles assigned

				Payroll Administration		ZPY-PAYROLL_ADMIN-		YBOBJ_RPTS_PAYROLL

				Display Benefits		ZHR-BENEFITS_DISP-

				Display Non-Sensitive HR		ZHR-PA_NONSEN_DISP-

				Display Time		ZHR-TIME_DISP-

				Display Payroll		ZPY-PAYROLL_DISP-

				Display Payroll		ZPY-PAYROLL_DISP-		YBOBJ_RPTS_PAYROLL

				Personnel Administration

				Role Name		Role Technical		Additonal roles assigned

				HR Master Data Maintainer		ZHR-PA_HR_DATA_MTN-		YBOBJ_RPTS_PACORE

				Display Benefits		ZHR-BENEFITS_DISP-		ZORG-HR_AGENCY

				Display Org Management		ZHR-OM_ORG_DISP-		ZORGCHARTSPRD

				Display Non-Sensitive HR		ZHR-PA_NONSEN_DISP-

				Display Salary Pay Grade		ZHR-PA_SALARY_DISP-

				Display Time		ZHR-TIME_DISP-

				WORKFLOW		ZWF-PA_REQUESTOR-MSTR

				Warnings Maintainer		ZHR-PA_WARN_MTN-		YBOBJ_RPTS_WARNDIS

				Display Non-Sensitive HR		ZHR-PA_NONSEN_DISP-

				Display Warnings		ZHR-PA_WARN_DISP-

				Grievance Maintainer		ZHR-PA_GRIEV_MTN-		YBOBJ_RPTS_GRIEVANCE

				Display Non-Sensitive HR		ZHR-PA_NONSEN_DISP-

				Display Grievance		ZHR-PA_GRIEV_DISP-

				Display Non-Sensitive HR		ZHR-PA_NONSEN_DISP-

				Short Term Disability Specialist		ZHR-PA_STDISABLE-		YBOBJ_RPTS_TMLVFMLA

				Display Benefits		ZHR-BENEFITS_DISP-

				Display Time		ZHR-TIME_DISP-

				Display Payroll		ZPY-PAYROLL_DISP-

				FMLA Event Maintainer		ZHR-TIME_FMLA_MTN-

				Leave Administration		ZHR-TIME_LV_ADM-

				Time Administration		ZHR-TIME_ADMIN-

				HR Master Data Approver		ZHR-PA_HR_DATA_APPR-		YBOBJ_RPTS_PACORE

				Display Benefits		ZHR-BENEFITS_DISP-		ZORG-HR_AGENCY

				Display Org Management		ZHR-OM_ORG_DISP-		ZORGCHARTSPRD

				Display Non-Sensitive HR		ZHR-PA_NONSEN_DISP-

				Display Salary Pay Grade		ZHR-PA_SALARY_DISP-

				Display Time		ZHR-TIME_DISP-

				WORKFLOW		ZWF-PA_APPROVER-MSTR

				Display HR Director		ZHR-PA_DIR_DISP-		YBOBJ_RPTS_HRDISP

				Display Benefits		ZHR-BENEFITS_DISP-		YBOBJ_RPTS_EEO

				Display Org Management		ZHR-OM_ORG_DISP-		ZORG-HR_AGENCY

				Display Non-Sensitive HR		ZHR-PA_NONSEN_DISP-		ZORGCHARTSPRD

				Display Time		ZHR-TIME_DISP-

				Display EEO		ZHR-PA_EEO_DISP-

				Display Performance Ratings		ZHR-PA_PERF_DISP-		YBOBJ_RPTS_PERFORMANCE

				Display Salary Pay Grade		ZHR-PA_SALARY_DISP-

				Display EEO		ZHR-PA_EEO_DISP-		YBOBJ_RPTS_EEO

				Display Grievance		ZHR-PA_GRIEV_DISP-		YBOBJ_RPTS_GRIEVANCE

				Display Warnings		ZHR-PA_WARN_DISP-		YBOBJ_RPTS_WARNDIS

				Time Administration

				Role Name		Role Technical		Additonal roles assigned

				Time Administration		ZHR-TIME_ADMIN-		YBOBJ_RPTS_TMADMIN

				Display Time		ZHR-TIME_DISP-

				Leave Administration		ZHR-TIME_LV_ADM-		YBOBJ_RPTS_TMLVFMLA

				Display Time		ZHR-TIME_DISP-

				Display Time		ZHR-TIME_DISP-

				Charge Object Maintainer		ZHR-TIME_CHRG_MTN-

				Display Time		ZHR-TIME_DISP-

				FMLA Event Maintainer		ZHR-TIME_FMLA_MTN-		YBOBJ_RPTS_TMLVFMLA

				Display Time		ZHR-TIME_DISP-

				Time Approver		ZHR-TIME_APPROVAL-		YBOBJ_RPTS_TMADMIN

				Display Time		ZHR-TIME_DISP-
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Worksheet in Role Descriptions2018.xlsx
Sheet1

		ERP Role Assigned With		Security Change Request Selection 		User Group  Name		Folder Name		Report #		Report 		Report Description		Report Type		Security Role Assigned

		DISPLAY EEO		ZBI / BOBJ - EEO Reports		EEO Group		PA: EEO		B0029		B0029: EEO Planning by Org Structure		This Report Shows all Demographics by Personnel Area, SOC Category, SOC Subcategory and Job.		Web Intelligence		YBOBJ_RPTS_EEO

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - EEO Reports		EEO Group		PA: EEO		B0029		B0029: EEO Planning by Org Structure				Web Intelligence		YBOBJ_RPTS_EEO

		DISPLAY EEO		ZBI / BOBJ - EEO Reports		EEO Group		PA: EEO		B0031		B0031: Staffing by Occupational Category (Fixed Format)		This report shows Equal Employment Opportunity (EEO) demographics by Personnel Area and SOC Category.  The demographics represent counts and percentages for Total Employees, New Hires, and Promotions.		Web Intelligence		YBOBJ_RPTS_EEO

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - EEO Reports		EEO Group		PA: EEO		B0031		B0031: Staffing by Occupational Category (Fixed Format)				Web Intelligence		YBOBJ_RPTS_EEO

		DISPLAY EEO		ZBI / BOBJ - EEO Reports		EEO Group		PA: EEO		B0170		B0170: Population/Labor Force Compromise Reports (Fixed Format)		This report compares an agency’s/university’s work force to the NC population and the NC occupation specific labor force by State SOC Subcategory, State SOC Category and All Occupations. (The NC population and labor force are defined through the most recent US census data.) This report includes demographic information such as race and gender.		Web Intelligence		YBOBJ_RPTS_EEO

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - EEO Reports		EEO Group		PA: EEO		B0170		B0170: Population/Labor Force Compromise Reports (Fixed Format)				Web Intelligence		YBOBJ_RPTS_EEO

		DISPLAY EEO		ZBI / BOBJ - EEO Reports		EEO Group		PA: EEO		B0171		B0171: Population/Work Force Standard Reports (Fixed Format)		This report compares an agency’s/university’s work force to the NC population by State SOC Subcategory, State SOC Category and All Occupations. (The NC population is defined through the most recent US census data.) This report includes demographic information such as race and gender.		Web Intelligence		YBOBJ_RPTS_EEO

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - EEO Reports		EEO Group		PA: EEO		B0171		B0171: Population/Work Force Standard Reports (Fixed Format)				Web Intelligence		YBOBJ_RPTS_EEO

		DISPLAY EEO		ZBI / BOBJ - EEO Reports		EEO Group		PA: EEO		B0176		B0176: Statewide EEO Reports (Fixed Format)		This report compares state government's overall work force to the NC population and the NC occupation specific labor force by State SOC Category. (The NC population and labor force are defined through the most recent US census data.) This report includes demographic information such as race and gender.		Web Intelligence		YBOBJ_RPTS_EEO

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - EEO Reports		EEO Group		PA: EEO		B0176		B0176: Statewide EEO Reports (Fixed Format)				Web Intelligence		YBOBJ_RPTS_EEO

		DISPLAY EEO		ZBI / BOBJ - EEO Reports		EEO Group		PA: EEO		B0178		B0178: EEO Reports - Federal (Fixed Format)		This report compares an agency’s work force to the NC occupation specific labor force by Federal Category. This report includes demographic information such as race and gender. And also this report compares an agency’s overall work force to the NC population by demographics (such as race and gender). This report provides an at-a-glance look at an agency’s total work force by demographics.		Web Intelligence		YBOBJ_RPTS_EEO

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - EEO Reports		EEO Group		PA: EEO		B0178		B0178: EEO Reports - Federal (Fixed Format)				Web Intelligence		YBOBJ_RPTS_EEO

				EEO FED REPORTS EEO-4		EEO-4 GROUP		PA: EEO-4		B0180		B0180: EEO-4		Provides required reporting data on employment totals, employees job category and salary by sex and race/ethnic groups as of June 30.  This report is used by OSHR and DOT.		Crystal Reports for Enterprise		YBOBJ_RPTS_EEO_FED

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		Agency Performance Metrics		B0089		B0089: General Turnover Rate Metrics		This report identifies the turnover percentage rate and Separation Percentage rate by Agency.  The report contains the following rate calculations:
**Transfer Rate %
**Separation Rate %
**Total Turnover Rate % (the previous 2 combined)
**Separation Rate % for 0 to 2 Yr EEs
**Separation Rate % for 2+ to 3 Yr EEs
**Separation Rate % for 0 to 3 Yr EEs (previous 2 combined)		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		Agency Performance Metrics		B0098		B0098: Time to Process Separations Metrics		This Report compares effective date of employee separation action to the date it was processed to determine whether or not the change was processed retroactively and if so by how many days.
The report contains the following calculations:
**Processed On Time
**1 - 29 Days Retro
**30 - 59 Days Retro
**>59 Days Retro
**Total Transactions		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		Agency Performance Metrics		B0152		B0152: Retroactive Position Time Setting Changes - Metrics		This report displays metrics derived from retroactive position time settings that are pay-impacting. This report can be used as a monitoring tool to evaluate retroactive position time settings changes which impact pay		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		Agency Performance Metrics		B0153		B0153: Time to Process LOA Actions Metrics		This Report compares effective date of employee leave of absence action to the date it was processed to determine whether or not the change was processed retroactively and if so by how many days.
The report contains the following calculations:
**Processed On Time
**1 - 29 Days Retro
**30 - 59 Days Retro
**>59 Days Retro
**Total Transactions 		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		FI Payroll Financial Data		B0067		B0067: NCAS vs SAP Crosswalk		This report shows the components of the NCAS cost distribution crosswalked to the SAP system.  It shows the budget code (SAP fund application), Fund Type (NCAS -GASB), SAP Fund, Funding Source, Cost Center, Order Number, NCAS Financial Key		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		Legislative Increase 		B0061		B0061: Legislative Increase Detail		Report showing budget and employee salaries before LI, amount of LI, and new salaries, min and max of range. Total by budget code, company, account, center; Report for budget on number of positions and number of people (not necessarily the same) – legislative increase if position is filled get increase on position salary, if position not filled can get increase on budget salary, which can be moved down if not filled.		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		Legislative Increase 		B0063		B0063: LI Position Summary		Report consists of budget information on positions (vacant and filled) that receive a Legislative Increase.		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		OM: Job Attributes		B0165-1		B0165-1: Job Attributes without Org Unit		This report displays basic job data: Job Pay Type, Job Pay Area, Job Pay Group, Number of Positions described by the Job, MIN< MAX, Reference Salary and Average Salary. This report displays ALL jobs, whether they have a position assigned or not.		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		OM: Job Attributes		B0165		B0165: Job Attributes		This report displays basic job data: Job Pay Type, Job Pay Area, Job Pay Group, Number of Positions described by the Job, MIN< MAX, Reference Salary and Average Salary information based on positions assigned under Org Units.		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		OM: Position Budget Data		B0049		B0049: IT Expenditure Report		This report shows the position, funding information, and employer costs for IT positions in the Information Technology job family 90000004 and 91000011. It shows position, funding source, fund, application of funds, cost center, emp salary, total budget, and employer costs for health insurance, retirement, and federal tax contributions. This report also shows position FTE counts. 		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		OM: Position Budget Data		B0075		B0075: Position FTE for IT and Non-IT Classes		This report lists the total number of Full Time Equivalent (FTE) positions, with totals broken out for Information technology (IT) and Non-IT job classes for each agency.		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		OM: Position Budget Data		B0149-1		B0149-1: Summary Positions by Funding Source		This report shows the position, funding information. It shows position, funding source, fund, application of funds, cost center, emp salary, and total budget amt. This report also shows position FTE counts. 		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		OM: Position Budget Data		B0149		B0149: Positions by Funding Source		This report shows the position, funding information. It shows position, funding source, fund, application of funds, cost center, emp salary, and total budget amt. This report also shows position FTE counts. 		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		OM: Position Data		B0077		B0077: Position Attributes		This report displays details about an active position with cost center, fund application, budget amount, and total position FTE. This report can also provide Statutory Exempt Positions with employee details if the corresponding fields are added to the report. Supplemental Staff positions are included in the report.		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		OM: Position Data		B0096		B0096: Supervisor Relationships		This report lists supervisor positions and the positions and employees who report to them.  The report displays name, title, salary, position and job for the supervisor and employee.		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		OM: Position Data		B0117		B0117: Active Position Counts		This report displays FTE's by Organizational unit. 		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		OM: Position Data		B0145		B0145: Positions by Statutory Exemption Type		This report provides Statutory Exempt Positions with employee details.		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		OM: Position Data		BP001		BP001: Position History		This report displays the PMIS and BEACON information on a single position. 		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		OM: Position Data		BP113		BP113: Position Actions		This report displays all SAP and converted PMIS position actions that occurred during a specified time period. This is for mass reporting use (i.e. how many of a specific action happened within a certain time period).		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		OM: Position/Time Elgibility		B0082		B0082: Retroactive Position Time Setting Changes - Details		This report can be used to monitor pay-impacting retroactive position time setting changes. 		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		OM: Position/Time Elgibility		B0083		B0083: Position Eligibility Settings		This report displays Position Eligibility Settings such as Time Settings, EEO Designations and Job Information.
		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		OM: Vacant Position Data		B0104		B0104: Vacant Positions Report		This report lists vacant positions for a specified date range.  Available objects include position pay detail and vacancy status.		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		OM: Vacant Position Data		B0112-D		B0112-D: Positions Vacant-filled Comparison Current Month		This operations report is used by agencies to compare which positions are vacant and which positions are filled.		Dashboards		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		OM: Vacant Position Data		B0112		B0112: Positions Vacant/Filled Comparison by Count and Pct		This report lists vacant positions for a specified date range.  Available objects include position pay detail and vacancy status. This operations report is used by agencies to compare which positions are vacant and which positions are filled. Also this report when it is made available to the legislatures or media to compare the number of positions vacant vs filled of a month with an earlier month or year before.		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		PA: Employee Details		B0032		B0032: Employee Appointed Exempt Designation		This report shows the appointed employee designations to Exempt Policy-Making and Exempt Managerial. It also provides necessary information for determining employment rights when the employee is removed from the exempt appointment.		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		PA: Employee Details		B0036		B0036: Employee Asset Assignment		This report shows a summary of the number of objects on loan by organizational unit.  Additional details about the employee are available objects that can be added to the report. 		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		PA: Employee Details		B0037		B0037: Employee Personal Data		This report provides personal details about an employee such as home address, emergency contact information and birth date. 		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		PA: Employee Details		B0044		B0044: Work Communication Data		This report provides personal details about an employee such as home address, emergency contact information and birth date. 		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		PA: Employee Details		B0095		B0095: Employees by Personnel Area		This report lists active employees by personnel area/contract type. Additional data elements include demographics and position detail.		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - Funding Approver Reports		Funding Approver Group		PA: Employee Details		B0099		B0099: Employee Deadline Dates		This report Lists employees that are due appointment changes or trainee progressions in a given month; also includes employees on probation with dates the probation period ends.  Available objects include position and supervisor information.		Web Intelligence		YBOBJ_RPTS_FUNDAPPR

		DISPLAY GRIEVANCE  		ZBI / BOBJ - Grievance Reports		Grievance Group		PA: Grievances		B0034		B0034: Employee Grievance Data		This report lists all Grievable Issues filed by active employees.  It includes all associated detail for each grievance basis along with status information such as informal and formal steps taken.  Provides jump to 'B0022: Comments'.		Web Intelligence		YBOBJ_RPTS_GRIEVANCE

		GRIEVANCE MAINTAINER		ZBI / BOBJ - Grievance Reports				PA: Grievances		B0034		B0034: Employee Grievance Data				Web Intelligence		YBOBJ_RPTS_GRIEVANCE

		DISPLAY GRIEVANCE  		ZBI / BOBJ - Grievance Reports		Grievance Group		PA: Grievances		B0050		B0050: Grievance Data		This report lists all historical grievances (from infotype 0102) filed by active employees.  It includes details such as when the grievance was filed, and the current status.  Provides jump to 'B0022: Comments'.		Crystal Reports for Enterprise		YBOBJ_RPTS_GRIEVANCE

		GRIEVANCE MAINTAINER		ZBI / BOBJ - Grievance Reports				PA: Grievances		B0050		B0050: Grievance Data				Crystal Reports for Enterprise		YBOBJ_RPTS_GRIEVANCE

		DISPLAY GRIEVANCE  		ZBI / BOBJ - Grievance Reports		Grievance Group		PA: Grievances		B0057		B0057: Grievance Overview		This report shows the total number of grievances and corresponding percent calculations (based on Grievance Count).  The counts and percents are broken down by processing steps for each of the four Grievable Issue types (Policy Violation, Discrimination, Harassment, and Retaliation).		Crystal Reports for Enterprise		YBOBJ_RPTS_GRIEVANCE

		GRIEVANCE MAINTAINER		ZBI / BOBJ - Grievance Reports				PA: Grievances		B0057		B0057: Grievance Overview				Crystal Reports for Enterprise		YBOBJ_RPTS_GRIEVANCE

		DISPLAY GRIEVANCE  		ZBI / BOBJ - Grievance Reports		Grievance Group		PA: Grievances		B0059		B0059: Grievance Summary		This reports shows (by Agency, Gender, and Ethnicity) the number of grievances (based on Reason Count) and corresponding percent calculations for each type of Grievable Issue (Policy Violation, Discrimination, Harassment, Retaliation).  Data will only display for all 4 types of Grievable Issue if there exists at least one grievance for each type of issue.		Crystal Reports for Enterprise		YBOBJ_RPTS_GRIEVANCE

		GRIEVANCE MAINTAINER		ZBI / BOBJ - Grievance Reports				PA: Grievances		B0059		B0059: Grievance Summary				Crystal Reports for Enterprise		YBOBJ_RPTS_GRIEVANCE

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		Agency Performance Metrics		B0089		B0089: General Turnover Rate Metrics		This report identifies the turnover percentage rate and Separation Percentage rate by Agency.  The report contains the following rate calculations:
**Transfer Rate %
**Separation Rate %
**Total Turnover Rate % (the previous 2 combined)
**Separation Rate % for 0 to 2 Yr EEs
**Separation Rate % for 2+ to 3 Yr EEs
**Separation Rate % for 0 to 3 Yr EEs (previous 2 combined)
		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		Agency Performance Metrics		B0098		B0098: Time to Process Separations Metrics		This Report compares effective date of employee separation action to the date it was processed to determine whether or not the change was processed retroactively and if so by how many days.
The report contains the following calculations:
**Processed On Time
**1 - 29 Days Retro
**30 - 59 Days Retro
**>59 Days Retro
**Total Transactions		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		Agency Performance Metrics		B0152		B0152: Retroactive Position Time Setting Changes - Metrics		This report displays metrics derived from retroactive position time settings that are pay-impacting. This report can be used as a monitoring tool to evaluate retroactive position time settings changes which impact pay		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		Agency Performance Metrics		B0153		B0153: Time to Process LOA Actions Metrics		This Report compares effective date of employee leave of absence action to the date it was processed to determine whether or not the change was processed retroactively and if so by how many days.
The report contains the following calculations:
**Processed On Time
**1 - 29 Days Retro
**30 - 59 Days Retro
**>59 Days Retro
**Total Transactions 		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		Benefits		B0011		B0011: Participating Employees with Benefit Plans		This report shows all employees who are participating in specified benefit plans.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		Benefits		B0047		B0047: Benefit Health and Insurance Plan Costs		This report shows all employees who are participating in specified benefit plans. The employee, employer and provider costs by health plan. The employee and provider costs by insurance plan.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		Benefits		B0151		B0151: Eligible Employees Not Enrolled Report		This report shows the employees who are eligible for specified benefit plans but not enrolled.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		Legislative Increase 		B0061		B0061: Legislative Increase Detail		Report showing budget and employee salaries before LI, amount of LI, and new salaries, min and max of range. Total by budget code, company, account, center; Report for budget on number of positions and number of people (not necessarily the same) – legislative increase if position is filled get increase on position salary, if position not filled can get increase on budget salary, which can be moved down if not filled.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		Legislative Increase 		B0063		B0063: LI Position Summary		Report consists of budget information on positions (vacant and filled) that receive a Legislative Increase.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		OM: Job Attributes		B0165-1		B0165-1: Job Attributes without Org Unit		This report displays basic job data: Job Pay Type, Job Pay Area, Job Pay Group, Number of Positions described by the Job, MIN< MAX, Reference Salary and Average Salary. This report displays ALL jobs, whether they have a position assigned or not.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		OM: Job Attributes		B0165		B0165: Job Attributes		This report displays basic job data: Job Pay Type, Job Pay Area, Job Pay Group, Number of Positions described by the Job, MIN< MAX, Reference Salary and Average Salary information based on positions assigned under Org Units.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		OM: Position Budget Data		B0049		B0049: IT Expenditure Report		This report shows the position, funding information, and employer costs for IT positions in the Information Technology job family 90000004 and 91000011. It shows position, funding source, fund, application of funds, cost center, emp salary, total budget, and employer costs for health insurance, retirement, and federal tax contributions. This report also shows position FTE counts. 		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		OM: Position Budget Data		B0075		B0075: Position FTE for IT and Non-IT Classes		This report lists the total number of Full Time Equivalent (FTE) positions, with totals broken out for Information technology (IT) and Non-IT job classes for each agency.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		OM: Position Budget Data		B0149-1		B0149-1: Summary Positions by Funding Source		This report shows the position, funding information. It shows position, funding source, fund, application of funds, cost center, emp salary, and total budget amt. This report also shows position FTE counts. 		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		OM: Position Budget Data		B0149		B0149: Positions by Funding Source		This report shows the position, funding information. It shows position, funding source, fund, application of funds, cost center, emp salary, and total budget amt. This report also shows position FTE counts. 		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		OM: Position Data		B0077		B0077: Position Attributes		This report displays details about an active position with cost center, fund application, budget amount, and total position FTE. This report can also provide Statutory Exempt Positions with employee details if the corresponding fields are added to the report. Supplemental Staff positions are included in the report.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		OM: Position Data		B0096		B0096: Supervisor Relationships		This report lists supervisor positions and the positions and employees who report to them.  The report displays name, title, salary, position and job for the supervisor and employee.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		OM: Position Data		B0117		B0117: Active Position Counts		This report displays FTE's by Organizational unit. 		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		OM: Position Data		B0145		B0145: Positions by Statutory Exemption Type		This report provides Statutory Exempt Positions with employee details.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		OM: Position Data		BP001		BP001: Position History		This report displays the PMIS and BEACON information on a single position. 		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		OM: Position Data		BP113		BP113: Position Actions		This report displays all SAP and converted PMIS position actions that occurred during a specified time period. This is for mass reporting use (i.e. how many of a specific action happened within a certain time period).		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		OM: Position/Time Elgibility		B0082		B0082: Retroactive Position Time Setting Changes - Details		This report can be used to monitor pay-impacting retroactive position time setting changes. 		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		OM: Position/Time Elgibility		B0083		B0083: Position Eligibility Settings		This report displays Position Eligibility Settings such as Time Settings, EEO Designations and Job Information.
		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		OM: Vacant Position Data		B0104		B0104: Vacant Positions Report		This report lists vacant positions for a specified date range.  Available objects include position pay detail and vacancy status.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		OM: Vacant Position Data		B0112-D		B0112-D: Positions Vacant-filled Comparison Current Month		This operations report is used by agencies to compare which positions are vacant and which positions are filled.		Dashboards		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		OM: Vacant Position Data		B0112		B0112: Positions Vacant/Filled Comparison by Count and Pct		This report lists vacant positions for a specified date range.  Available objects include position pay detail and vacancy status. This operations report is used by agencies to compare which positions are vacant and which positions are filled. Also this report when it is made available to the legislatures or media to compare the number of positions vacant vs filled of a month with an earlier month or year before.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: Certification and Qualifications		B0039		B0039: Employee Licenses, Certifications & Registrations		This report counts the total number of employees holding specific licenses, certifications or registrations and the total number that have expired by org unit.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: Certification and Qualifications		B0119		B0119: Employee Education Verification		This report lists employee education levels and includes the date the education level was verified.  Education verification should occur within the first 90 days of employment.  If the verification is still pending after 90 days, the report will indicate how many days the verification has been pending.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: EEO		B0029		B0029: EEO Planning by Org Structure		This Report Shows all Demographics by Personnel Area, SOC Category, SOC Subcategory and Job.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: EEO		B0031		B0031: Staffing by Occupational Category (Fixed Format)		This report shows Equal Employment Opportunity (EEO) demographics by Personnel Area and SOC Category.  The demographics represent counts and percentages for Total Employees, New Hires, and Promotions.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: EEO		B0170		B0170: Population/Labor Force Compromise Reports (Fixed Format)		This report compares an agency’s/university’s work force to the NC population and the NC occupation specific labor force by State SOC Subcategory, State SOC Category and All Occupations. (The NC population and labor force are defined through the most recent US census data.) This report includes demographic information such as race and gender.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: EEO		B0171		B0171: Population/Work Force Standard Reports (Fixed Format)		This report compares an agency’s/university’s work force to the NC population by State SOC Subcategory, State SOC Category and All Occupations. (The NC population is defined through the most recent US census data.) This report includes demographic information such as race and gender.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: EEO		B0176		B0176: Statewide EEO Reports (Fixed Format)		This report compares state government's overall work force to the NC population and the NC occupation specific labor force by State SOC Category. (The NC population and labor force are defined through the most recent US census data.) This report includes demographic information such as race and gender.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: EEO		B0178		B0178: EEO Reports - Federal (Fixed Format)		This report compares an agency’s work force to the NC occupation specific labor force by Federal Category. This report includes demographic information such as race and gender. And also this report compares an agency’s overall work force to the NC population by demographics (such as race and gender). This report provides an at-a-glance look at an agency’s total work force by demographics.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: Employee Details		B0032		B0032: Employee Appointed Exempt Designation		This report shows the appointed employee designations to Exempt Policy-Making and Exempt Managerial. It also provides necessary information for determining employment rights when the employee is removed from the exempt appointment.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: Employee Details		B0036		B0036: Employee Asset Assignment		This report shows a summary of the number of objects on loan by organizational unit.  Additional details about the employee are available objects that can be added to the report. 		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: Employee Details		B0037		B0037: Employee Personal Data		This report provides personal details about an employee such as home address, emergency contact information and birth date. 		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: Employee Details		B0044		B0044: Work Communication Data		This report provides personal details about an employee such as home address, emergency contact information and birth date. 		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: Employee Details		B0095		B0095: Employees by Personnel Area		This report lists active employees by personnel area/contract type. Additional data elements include demographics and position detail.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: Employee Details		B0099		B0099: Employee Deadline Dates		This report Lists employees that are due appointment changes or trainee progressions in a given month; also includes employees on probation with dates the probation period ends.  Available objects include position and supervisor information.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: Employee Headcount		B0161		B0161: Employee Headcount Over Time		This report shows employee headcounts over one or more time periods.  Free characteristics include demographics and employee pay information. Agencies will run this report for employee headcount, military and veteran status.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: Employee Headcount		BP038		BP038: Employee Headcount by Org Structure		This report shows employee headcounts over a single month time period. Free characteristics include demographics and employee pay information. Agencies will run this report for employee headcount, military and veteran status.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: ESC Labor Report Counts		B0068		B0068: Labor Report		The B0068 report lists employee counts as required by the Employment Security Commission (ESC) at the end of each month, broken down by gender.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: Foreign Nationals		B0164		B0164: I-9 Employment Eligibility Verification & Residence Status		This Report Provides employee information for I-9 Residence Status and Residence Status expirations.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: Lomgevity & Retirement		B0064		B0064: Estimated Longevity Eligibility/Length of Service		State employees get a longevity amount for 10 yr anniversary, agency signs off before payroll office receives it.  Rate changes every 5 yr anniversary increments up to 25 yrs.  
This is a report of employees with Creditable Service and eligibility for Longevity Pay within a 12 month period.  If employee qualifies for longevity, longevity amount is estimated.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: Lomgevity & Retirement		B0065		B0065: Employee Retirement Eligibility w/Leave Balances		This report lists the number of full time active employees that meet the criteria to be eligible for unreduced retirement benefits at a future time as specified by the user.  This report displays the three categories for unreduced retirement benefits and the category for unreduced retirement benefits for Law Enforcement.
    - Service Retirement (Unreduced Benefits)
    - Age 65 and complete 5 years of membership service
    - Age 60 and complete 25 years of creditable service
    - 30 years of creditable service, at any age
    - Age 55 and 5 years of creditable service (Law Enforcement)
This report also provides employee retirement eligibility with sick leave.		Crystal Reports for Enterprise		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: Lomgevity & Retirement		B0079		B0079: Service Award Eligibility		This report shows employees eligible for a service award within 12 months of the selected date.  Eligibility starts after 1 year of service and then in 5 year increments subsequently.		Crystal Reports for Enterprise		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: Temporary Employes		B0086		B0086: Supplemental Staff Estimated Assignment End Date		This report shows a list of Supplemental Staff within the Org Unit and their Estimated Assignment Date as of current month.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: Turnover		B0042-1		B0042-1: Employee Separations & Transfers		This report counts the number of actions by employee pay area, employee pay type, Separation action type and reason for a specified organizational unit and date selection including transfers.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: Turnover		B0042		B0042: Employee Turnover		This report shows Separations counts, Turnover rates, and Active employee counts by Personnel Area or Job Family for each of the following Separation Categories:
     -Voluntary
     -Involuntary
     -Retirements
     -Transfers
Additional demographics can be added to the report to analyze turnover by Gender, Ethnicity, Age Range, etc.		Web Intelligence		YBOBJ_RPTS_HRDISP

		DISPLAY HR DIRECTOR		ZBI / BOBJ - HR Display Reports		HR Display Group		PA: Turnover		B0043-D		B0043-D: Turnover from State Government Last 12 Months		This dashboard dislplays separation metrics for employees that have left state government.  Metrics include separations by Job Family, by Salary Range, by Age Range, by Gender, by Ethnicity, by Length of Service, by Involuntary/Voluntary/Retirement categories, and Total Turnover Rate.  Metrics are based on last 12 months (including current month).		Web Intelligence		YBOBJ_RPTS_HRDISP

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		Agency Performance Metrics		B0089		B0089: General Turnover Rate Metrics		This report identifies the turnover percentage rate and Separation Percentage rate by Agency.  The report contains the following rate calculations:
**Transfer Rate %
**Separation Rate %
**Total Turnover Rate % (the previous 2 combined)
**Separation Rate % for 0 to 2 Yr EEs
**Separation Rate % for 2+ to 3 Yr EEs
**Separation Rate % for 0 to 3 Yr EEs (previous 2 combined)
		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		Agency Performance Metrics		B0089		B0089: General Turnover Rate Metrics				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		Agency Performance Metrics		B0089		B0089: General Turnover Rate Metrics				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports				Agency Performance Metrics		B0089		B0089: General Turnover Rate Metrics				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		Agency Performance Metrics		B0098		B0098: Time to Process Separations Metrics		This Report compares effective date of employee separation action to the date it was processed to determine whether or not the change was processed retroactively and if so by how many days.
The report contains the following calculations:
**Processed On Time
**1 - 29 Days Retro
**30 - 59 Days Retro
**>59 Days Retro
**Total Transactions		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		Agency Performance Metrics		B0098		B0098: Time to Process Separations Metrics				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		Agency Performance Metrics		B0098		B0098: Time to Process Separations Metrics				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		Agency Performance Metrics		B0098		B0098: Time to Process Separations Metrics				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		Agency Performance Metrics		B0152		B0152: Retroactive Position Time Setting Changes - Metrics		This report displays metrics derived from retroactive position time settings that are pay-impacting. This report can be used as a monitoring tool to evaluate retroactive position time settings changes which impact pay		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		Agency Performance Metrics		B0152		B0152: Retroactive Position Time Setting Changes - Metrics				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		Agency Performance Metrics		B0152		B0152: Retroactive Position Time Setting Changes - Metrics				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		Agency Performance Metrics		B0152		B0152: Retroactive Position Time Setting Changes - Metrics				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		Agency Performance Metrics		B0153		B0153: Time to Process LOA Actions Metrics		This Report compares effective date of employee leave of absence action to the date it was processed to determine whether or not the change was processed retroactively and if so by how many days.
The report contains the following calculations:
**Processed On Time
**1 - 29 Days Retro
**30 - 59 Days Retro
**>59 Days Retro
**Total Transactions 		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		Agency Performance Metrics		B0153		B0153: Time to Process LOA Actions Metrics				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		Agency Performance Metrics		B0153		B0153: Time to Process LOA Actions Metrics				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		Agency Performance Metrics		B0153		B0153: Time to Process LOA Actions Metrics				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		Legislative Increase 		B0061		B0061: Legislative Increase Detail		Report showing budget and employee salaries before LI, amount of LI, and new salaries, min and max of range. Total by budget code, company, account, center; Report for budget on number of positions and number of people (not necessarily the same) – legislative increase if position is filled get increase on position salary, if position not filled can get increase on budget salary, which can be moved down if not filled.		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		Legislative Increase 		B0061		B0061: Legislative Increase Detail				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		Legislative Increase 		B0061		B0061: Legislative Increase Detail				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		Legislative Increase 		B0061		B0061: Legislative Increase Detail				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		Legislative Increase 		B0063		B0063: LI Position Summary		Report consists of budget information on positions (vacant and filled) that receive a Legislative Increase.		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		Legislative Increase 		B0063		B0063: LI Position Summary				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		Legislative Increase 		B0063		B0063: LI Position Summary				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		Legislative Increase 		B0063		B0063: LI Position Summary				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Job Attributes		B0165-1		B0165-1: Job Attributes without Org Unit		This report displays basic job data: Job Pay Type, Job Pay Area, Job Pay Group, Number of Positions described by the Job, MIN< MAX, Reference Salary and Average Salary. This report displays ALL jobs, whether they have a position assigned or not.		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Job Attributes		B0165-1		B0165-1: Job Attributes without Org Unit				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Job Attributes		B0165-1		B0165-1: Job Attributes without Org Unit				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Job Attributes		B0165-1		B0165-1: Job Attributes without Org Unit				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Job Attributes		B0165		B0165: Job Attributes		This report displays basic job data: Job Pay Type, Job Pay Area, Job Pay Group, Number of Positions described by the Job, MIN< MAX, Reference Salary and Average Salary information based on positions assigned under Org Units.		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Job Attributes		B0165		B0165: Job Attributes				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Job Attributes		B0165		B0165: Job Attributes				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Job Attributes		B0165		B0165: Job Attributes				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Budget Data		B0049		B0049: IT Expenditure Report		This report shows the position, funding information, and employer costs for IT positions in the Information Technology job family 90000004 and 91000011. It shows position, funding source, fund, application of funds, cost center, emp salary, total budget, and employer costs for health insurance, retirement, and federal tax contributions. This report also shows position FTE counts. 		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Budget Data		B0049		B0049: IT Expenditure Report				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Budget Data		B0049		B0049: IT Expenditure Report				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Budget Data		B0049		B0049: IT Expenditure Report				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Budget Data		B0075		B0075: Position FTE for IT and Non-IT Classes		This report lists the total number of Full Time Equivalent (FTE) positions, with totals broken out for Information technology (IT) and Non-IT job classes for each agency.		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Budget Data		B0075		B0075: Position FTE for IT and Non-IT Classes				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Budget Data		B0075		B0075: Position FTE for IT and Non-IT Classes				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Budget Data		B0075		B0075: Position FTE for IT and Non-IT Classes				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Budget Data		B0149-1		B0149-1: Summary Positions by Funding Source		This report shows the position, funding information. It shows position, funding source, fund, application of funds, cost center, emp salary, and total budget amt. This report also shows position FTE counts. 		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Budget Data		B0149-1		B0149-1: Summary Positions by Funding Source				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Budget Data		B0149-1		B0149-1: Summary Positions by Funding Source				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Budget Data		B0149-1		B0149-1: Summary Positions by Funding Source				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Budget Data		B0149		B0149: Positions by Funding Source		This report shows the position, funding information. It shows position, funding source, fund, application of funds, cost center, emp salary, and total budget amt. This report also shows position FTE counts. 		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Budget Data		B0149		B0149: Positions by Funding Source				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Budget Data		B0149		B0149: Positions by Funding Source				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Budget Data		B0149		B0149: Positions by Funding Source				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		B0077		B0077: Position Attributes		This report displays details about an active position with cost center, fund application, budget amount, and total position FTE. This report can also provide Statutory Exempt Positions with employee details if the corresponding fields are added to the report. Supplemental Staff positions are included in the report.		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		B0077		B0077: Position Attributes				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		B0077		B0077: Position Attributes				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		B0077		B0077: Position Attributes				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		B0096		B0096: Supervisor Relationships		This report lists supervisor positions and the positions and employees who report to them.  The report displays name, title, salary, position and job for the supervisor and employee.		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		B0096		B0096: Supervisor Relationships				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		B0096		B0096: Supervisor Relationships				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		B0096		B0096: Supervisor Relationships				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		B0117		B0117: Active Position Counts		This report displays FTE's by Organizational unit. 		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		B0117		B0117: Active Position Counts				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		B0117		B0117: Active Position Counts				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		B0117		B0117: Active Position Counts				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		B0145		B0145: Positions by Statutory Exemption Type		This report provides Statutory Exempt Positions with employee details.		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		B0145		B0145: Positions by Statutory Exemption Type				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		B0145		B0145: Positions by Statutory Exemption Type				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		B0145		B0145: Positions by Statutory Exemption Type				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		BP001		BP001: Position History		This report displays the PMIS and BEACON information on a single position. 		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		BP002		BP001: Position History				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		BP003		BP001: Position History				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		BP004		BP001: Position History				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		BP113		BP113: Position Actions		This report displays all SAP and converted PMIS position actions that occurred during a specified time period. This is for mass reporting use (i.e. how many of a specific action happened within a certain time period).		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		BP114		BP113: Position Actions				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		BP115		BP113: Position Actions				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position Data		BP116		BP113: Position Actions				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position/Time Elgibility		B0082		B0082: Retroactive Position Time Setting Changes - Details		This report can be used to monitor pay-impacting retroactive position time setting changes. 		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position/Time Elgibility		B0083		B0082: Retroactive Position Time Setting Changes - Details				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position/Time Elgibility		B0084		B0082: Retroactive Position Time Setting Changes - Details				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position/Time Elgibility		B0085		B0082: Retroactive Position Time Setting Changes - Details				Web Intelligence		YBOBJ_RPTS_OMCORE

				ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position/Time Elgibility		B0086		B0082: Retroactive Position Time Setting Changes - Details				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position/Time Elgibility		B0083		B0083: Position Eligibility Settings		This report displays Position Eligibility Settings such as Time Settings, EEO Designations and Job Information.
		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position/Time Elgibility		B0084		B0083: Position Eligibility Settings				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position/Time Elgibility		B0085		B0083: Position Eligibility Settings				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position/Time Elgibility		B0086		B0083: Position Eligibility Settings				Web Intelligence		YBOBJ_RPTS_OMCORE

				ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position/Time Elgibility		B0087		B0083: Position Eligibility Settings				Web Intelligence		YBOBJ_RPTS_OMCORE

				ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Position/Time Elgibility		B0088		B0083: Position Eligibility Settings				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Vacant Position Data		B0104		B0104: Vacant Positions Report		This report lists vacant positions for a specified date range.  Available objects include position pay detail and vacancy status.		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Vacant Position Data		B0105		B0104: Vacant Positions Report				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Vacant Position Data		B0106		B0104: Vacant Positions Report				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Vacant Position Data		B0107		B0104: Vacant Positions Report				Web Intelligence		YBOBJ_RPTS_OMCORE

				ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Vacant Position Data		B0108		B0104: Vacant Positions Report				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Vacant Position Data		B0112-D		B0112-D: Positions Vacant-filled Comparison Current Month		This operations report is used by agencies to compare which positions are vacant and which positions are filled.		Dashboards		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Vacant Position Data		B0112-D		B0112-D: Positions Vacant-filled Comparison Current Month				Dashboards		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Vacant Position Data		B0112-D		B0112-D: Positions Vacant-filled Comparison Current Month				Dashboards		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Vacant Position Data		B0112-D		B0112-D: Positions Vacant-filled Comparison Current Month				Dashboards		YBOBJ_RPTS_OMCORE

				ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Vacant Position Data		B0112-D		B0112-D: Positions Vacant-filled Comparison Current Month				Dashboards		YBOBJ_RPTS_OMCORE

				ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Vacant Position Data		B0112-D		B0112-D: Positions Vacant-filled Comparison Current Month				Dashboards		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Vacant Position Data		B0112		B0112: Positions Vacant/Filled Comparison by Count and Pct		This report lists vacant positions for a specified date range.  Available objects include position pay detail and vacancy status. This operations report is used by agencies to compare which positions are vacant and which positions are filled. Also this report when it is made available to the legislatures or media to compare the number of positions vacant vs filled of a month with an earlier month or year before.		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Vacant Position Data		B0113		B0112: Positions Vacant/Filled Comparison by Count and Pct				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Vacant Position Data		B0114		B0112: Positions Vacant/Filled Comparison by Count and Pct				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Vacant Position Data		B0115		B0112: Positions Vacant/Filled Comparison by Count and Pct				Web Intelligence		YBOBJ_RPTS_OMCORE

				ZBI / BOBJ - OM Core Reports		OM Core Group		OM: Vacant Position Data		B0116		B0112: Positions Vacant/Filled Comparison by Count and Pct				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0032		B0032: Employee Appointed Exempt Designation		This report shows the appointed employee designations to Exempt Policy-Making and Exempt Managerial. It also provides necessary information for determining employment rights when the employee is removed from the exempt appointment.		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0033		B0032: Employee Appointed Exempt Designation				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0034		B0032: Employee Appointed Exempt Designation				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0035		B0032: Employee Appointed Exempt Designation				Web Intelligence		YBOBJ_RPTS_OMCORE

				ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0036		B0032: Employee Appointed Exempt Designation				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0036		B0036: Employee Asset Assignment		This report shows a summary of the number of objects on loan by organizational unit.  Additional details about the employee are available objects that can be added to the report. 		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0037		B0036: Employee Asset Assignment				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0038		B0036: Employee Asset Assignment				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0039		B0036: Employee Asset Assignment				Web Intelligence		YBOBJ_RPTS_OMCORE

				ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0040		B0036: Employee Asset Assignment				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0037		B0037: Employee Personal Data		This report provides personal details about an employee such as home address, emergency contact information and birth date. 		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0038		B0037: Employee Personal Data				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0039		B0037: Employee Personal Data				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0040		B0037: Employee Personal Data				Web Intelligence		YBOBJ_RPTS_OMCORE

				ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0041		B0037: Employee Personal Data				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0044		B0044: Work Communication Data		This report provides personal details about an employee such as home address, emergency contact information and birth date. 		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0045		B0044: Work Communication Data				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0046		B0044: Work Communication Data				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0047		B0044: Work Communication Data				Web Intelligence		YBOBJ_RPTS_OMCORE

				ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0048		B0044: Work Communication Data				Web Intelligence		YBOBJ_RPTS_OMCORE

				ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0049		B0044: Work Communication Data				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0095		B0095: Employees by Personnel Area		This report lists active employees by personnel area/contract type. Additional data elements include demographics and position detail.		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0096		B0095: Employees by Personnel Area				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0097		B0095: Employees by Personnel Area				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0098		B0095: Employees by Personnel Area				Web Intelligence		YBOBJ_RPTS_OMCORE

				ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0099		B0095: Employees by Personnel Area				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0099		B0099: Employee Deadline Dates		This report Lists employees that are due appointment changes or trainee progressions in a given month; also includes employees on probation with dates the probation period ends.  Available objects include position and supervisor information.		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0100		B0099: Employee Deadline Dates				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0101		B0099: Employee Deadline Dates				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0102		B0099: Employee Deadline Dates				Web Intelligence		YBOBJ_RPTS_OMCORE

				ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Employee Details		B0103		B0099: Employee Deadline Dates				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: ESC Labor Report Counts		B0068		B0068: Labor Report		The B0068 report lists employee counts as required by the Employment Security Commission (ESC) at the end of each month, broken down by gender.		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: ESC Labor Report Counts		B0069		B0068: Labor Report				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: ESC Labor Report Counts		B0070		B0068: Labor Report				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: ESC Labor Report Counts		B0071		B0068: Labor Report				Web Intelligence		YBOBJ_RPTS_OMCORE

				ZBI / BOBJ - OM Core Reports		OM Core Group		PA: ESC Labor Report Counts		B0072		B0068: Labor Report				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Turnover		B0042-1		B0042-1: Employee Separations & Transfers		This report counts the number of actions by employee pay area, employee pay type, Separation action type and reason for a specified organizational unit and date selection including transfers.		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Turnover		B0042-2		B0042-1: Employee Separations & Transfers				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Turnover		B0042-3		B0042-1: Employee Separations & Transfers				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Turnover		B0042-4		B0042-1: Employee Separations & Transfers				Web Intelligence		YBOBJ_RPTS_OMCORE

				ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Turnover		B0042-5		B0042-1: Employee Separations & Transfers				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Turnover		B0042		B0042: Employee Turnover		This report shows Separations counts, Turnover rates, and Active employee counts by Personnel Area or Job Family for each of the following Separation Categories:
     -Voluntary
     -Involuntary
     -Retirements
     -Transfers
Additional demographics can be added to the report to analyze turnover by Gender, Ethnicity, Age Range, etc.		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Turnover		B0043		B0042: Employee Turnover				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Turnover		B0044		B0042: Employee Turnover				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Turnover		B0045		B0042: Employee Turnover				Web Intelligence		YBOBJ_RPTS_OMCORE

				ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Turnover		B0046		B0042: Employee Turnover				Web Intelligence		YBOBJ_RPTS_OMCORE

		AGENCY POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Turnover		B0043-D		B0043-D: Turnover from State Government Last 12 Months		This dashboard dislplays separation metrics for employees that have left state government.  Metrics include separations by Job Family, by Salary Range, by Age Range, by Gender, by Ethnicity, by Length of Service, by Involuntary/Voluntary/Retirement categories, and Total Turnover Rate.  Metrics are based on last 12 months (including current month).		Web Intelligence		YBOBJ_RPTS_OMCORE

		OM POSITION REQUESTOR		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Turnover		B0043-D		B0043-D: Turnover from State Government Last 12 Months				Web Intelligence		YBOBJ_RPTS_OMCORE

		OSBM POSITION FUNDING APPROVER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Turnover		B0043-D		B0043-D: Turnover from State Government Last 12 Months				Web Intelligence		YBOBJ_RPTS_OMCORE

		POSITION VACANCY POSITING MAINTAINER		ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Turnover		B0043-D		B0043-D: Turnover from State Government Last 12 Months				Web Intelligence		YBOBJ_RPTS_OMCORE

				ZBI / BOBJ - OM Core Reports		OM Core Group		PA: Turnover		B0043-D		B0043-D: Turnover from State Government Last 12 Months				Web Intelligence		YBOBJ_RPTS_OMCORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		Agency Performance Metrics		B0089		B0089: General Turnover Rate Metrics		This report identifies the turnover percentage rate and Separation Percentage rate by Agency.  The report contains the following rate calculations:
**Transfer Rate %
**Separation Rate %
**Total Turnover Rate % (the previous 2 combined)
**Separation Rate % for 0 to 2 Yr EEs
**Separation Rate % for 2+ to 3 Yr EEs
**Separation Rate % for 0 to 3 Yr EEs (previous 2 combined)
		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		Agency Performance Metrics		B0098		B0098: Time to Process Separations Metrics		This Report compares effective date of employee separation action to the date it was processed to determine whether or not the change was processed retroactively and if so by how many days.
The report contains the following calculations:
**Processed On Time
**1 - 29 Days Retro
**30 - 59 Days Retro
**>59 Days Retro
**Total Transactions		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		Agency Performance Metrics		B0152		B0152: Retroactive Position Time Setting Changes - Metrics		This report displays metrics derived from retroactive position time settings that are pay-impacting. This report can be used as a monitoring tool to evaluate retroactive position time settings changes which impact pay		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		Agency Performance Metrics		B0153		B0153: Time to Process LOA Actions Metrics		This Report compares effective date of employee leave of absence action to the date it was processed to determine whether or not the change was processed retroactively and if so by how many days.
The report contains the following calculations:
**Processed On Time
**1 - 29 Days Retro
**30 - 59 Days Retro
**>59 Days Retro
**Total Transactions 		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		Benefits		B0011		B0011: Participating Employees with Benefit Plans		This report shows all employees who are participating in specified benefit plans.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		Benefits		B0047		B0047: Benefit Health and Insurance Plan Costs		This report shows all employees who are participating in specified benefit plans. The employee, employer and provider costs by health plan. The employee and provider costs by insurance plan.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		Benefits		B0151		B0151: Eligible Employees Not Enrolled Report		This report shows the employees who are eligible for specified benefit plans but not enrolled.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		Cross Agency		BP002		BP002: Employee History		This report provides a consolidated historical view of converted PMIS action and Beacon action history for all the position and employee related actions of a specified employee excluding fund information. Data returned is based on the personnel number provided for prompt during report execution.  If the personnel number is not known, the BP004: Employee History Lookup report (based on Last4 SSN and Last Name) can be used to obtain the personnel number and provides a hyperlink to jump to this report.  This report can also be used for RIF verification.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		Cross Agency		BP004		BP004: Employee History Lookup		This report provides basic employment information and a link to the BP002: Employee History report.  Data returned is based on Last4 SSN and Last Name provided for prompt during report execution. 		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		Legislative Increase 		B0061		B0061: Legislative Increase Detail		Report showing budget and employee salaries before LI, amount of LI, and new salaries, min and max of range. Total by budget code, company, account, center; Report for budget on number of positions and number of people (not necessarily the same) – legislative increase if position is filled get increase on position salary, if position not filled can get increase on budget salary, which can be moved down if not filled.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		Legislative Increase 		B0063		B0063: LI Position Summary		Report consists of budget information on positions (vacant and filled) that receive a Legislative Increase.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		OM: Job Attributes		B0165-1		B0165-1: Job Attributes without Org Unit		This report displays basic job data: Job Pay Type, Job Pay Area, Job Pay Group, Number of Positions described by the Job, MIN< MAX, Reference Salary and Average Salary. This report displays ALL jobs, whether they have a position assigned or not.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		OM: Job Attributes		B0165		B0165: Job Attributes		This report displays basic job data: Job Pay Type, Job Pay Area, Job Pay Group, Number of Positions described by the Job, MIN< MAX, Reference Salary and Average Salary information based on positions assigned under Org Units.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		OM: Position Budget Data		B0049		B0049: IT Expenditure Report		This report shows the position, funding information, and employer costs for IT positions in the Information Technology job family 90000004 and 91000011. It shows position, funding source, fund, application of funds, cost center, emp salary, total budget, and employer costs for health insurance, retirement, and federal tax contributions. This report also shows position FTE counts. 		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		OM: Position Budget Data		B0075		B0075: Position FTE for IT and Non-IT Classes		This report lists the total number of Full Time Equivalent (FTE) positions, with totals broken out for Information technology (IT) and Non-IT job classes for each agency.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		OM: Position Budget Data		B0149-1		B0149-1: Summary Positions by Funding Source		This report shows the position, funding information. It shows position, funding source, fund, application of funds, cost center, emp salary, and total budget amt. This report also shows position FTE counts. 		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		OM: Position Budget Data		B0149		B0149: Positions by Funding Source		This report shows the position, funding information. It shows position, funding source, fund, application of funds, cost center, emp salary, and total budget amt. This report also shows position FTE counts. 		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		OM: Position Data		B0077		B0077: Position Attributes		This report displays details about an active position with cost center, fund application, budget amount, and total position FTE. This report can also provide Statutory Exempt Positions with employee details if the corresponding fields are added to the report. Supplemental Staff positions are included in the report.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		OM: Position Data		B0096		B0096: Supervisor Relationships		This report lists supervisor positions and the positions and employees who report to them.  The report displays name, title, salary, position and job for the supervisor and employee.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		OM: Position Data		B0117		B0117: Active Position Counts		This report displays FTE's by Organizational unit. 		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		OM: Position Data		B0145		B0145: Positions by Statutory Exemption Type		This report provides Statutory Exempt Positions with employee details.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		OM: Position Data		BP001		BP001: Position History		This report displays the PMIS and BEACON information on a single position. 		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		OM: Position Data		BP113		BP113: Position Actions		This report displays all SAP and converted PMIS position actions that occurred during a specified time period. This is for mass reporting use (i.e. how many of a specific action happened within a certain time period).		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		OM: Position/Time Elgibility		B0082		B0082: Retroactive Position Time Setting Changes - Details		This report can be used to monitor pay-impacting retroactive position time setting changes. 		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		OM: Position/Time Elgibility		B0083		B0083: Position Eligibility Settings		This report displays Position Eligibility Settings such as Time Settings, EEO Designations and Job Information.
		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		OM: Vacant Position Data		B0104		B0104: Vacant Positions Report		This report lists vacant positions for a specified date range.  Available objects include position pay detail and vacancy status.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		OM: Vacant Position Data		B0112-D		B0112-D: Positions Vacant-filled Comparison Current Month		This operations report is used by agencies to compare which positions are vacant and which positions are filled.		Dashboards		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		OM: Vacant Position Data		B0112		B0112: Positions Vacant/Filled Comparison by Count and Pct		This report lists vacant positions for a specified date range.  Available objects include position pay detail and vacancy status. This operations report is used by agencies to compare which positions are vacant and which positions are filled. Also this report when it is made available to the legislatures or media to compare the number of positions vacant vs filled of a month with an earlier month or year before.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Certification and Qualifications		B0039		B0039: Employee Licenses, Certifications & Registrations		This report counts the total number of employees holding specific licenses, certifications or registrations and the total number that have expired by org unit.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Certification and Qualifications		B0119		B0119: Employee Education Verification		This report lists employee education levels and includes the date the education level was verified.  Education verification should occur within the first 90 days of employment.  If the verification is still pending after 90 days, the report will indicate how many days the verification has been pending.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Compensation		B0012		B0012: Employee Range Revisions & Reallocations		Provides a list of employees that have received a Range Revision or Reallocation plus shows if there is a balance.
		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Compensation		B0026		B0026: Employee Pay by Quartile		This report shows the employee’s pay level within the quartile minimum and maximum of a designated quartile plus employee salary average by quartile by Job.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Compensation		B0030		B0030: Position/Employee Competency Level Compare (Banded)		This reports shows the Competency (Pay Level) settings along with other relevant Pay attributes for Employee, Job, and Position for Banded Pay Types.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Compensation		B0088		B0088: Employee Salary Analysis		This report provides an active employee salary analysis compared to banded or graded salary ranges statewide across agencies.  The report also provides salary analysis by Job and Salary Range.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Compensation		B0115		B0115: Employees Below Job Minimum & Above Job Maximum		Provides list of employees below Job Minimum and Job Maximum.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Disability		B0007		B0007: Disabled Employee Analysis		This report shows number of employees in personnel area, number of disabled employees and percentage disabled to total.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Disability		B0163		B0163: Disabled Analysis by Actions		This report shows number of actions for all employees, number of actions by disability code and percentage actions disabled to all.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: EEO		B0029		B0029: EEO Planning by Org Structure		This Report Shows all Demographics by Personnel Area, SOC Category, SOC Subcategory and Job.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: EEO		B0031		B0031: Staffing by Occupational Category (Fixed Format)		This report shows Equal Employment Opportunity (EEO) demographics by Personnel Area and SOC Category.  The demographics represent counts and percentages for Total Employees, New Hires, and Promotions.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: EEO		B0170		B0170: Population/Labor Force Compromise Reports (Fixed Format)		This report compares an agency’s/university’s work force to the NC population and the NC occupation specific labor force by State SOC Subcategory, State SOC Category and All Occupations. (The NC population and labor force are defined through the most recent US census data.) This report includes demographic information such as race and gender.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: EEO		B0171		B0171: Population/Work Force Standard Reports (Fixed Format)		This report compares an agency’s/university’s work force to the NC population by State SOC Subcategory, State SOC Category and All Occupations. (The NC population is defined through the most recent US census data.) This report includes demographic information such as race and gender.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: EEO		B0176		B0176: Statewide EEO Reports (Fixed Format)		This report compares state government's overall work force to the NC population and the NC occupation specific labor force by State SOC Category. (The NC population and labor force are defined through the most recent US census data.) This report includes demographic information such as race and gender.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: EEO		B0178		B0178: EEO Reports - Federal (Fixed Format)		This report compares an agency’s work force to the NC occupation specific labor force by Federal Category. This report includes demographic information such as race and gender. And also this report compares an agency’s overall work force to the NC population by demographics (such as race and gender). This report provides an at-a-glance look at an agency’s total work force by demographics.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Employee Actions		B0080		B0080: Last Employee Action in Effect as of Selected Date		This report shows Last Employee Action in Effect as of Selected Date.  This report shows the most current action (to date) on an employee.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Employee Actions		B0185		B0185: LOA Actions with Absences		Shows Employee LOA Actions and Time Entry corresponding to the LOA period.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Employee Actions		BP006		BP006: Employee Action Summary		This report shows action count summary by Personnel Area, Organizational Unit, Action Type for a specified Effective Date range or Processed Date range and includes BEACON actions and converted PMIS actions.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Employee Actions		BP179		BP179: Employee Action Detail		This report shows employee action detail & action count for a specified Effective Date range or Processed Date range and includes BEACON actions and PMIS converted actions.  Provides jump to 'B0022: Comments' report.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Employee Details		B0032		B0032: Employee Appointed Exempt Designation		This report shows the appointed employee designations to Exempt Policy-Making and Exempt Managerial. It also provides necessary information for determining employment rights when the employee is removed from the exempt appointment.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Employee Details		B0036		B0036: Employee Asset Assignment		This report shows a summary of the number of objects on loan by organizational unit.  Additional details about the employee are available objects that can be added to the report. 		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Employee Details		B0037		B0037: Employee Personal Data		This report provides personal details about an employee such as home address, emergency contact information and birth date. 		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Employee Details		B0044		B0044: Work Communication Data		This report provides personal details about an employee such as home address, emergency contact information and birth date. 		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Employee Details		B0095		B0095: Employees by Personnel Area		This report lists active employees by personnel area/contract type. Additional data elements include demographics and position detail.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Employee Details		B0099		B0099: Employee Deadline Dates		This report Lists employees that are due appointment changes or trainee progressions in a given month; also includes employees on probation with dates the probation period ends.  Available objects include position and supervisor information.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Employee Headcount		B0161		B0161: Employee Headcount Over Time		This report shows employee headcounts over one or more time periods.  Free characteristics include demographics and employee pay information. Agencies will run this report for employee headcount, military and veteran status.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Employee Headcount		BP038		BP038: Employee Headcount by Org Structure		This report shows employee headcounts over a single month time period. Free characteristics include demographics and employee pay information. Agencies will run this report for employee headcount, military and veteran status.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: ESC Labor Report Counts		B0068		B0068: Labor Report		The B0068 report lists employee counts as required by the Employment Security Commission (ESC) at the end of each month, broken down by gender.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Foreign Nationals		B0164		B0164: I-9 Employment Eligibility Verification & Residence Status		This Report Provides employee information for I-9 Residence Status and Residence Status expirations.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Lomgevity & Retirement		B0064		B0064: Estimated Longevity Eligibility/Length of Service		State employees get a longevity amount for 10 yr anniversary, agency signs off before payroll office receives it.  Rate changes every 5 yr anniversary increments up to 25 yrs.  
This is a report of employees with Creditable Service and eligibility for Longevity Pay within a 12 month period.  If employee qualifies for longevity, longevity amount is estimated.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Lomgevity & Retirement		B0065		B0065: Employee Retirement Eligibility w/Leave Balances		This report lists the number of full time active employees that meet the criteria to be eligible for unreduced retirement benefits at a future time as specified by the user.  This report displays the three categories for unreduced retirement benefits and the category for unreduced retirement benefits for Law Enforcement.
    - Service Retirement (Unreduced Benefits)
    - Age 65 and complete 5 years of membership service
    - Age 60 and complete 25 years of creditable service
    - 30 years of creditable service, at any age
    - Age 55 and 5 years of creditable service (Law Enforcement)
This report also provides employee retirement eligibility with sick leave.		Crystal Reports for Enterprise		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Lomgevity & Retirement		B0079		B0079: Service Award Eligibility		This report shows employees eligible for a service award within 12 months of the selected date.  Eligibility starts after 1 year of service and then in 5 year increments subsequently.		Crystal Reports for Enterprise		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Temporary Employes		B0086		B0086: Supplemental Staff Estimated Assignment End Date		This report shows a list of Supplemental Staff within the Org Unit and their Estimated Assignment Date as of current month.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Turnover		B0042-1		B0042-1: Employee Separations & Transfers		This report counts the number of actions by employee pay area, employee pay type, Separation action type and reason for a specified organizational unit and date selection including transfers.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Turnover		B0042		B0042: Employee Turnover		This report shows Separations counts, Turnover rates, and Active employee counts by Personnel Area or Job Family for each of the following Separation Categories:
     -Voluntary
     -Involuntary
     -Retirements
     -Transfers
Additional demographics can be added to the report to analyze turnover by Gender, Ethnicity, Age Range, etc.		Web Intelligence		YBOBJ_RPTS_PACORE

		HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - PACORE Reports		PA Core Group		PA: Turnover		B0043-D		B0043-D: Turnover from State Government Last 12 Months		This dashboard dislplays separation metrics for employees that have left state government.  Metrics include separations by Job Family, by Salary Range, by Age Range, by Gender, by Ethnicity, by Length of Service, by Involuntary/Voluntary/Retirement categories, and Total Turnover Rate.  Metrics are based on last 12 months (including current month).		Web Intelligence		YBOBJ_RPTS_PACORE

		DISPLAY PAYROLL   
PAYROLL ADMINISTRATION		ZBI / BOBJ - Payroll Reports		Payroll Group		PA: EEO		B0029		B0029: EEO Planning by Org Structure		This Report Shows all Demographics by Personnel Area, SOC Category, SOC Subcategory and Job.		Web Intelligence		YBOBJ_RPTS_PAYROLL

		DISPLAY PAYROLL   
PAYROLL ADMINISTRATION		ZBI / BOBJ - Payroll Reports		Payroll Group		PA: EEO		B0031		B0031: Staffing by Occupational Category (Fixed Format)		This report shows Equal Employment Opportunity (EEO) demographics by Personnel Area and SOC Category.  The demographics represent counts and percentages for Total Employees, New Hires, and Promotions.		Web Intelligence		YBOBJ_RPTS_PAYROLL

		DISPLAY PAYROLL   
PAYROLL ADMINISTRATION		ZBI / BOBJ - Payroll Reports		Payroll Group		PA: EEO		B0170		B0170: Population/Labor Force Compromise Reports (Fixed Format)		This report compares an agency’s/university’s work force to the NC population and the NC occupation specific labor force by State SOC Subcategory, State SOC Category and All Occupations. (The NC population and labor force are defined through the most recent US census data.) This report includes demographic information such as race and gender.		Web Intelligence		YBOBJ_RPTS_PAYROLL

		DISPLAY PAYROLL   
PAYROLL ADMINISTRATION		ZBI / BOBJ - Payroll Reports		Payroll Group		PA: EEO		B0171		B0171: Population/Work Force Standard Reports (Fixed Format)		This report compares an agency’s/university’s work force to the NC population by State SOC Subcategory, State SOC Category and All Occupations. (The NC population is defined through the most recent US census data.) This report includes demographic information such as race and gender.		Web Intelligence		YBOBJ_RPTS_PAYROLL

		DISPLAY PAYROLL   
PAYROLL ADMINISTRATION		ZBI / BOBJ - Payroll Reports		Payroll Group		PA: EEO		B0176		B0176: Statewide EEO Reports (Fixed Format)		This report compares state government's overall work force to the NC population and the NC occupation specific labor force by State SOC Category. (The NC population and labor force are defined through the most recent US census data.) This report includes demographic information such as race and gender.		Web Intelligence		YBOBJ_RPTS_PAYROLL

		DISPLAY PAYROLL   
PAYROLL ADMINISTRATION		ZBI / BOBJ - Payroll Reports		Payroll Group		PA: EEO		B0178		B0178: EEO Reports - Federal (Fixed Format)		This report compares an agency’s work force to the NC occupation specific labor force by Federal Category. This report includes demographic information such as race and gender. And also this report compares an agency’s overall work force to the NC population by demographics (such as race and gender). This report provides an at-a-glance look at an agency’s total work force by demographics.		Web Intelligence		YBOBJ_RPTS_PAYROLL

		DISPLAY PAYROLL   
PAYROLL ADMINISTRATION		ZBI / BOBJ - Payroll Reports		Payroll Group		PA: Employee Headcount		B0161		B0161: Employee Headcount Over Time		This report shows employee headcounts over one or more time periods.  Free characteristics include demographics and employee pay information. Agencies will run this report for employee headcount, military and veteran status.		Web Intelligence		YBOBJ_RPTS_PAYROLL

		DISPLAY PAYROLL   
PAYROLL ADMINISTRATION		ZBI / BOBJ - Payroll Reports		Payroll Group		PA: Employee Headcount		BP038		BP038: Employee Headcount by Org Structure		This report shows employee headcounts over a single month time period. Free characteristics include demographics and employee pay information. Agencies will run this report for employee headcount, military and veteran status.		Web Intelligence		YBOBJ_RPTS_PAYROLL

		DISPLAY PAYROLL   
PAYROLL ADMINISTRATION		ZBI / BOBJ - Payroll Reports		Payroll Group		PA: ESC Labor Report Counts		B0068		B0068: Labor Report		The B0068 report lists employee counts as required by the Employment Security Commission (ESC) at the end of each month, broken down by gender.		Web Intelligence		YBOBJ_RPTS_PAYROLL

		DISPLAY PAYROLL   
PAYROLL ADMINISTRATION		ZBI / BOBJ - Payroll Reports		Payroll Group		PA: Foreign Nationals		B0164		B0164: I-9 Employment Eligibility Verification & Residence Status		This Report Provides employee information for I-9 Residence Status and Residence Status expirations.		Web Intelligence		YBOBJ_RPTS_PAYROLL

		DISPLAY PAYROLL   
PAYROLL ADMINISTRATION		ZBI / BOBJ - Payroll Reports		Payroll Group		PA: Lomgevity & Retirement		B0064		B0064: Estimated Longevity Eligibility/Length of Service		State employees get a longevity amount for 10 yr anniversary, agency signs off before payroll office receives it.  Rate changes every 5 yr anniversary increments up to 25 yrs.  
This is a report of employees with Creditable Service and eligibility for Longevity Pay within a 12 month period.  If employee qualifies for longevity, longevity amount is estimated.		Web Intelligence		YBOBJ_RPTS_PAYROLL

		DISPLAY PAYROLL   
PAYROLL ADMINISTRATION		ZBI / BOBJ - Payroll Reports		Payroll Group		PA: Lomgevity & Retirement		B0065		B0065: Employee Retirement Eligibility w/Leave Balances		This report lists the number of full time active employees that meet the criteria to be eligible for unreduced retirement benefits at a future time as specified by the user.  This report displays the three categories for unreduced retirement benefits and the category for unreduced retirement benefits for Law Enforcement.
    - Service Retirement (Unreduced Benefits)
    - Age 65 and complete 5 years of membership service
    - Age 60 and complete 25 years of creditable service
    - 30 years of creditable service, at any age
    - Age 55 and 5 years of creditable service (Law Enforcement)
This report also provides employee retirement eligibility with sick leave.		Crystal Reports for Enterprise		YBOBJ_RPTS_PAYROLL

		DISPLAY PAYROLL   
PAYROLL ADMINISTRATION		ZBI / BOBJ - Payroll Reports		Payroll Group		PA: Lomgevity & Retirement		B0079		B0079: Service Award Eligibility		This report shows employees eligible for a service award within 12 months of the selected date.  Eligibility starts after 1 year of service and then in 5 year increments subsequently.		Crystal Reports for Enterprise		YBOBJ_RPTS_PAYROLL

		DISPLAY PERFOMANCE RATINGS
PERFORMANCE RATINGS MAINTAINER		ZBI / BOBJ - Performance Reports		Performance Group		PA: : Performance Ratings		B0040		B0040: Employee Performance Rating & Salary		This report provides the employee's performance rating for the fiscal year selected, along with the employee's current salary and supervisor. 		Web Intelligence		YBOBJ_RPTS_PERFORMANCE

		Must Request		ZBI / BOBJ - Public Information Reports		Public Information Group		Public Information		B0155		B0155: Current Public Info w/Last Action		Report contains employees who are active or separated in the BEACON system but does not include any University employees or any other agency employees who separated prior to the BEACON conversion date.  This report listing provides public information fields for all employees, by Personnel Area, Position and Job. 		Crystal Reports for Enterprise		YBOBJ_RPTS_PUBINFO

		Must Request		ZBI / BOBJ - Public Information Reports		Public Information Group		Public Information		BP150		BP150: Employee Lookup for Public Information		This report provides a list of employees and their current information based on a single Last Name lookup.  It also provides a jump to 'BP007: Public Information Individual Employee' to obtain additional public information history for the desired employee.		Web Intelligence		YBOBJ_RPTS_PUBINFO

		Request Separately for 
HR MASTER DATA APPROVER   
HR MASTER DATA MAINTAINER		ZBI / BOBJ - Severance Reports		Severance Group		PA: RIF Planning		B0072		B0072: Severance Pay Calculations		Report displays severance pay calculations for employees by Personnel Area.  Amounts for current active employees' severance are based on projected age and length of service calculated from the RIF Date input on the prompt screen.		Crystal Reports for Enterprise		YBOBJ_RPTS_SEVERANCE

		TIME ADMINISTRATION  
TIME APPROVER

		ZBI / BOBJ - Time Admin Reports		Time Admin Group		PT: Comp and Liability Aging		B0202		B0202: Comp Time Aging		This report displays the current Overtime Comp, Holiday Comp, Gap Hours Comp, and On-Call Comp quota balances and is associated with three reporting views. In the first report tab, columns representing the current and future months display the number of hours set to age out in that month. A second report tab displays hours aging out in the current and future months as well as the costs associated with the Comp hours. A final report is a graphical representation of the age out hours or related costs in the current and future months.		Web Intelligence		YBOBJ_RPTS_TMADMIN

		TIME ADMINISTRATION  
TIME APPROVER

		ZBI / BOBJ - Time Admin Reports		Time Admin Group		PT: Leave Quotas		B0201		B0201: Quota Balances with Estimated Cost		This report displays the following available quota balances along with the estimated cost as of the date selected.
    * Vacation Leave(10)
    * Sick Leave (15)
    * Overtime Comp Time (20)
    * Gap Comp Time (21)
    * Holiday Comp Time (22)
    * Bonus Leave(50)		Web Intelligence		YBOBJ_RPTS_TMADMIN

		TIME ADMINISTRATION  
TIME APPROVER

		ZBI / BOBJ - Time Admin Reports		Time Admin Group		PT: Time Sheet Metrics		B0203		B0203: Time Overview by Employee		This report displays the evaluated time for the selection period and how that time updated the quota balances for a single employee.  This report is similar to the current time statement report (transaction ZNCTIME) but allows for a user defined date range within the current or three prior months.  Report will show what balance/time type was actually used when an entry was made example : AA9000  deducted from Q10, Q22, or Q20 etc.		Web Intelligence		YBOBJ_RPTS_TMADMIN

		TIME ADMINISTRATION  
TIME APPROVER

		ZBI / BOBJ - Time Admin Reports		Time Admin Group		PT: Time Sheet Metrics		B0204		B0204: Total Timesheet Exceptions (CATS vs 2001/2002)		This report compares the CATS recorded and approved hours to the 2001/2002 records and calculates a difference. 2001/2002 records that cover a range of dates are parsed into separate days based on the employee's work schedule. This report automatically applies a condition to suppress display of rows where the difference is 0.		Web Intelligence		YBOBJ_RPTS_TMADMIN

		TIME ADMINISTRATION  
TIME APPROVER

		ZBI / BOBJ - Time Admin Reports		Time Admin Group		PT: Time Sheet Metrics		B0205		B0205: Time Leveling Exceptions Report (Planned Time vs 2001/2002)		This report compares the planned hours to the 2001/2002 records and calculates a difference. 2001/2002 records that cover a range of dates are parsed into separate days based on the employee's work schedule. This report automatically applies a condition to suppress display of rows where the difference is 0.		Web Intelligence		YBOBJ_RPTS_TMADMIN

		TIME ADMINISTRATION  
TIME APPROVER

		ZBI / BOBJ - Time Admin Reports		Time Admin Group		PT: Time Sheet Metrics		B0206		B0206: Holiday Activity		This report displays the amount of holiday time accrued, used and moved to Holiday Comp during a selected date range within the current or three prior months.		Web Intelligence		YBOBJ_RPTS_TMADMIN

		TIME ADMINISTRATION  
TIME APPROVER

		ZBI / BOBJ - Time Admin Reports		Time Admin Group		PT: Time Sheet Metrics		B0207		B0207: Time Entry Other Than 9300 On Specified Holiday		This report lists any time posted with an absence/attendance type other than 9300 on the selected day.		Web Intelligence		YBOBJ_RPTS_TMADMIN

		TIME ADMINISTRATION  
TIME APPROVER

		ZBI / BOBJ - Time Admin Reports		Time Admin Group		PT: Time Sheet Metrics		B0208		B0208: Late Approvals		This report displays time that has been approved more than a specified number of dates after the release date. Agencies can use this report to identify how long it takes a Supervisor to approve an EE's time once the time has been released for approval. 		Web Intelligence		YBOBJ_RPTS_TMADMIN

		TIME ADMINISTRATION  
TIME APPROVER

		ZBI / BOBJ - Time Admin Reports		Time Admin Group		PT: Time Sheet Metrics		B0209		B0209: Late Timesheets		This report displays time that has been released, and not approved, more than a specified number of dates after the work date. This report is applicable only for employees that enter time through ESS. Agencies can use this report to determine which EE's are not submitting their time within the acceptable time frame.		Web Intelligence		YBOBJ_RPTS_TMADMIN

		FMLA EVENT MAINTAINER 
LEAVE ADMINISTRATION		ZBI / BOBJ - Time Admin w/FMLA Rpts		Time LV /FMLA Group		PT: Comp and Liability Aging		B0210		B0210: Adverse Weather Liability		This report displays outstanding Adverse Weather liabilities.  Columns represent each future month display of the number of hours set to age out in that month per employee. 		Web Intelligence		YBOBJ_RPTS_TMLVFMLA

		FMLA EVENT MAINTAINER 
LEAVE ADMINISTRATION		ZBI / BOBJ - Time Admin w/FMLA Rpts		Time LV /FMLA Group		PT: Family Medical Leave (FMLA)		B0215		B0215: FMLA Overview		This report provides information about total amount of FMLA leave, when eligibility begins and ends, the number of hours used and the number of hours remaining.		Web Intelligence		YBOBJ_RPTS_TMLVFMLA

		FMLA EVENT MAINTAINER 
LEAVE ADMINISTRATION		ZBI / BOBJ - Time Admin w/FMLA Rpts		Time LV /FMLA Group		PT: Leave Quotas		B0201		B0201: Quota Balances with Estimated Cost		This report displays the following available quota balances along with the estimated cost as of the date selected.
    * Vacation Leave(10)
    * Sick Leave (15)
    * Overtime Comp Time (20)
    * Gap Comp Time (21)
    * Holiday Comp Time (22)
    * Bonus Leave(50)		Web Intelligence		YBOBJ_RPTS_TMLVFMLA

		FMLA EVENT MAINTAINER 
LEAVE ADMINISTRATION		ZBI / BOBJ - Time Admin w/FMLA Rpts		Time LV /FMLA Group		PT: Time Sheet Metrics		B0203		B0203: Time Overview by Employee		This report displays the evaluated time for the selection period and how that time updated the quota balances for a single employee.  This report is similar to the current time statement report (transaction ZNCTIME) but allows for a user defined date range within the current or three prior months.  Report will show what balance/time type was actually used when an entry was made example : AA9000  deducted from Q10, Q22, or Q20 etc.		Web Intelligence		YBOBJ_RPTS_TMLVFMLA

		FMLA EVENT MAINTAINER 
LEAVE ADMINISTRATION		ZBI / BOBJ - Time Admin w/FMLA Rpts		Time LV /FMLA Group		PT: Time Sheet Metrics		B0204		B0204: Total Timesheet Exceptions (CATS vs 2001/2002)		This report compares the CATS recorded and approved hours to the 2001/2002 records and calculates a difference. 2001/2002 records that cover a range of dates are parsed into separate days based on the employee's work schedule. This report automatically applies a condition to suppress display of rows where the difference is 0.		Web Intelligence		YBOBJ_RPTS_TMLVFMLA

		FMLA EVENT MAINTAINER 
LEAVE ADMINISTRATION		ZBI / BOBJ - Time Admin w/FMLA Rpts		Time LV /FMLA Group		PT: Time Sheet Metrics		B0205		B0205: Time Leveling Exceptions Report (Planned Time vs 2001/2002)		This report compares the planned hours to the 2001/2002 records and calculates a difference. 2001/2002 records that cover a range of dates are parsed into separate days based on the employee's work schedule. This report automatically applies a condition to suppress display of rows where the difference is 0.		Web Intelligence		YBOBJ_RPTS_TMLVFMLA

		FMLA EVENT MAINTAINER 
LEAVE ADMINISTRATION		ZBI / BOBJ - Time Admin w/FMLA Rpts		Time LV /FMLA Group		PT: Time Sheet Metrics		B0206		B0206: Holiday Activity		This report displays the amount of holiday time accrued, used and moved to Holiday Comp during a selected date range within the current or three prior months.		Web Intelligence		YBOBJ_RPTS_TMLVFMLA

		FMLA EVENT MAINTAINER 
LEAVE ADMINISTRATION		ZBI / BOBJ - Time Admin w/FMLA Rpts		Time LV /FMLA Group		PT: Time Sheet Metrics		B0207		B0207: Time Entry Other Than 9300 On Specified Holiday		This report lists any time posted with an absence/attendance type other than 9300 on the selected day.		Web Intelligence		YBOBJ_RPTS_TMLVFMLA

		FMLA EVENT MAINTAINER 
LEAVE ADMINISTRATION		ZBI / BOBJ - Time Admin w/FMLA Rpts		Time LV /FMLA Group		PT: Time Sheet Metrics		B0208		B0208: Late Approvals		This report displays time that has been approved more than a specified number of dates after the release date. Agencies can use this report to identify how long it takes a Supervisor to approve an EE's time once the time has been released for approval. 		Web Intelligence		YBOBJ_RPTS_TMLVFMLA

		FMLA EVENT MAINTAINER 
LEAVE ADMINISTRATION		ZBI / BOBJ - Time Admin w/FMLA Rpts		Time LV /FMLA Group		PT: Time Sheet Metrics		B0209		B0209: Late Timesheets		This report displays time that has been released, and not approved, more than a specified number of dates after the work date. This report is applicable only for employees that enter time through ESS. Agencies can use this report to determine which EE's are not submitting their time within the acceptable time frame.		Web Intelligence		YBOBJ_RPTS_TMLVFMLA

		FMLA EVENT MAINTAINER 
LEAVE ADMINISTRATION		ZBI / BOBJ - Time Admin w/FMLA Rpts		Time LV /FMLA Group		PT: Voluntary Shared		B0211		B0211: VSL Eligibility by Start Date		This report displays employees with a VSL Eligibility period that begins and ends during a specified date selection.		Web Intelligence		YBOBJ_RPTS_TMLVFMLA

		FMLA EVENT MAINTAINER 
LEAVE ADMINISTRATION		ZBI / BOBJ - Time Admin w/FMLA Rpts		Time LV /FMLA Group		PT: Voluntary Shared		B0212		B0212: VSL by Receiver		This report displays by recipient the hours donated and from whom during a selected time period. The donor may be within the recipient's agency or another BEACON agency. VSL hours from non-BEACON donors are not available in the report.		Web Intelligence		YBOBJ_RPTS_TMLVFMLA

		FMLA EVENT MAINTAINER 
LEAVE ADMINISTRATION		ZBI / BOBJ - Time Admin w/FMLA Rpts		Time LV /FMLA Group		PT: Voluntary Shared		B0214		B0214: VSL by Donor		This report displays by donor the hours donated and to whom during a selected time period. The recipient may be within the donor's agency, within another BEACON agency, or outside of the BEACON system.		Web Intelligence		YBOBJ_RPTS_TMLVFMLA

		University Specific		ZBI / BOBJ - University Reports		University Group		Cross Agency		BP002		BP002: Employee History		This report provides a consolidated historical view of converted PMIS action and Beacon action history for all the position and employee related actions of a specified employee excluding fund information. Data returned is based on the personnel number provided for prompt during report execution.  If the personnel number is not known, the BP004: Employee History Lookup report (based on Last4 SSN and Last Name) can be used to obtain the personnel number and provides a hyperlink to jump to this report.  This report can also be used for RIF verification.		Web Intelligence		YBOBJ_RPTS_UNIV

		University Specific		ZBI / BOBJ - University Reports		University Group		Cross Agency		BP004		BP004: Employee History Lookup		This report provides basic employment information and a link to the BP002: Employee History report.  Data returned is based on Last4 SSN and Last Name provided for prompt during report execution. 		Web Intelligence		YBOBJ_RPTS_UNIV

		University Specific		ZBI / BOBJ - University Reports		University Group		Public Information		B0155		B0155: Current Public Info w/Last Action		Report contains employees who are active or separated in the BEACON system but does not include any University employees or any other agency employees who separated prior to the BEACON conversion date.  This report listing provides public information fields for all employees, by Personnel Area, Position and Job. 		Crystal Reports for Enterprise		YBOBJ_RPTS_UNIV

		University Specific		ZBI / BOBJ - University Reports		University Group		Public Information		BP150		BP150: Employee Lookup for Public Information		This report provides a list of employees and their current information based on a single Last Name lookup.  It also provides a jump to 'BP007: Public Information Individual Employee' to obtain additional public information history for the desired employee.		Web Intelligence		YBOBJ_RPTS_UNIV

		DISPLAY WARNINGS 
WARNINGS MAINTAINER
		ZBI / BOBJ - Warning Disciplinary Rpts		Warnings Group		PA: Warnings		B0051		B0051: Disciplinary Warnings		Report provides list of employees who have received a warning.		Web Intelligence		YBOBJ_RPTS_WARNDIS

		Must Request				Payroll Financial Group		FI: Payroll Financial Postings Analysis		B0028		B0028: Payroll Financial Postings Analysis		This report provides the components of processed payroll postings; and additionally allows the user to incorporate components from personnel administration, organizational management, and financial funding information; from both SAP and NCAS for analysis.		Web Intelligence		YBOBJ_RPTS_PY_FIN_AGENCY

		Assigned with  BOBJ reports				Training				B0112-T		B0112-T: Positions Vacant-filled Comparison as of Mar 2015		This operations report is used by agencies to compare which positions are vacant and which positions are filled.		Dashboard		YBOBJ-RPT_TRAINING

		Assigned with  BOBJ reports								B0165-T		B0165-T: Job Attributes w/o OrgUnit		This report displays detail about a job including job min/max/ref information without Org Units.		Crystal Reports for Enterprise		YBOBJ-RPT_TRAINING

		Assigned with  BOBJ reports								B0165-T		B0165-T: Job Attributes w/o OrgUnit		This report displays detail about a job including job min/max/ref information without Org Units.		Web Intelligence		YBOBJ-RPT_TRAINING

												 		 

												 		 

												 		 

												 		 

												 		 

												 		 

												 		 

												 		 

												 		 

												 		 

												 		 

												 		 

												 		 

												 		 

												 		 

		 										 		 

												 		 

												 		 

												 		 

												 		 

												 		 

												 		 

												 		 

												 		 

								Prod Support Only		B0046		B0046: Reorganization Through Reduction		This report provides information needed for consideration for Reorganization Through Reduction (RTR).  It is used only by the PA Functional team.		Web Intelligence
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Key ERP Roles and Infortype Chart 2018.xls
T-Codes per Role

								AGENCY ROLES																																																																		SHARED SERVICE ROLES

		Transaction Code				Transaction Description


R= Read Only Acces
U= Update Access		ESS General		ESS Time		MSS		Display Benefits		Time Administration		Time Approval		Leave Administration		FMLA Event Maintainer		Charge Object Maintainer		Display Time		Payroll Administration		Display Payroll		W2 RePrint		HR Master Data Maintainer		HR Master Data Approver		Display for HR Directors		Warnings Maintainer		Grievance Maintainer		Display Warnings		Display Grievances		Performance Rating Maintainer		Display Performance Rating		Short Term Disability Specialist		Display Salary/Pay Grade		Display EEO		Display Non-Sensitive HR		OM Position Requestor		OM Position Approver		Agency Position Funding Approver		Position Vacancy Posting Maintainer		Display Organization Management		Training LMS				OSP Position Approver		OSBM Position Funding Approver		Production Support - OM		Production Support - PA		Production Support - Workflow		Benefits Administration		Benefits Enrollment Only - SSC		Payroll Processing		Payroll Accounting		Garnishment Administration		Payroll Tax		Payroll Problem Solving		Production Support - Payroll		Production Support - Time		W2 Interface		Dual Employment Maintainer

						Decentralized may be at the Dept, Division or Section level		ESS/MSS						Ben		Time												Payroll						Personnel Administration																										Organization Mgmt										LMS				Org Mgmt						PA		WF		Benefits				Payroll																PA

						Technical Security Role Code		ZESS-ALL_USER-MSTR		ZESS-TIME_USER-MSTR		ZMSS-ALL_USER-MSTR		ZHR-BENEFITS_DISP-MSTR		ZHR-TIME_ADMIN-MSTR		ZHR-TIME_APPROVAL-MSTR		ZHR-TIME_LEAVE_ADMIN-MSTR		ZHR-TIME_FMLA_MTN-MSTR		ZHR-TIME_CHRG_MTN-MSTR		ZHR-TIME_DISP-MSTR		ZPY-PAYROLL_ADMIN-MSTR		ZPY-PAYROLL_DISP-MSTR		ZPY-W2_REPRINT-MSTR		ZHR-PA_HR_DATA_MTN-MSTR		ZHR-PA_HR_DATA_APPR-MSTR		ZHR-PA_DIR_DISP-MSTR		ZHR-PA_WARN_MTN-MSTR		ZHR-PA_WARNINGS_MTN-MSTR		ZHR-PA_WARN_DISP-MSTR		ZHR-PA_GRIEVANCE_DISP-MSTR		ZHR-PA_PERF_MTN-MSTR		ZHR-PA_PERF_DISP-MSTR		ZHR-PA_STDISABLE-MSTR		ZHR-PA_SALARY_DISP-MSTR		ZHR-PA_EEO_DISP-MSTR		ZHR-PA_NONSEN_DISP-MSTR		ZHR-OM_POS_MTN-MSTR		ZHR-OM_POS_APPR-MSTR		ZHR-OM_POS_FUND_APPR-MSTR		ZHR-OM_POS_VAC-MSTR		ZHR-OM_ORG_DISP-MSTR		ZTR-TRAINING_LMS-MSTR				ZHR-OM_POS_CONTROL_APPR-OSP		ZHR-OM_POS_FUND_APPR-OSBM				ZZZ-SUPPORT_PERS_ADMIN-MSTR		ZZZ-SUPPORT_WORKFLOW_PA-MSTR		ZHR-BENEFITS_ADMIN-MSTR		ZHR-BENEFITS_ENROLL_SSC-MSTR		ZPY-PAYROLL_PROC-MSTR		ZPY-PAYROLL_ACCT-MSTR		ZPY-GARNISH_ADMIN-MSTR		ZPY-PAYROLL_TAX-MSTR		ZPY-PROB_SOLV-MSTR		ZZZ-SUPPORT_PAYROLL-MSTR		ZZZ-SUPPORT_TIME-MSTR		ZPY-W2_INTFACE-MSTR		ZHR-PA_DUAL_EMP_MTN-MSTR

		BENEFITS

		Administration

		HRBEN0001				Enrollment Plans in SAP																																																																														X		X

		HRBEN0004				Evidence of Insurability																																																																														X

		HRBEN0014				Termination of Plan Participation																																																																														X

		HRBEN0003				Participation Monitor																																																																														X

		ZBNA046				Employee Benefit Termination																																																																														X

		ZBNA056				Create Miscellaneous Plans																																																																														X

		Group Processing

		HRBEN0012				Automatic Plans																																																																														X

		HRBEN00ADJRSN				Adjustment Reason																																																																														X

		Forms

		HRBEN0015				Print Confirmation Form								X

		ZBNS008				Leave of Absence Notice Letter								X

		ZBNS012				Health Plan:  Not Yet Enrolled								X

		ZBNS013				Benefits Termination Letter								X

		Benefits Support

		HRBEN0041				Change View "Benefit Area Admin Parameters"

		Benefits Reporting

		Participation

		HRBEN0006				Participation Overview								X

		HRBEN0071				Eligible Employees								X

		HRBEN0072				Participation								X

		HRBEN0077				Changes in Benefits Elections																																																																														X

		HRBEN0079				Changes in Eligibilty Status																																																																														X

		HRBEN0083				Changes in General Benefits Information								X

		ZBNR017				Benefit Plan Exception Report																																																																														X

		S_AHR_61016380				Logged Changes in Infotype Data																																																																														X

		Costs and Contributions

		HRBEN0073				Health Plan Costs																																																																														X

		HRBEN0074				Insurance Plan Costs																																																																														X

		Statistics

		HRBEN0081				Employee Demographics																																																																														X

		HRBEN0087				Benefit Election Analysis																																																																														X

		HRBEN0089				Enrollment Statistics																																																																														X

		Custom Transactions

		ZBNA045				Update Table ZBNA045

		ZBNA114				Mntn infotype 376- Smoker/BMI status																																																																														X

		ZBNR010				Annual Sal Retirement Contribution																																																																														X

		ZBNS024				AttestationForm																																																																														X

		PAYROLL

		Payroll

		PC00_M10_CALC_SIMU				Payroll Driver																																																																														X				X

		PC00_M99_PA03_RELEA				Payroll Release																																																																																		X

		PC00_M10_CALC				Payroll Driver																																																																																		X

		PC00_M99_PA03_CHECK				Payroll Release																																																																																		X

		PC00_M99_PA03_CORR				Payroll Release																																																																																		X

		PC00_M99_PA03_END				Payroll Release																																																																																		X

		PC00_M99_PPM				Posting of payments:  create posting run																																																																																				X

		PC00_M10_CEDT				Remuneration Statements																																																																																		X

		PC00_M10_HRF				Remuneration Statements with HR Forms																						X																																																												X

		PC00_M10_CPRS				Payroll Reconciliation (Scheduler)																																																																																		X

		Payroll Tools

		PU03				Maintain Payroll Status																																																																																		X

		PA03				Payroll Control Total																																																																																		X

		PUST				HR Process Workbench																																																																																		X

		PC00_M99_UTSV				List TemSe Objects																																																																																		X

		AL11				Display SAP Directories																																																																														X				X

		Custom Transactions

		ZPYI115				Wage Type Errors																																																																																		X

		ZPYS003				Garnishment Letters																																																																																		X

		ZRPCSC000				Payrolll splitter																																																																																		X

		ZRPCS0000				Non-payroll splitter																																																																																		X

		Settings

		PC00_M99_CURSET				Current Settings																																																																																		X

		PC00_M99_ABKRS				Set Payroll Area																																																																																		X

		Bank Transfer

		PC00_M10_CDTC				Simulate Pre-DME																																																																																		X

		PC00_M10_CDTE				Prenotification																																																																																		X

		PC00_M10_FFOC				Print Check																																																																																		X

		PC00_M10_FFOT				Create DME

		PC00_M99_FPAYM				Create Payment Medium																																																																																		X

		FDTA				DME Manage Data																																																																																		X

		PC00_M10_RFFOAVIS				Print Zero net advices																																																																																		X

		ZPRENOT				Prenotification (RFPNFC00)																																																																																		X

		Off Cycle

		PUOC_10				Execute Off Cycle Simulation Payroll																						X		X																																																										X

		PUOC_10_CE				Off-Cycle Workbench																																																																																		X

		PUOCBA				Batch:  Subsequent Processes of Off-Cycle Activities

		PUOCBLTI				Batch:  Subsequent Process Mass LTI																																																																																		X

		PUOCLG				Display Indicator Table for Off Cycle Processing																																																																																		X

		PUOCLL				Bank Transfer Reversed or Replaced by Check																																																																																		X

		Evaluation

		PC00_M10_CDTB				Advance Payment																																																																																		X

		PC00_M44_UCPL				Personnel Numbers that have to be unlocked for payroll runs																																																																																		X

		Payroll Supplement

		PAUY				Adjustment Workbench (Special Retro Processing)																																																																																		X

		PAUX				Adjustment Workbench																																																																																		X

		PC00_M10_CLAIMS				Claims Processing																																																																																		X

		Post to Accounting

		PC00_M99_CIPC				Posting to Accounting:  Search Payroll Results not posted																																																																																				X

		PC00_M99_CIPE				Posting to Accounting :  Create Posting Run																																																																																				X

		PCP0				Display Posting Run																																																																																				X

		Wage Type

		PC00_M99_DLGA20				Wage Type Utilization																																																																																				X

		PC00_M99_DKON				Wage Type Assignment - Display G/L Accounts																																																																																				X

		Third Party Remittance

		PC00_M10_U500				Payroll Driver																																																																																				X

		PC00_M99_URMA				Create Third-Party Remittance																																																																																				X

		PC00_M99_URMP				Create Third-Party Remittance																																																																																				X

		PC00_M99_URMR				Reconciliation Remittance Posting Items																																																																																				X

		PC00_M99_URMU				Store Third-Party Remittance Eval Run																																																																																				X

		PC00_M99_URMW				Check Processing Classes																																																																																				X

		PC00_M99_URMD				Undo Processing Steps																																																																																				X

		PC00_M99_URMC				Run Remittance Completeness Check																																																																																				X

		PC00_M99_URME				Evaluate Remittance																																																																																				X

		U.S. Savings Bonds

		P0000_M10_SBT_PBS				U.S. Savings Bond Purchase																																																																																				X

		P0000_M10_SVB_PBS				Display U.S. Savings Bond Purchase																																																																																				X

		Garnishment Status

		PC00_M10_IPIT0				Active --> Inactive																																																																																						X

		PC00_M10_IPIT1				Pending --> Active																																																																																						X

		PC00_M10_IPIT2				Delimit																																																																																						X

		Garnishments

		PC00_M10_CPL3U0				Garnishment Statistics																																																																																						X

		PC00_M10_CPL5U0				Send Notification Letter to Agency																																																																																						X

		PC00_M10_CPL7U0				Print Answer Letter																																																																																						X

		S_AHR_61016146				Garnishment Details Report																																																																																						X

		P000_M10_GNOT				Display Notice Letters																																																																																						X

		Emergency ONLY - Problem Solving

		PU01				Delete Payroll Result																																																																																										X

		PC00_M99_UCRT				Restructure Cumulative Tables																																																																																										X

		Production Support - Payroll

		PC00_M99_CPRC				Payroll Calendar																																																																																												X

		PEST				Maintain Process Model																																																																																												X

		PE01				Schema																																																																																												X

		PE02				Calculation Rule																																																																																												X

		PE03				Maintain Features																																																																																												X

		PE04				Function/Operation																																																																																												X

		PE50				Form Editor																																																																																												X

		PU30				Wage Type Maintenance																																																																																												X

		W2 Custom Transactions

		ZPYI151I				Central Payroll W2 Load Table																																																																																																X

		ZPYI153O				W2 Reprint Extract for Mainframe																																																																																																X

		ZCPW2REPRINT				Central Payroll W2 Batch Rprint Req																										X

		Payroll Reporting

		Payroll Results

		S_AHR_61018754				Display Payroll Results																								X

		S_ALR_87014259				Payroll Journal																								X

		S_PH9_46000172				Wage Type Reporter																								X

		PC00_M10_REC				Payroll Reconciliation Report																								X

		S_PH9_46000233				Pensionable Earnings and Hours Report																								X

		PC_PAYRESULT				Display Payroll Results																								X

		Pay Date

		S_ALR_87014136				Paydays on Holidays or Weekends																								X

		S_ALR_87014137				Payday Calendar																								X

		Miscellaneous Reports

		PC00_M07_STDR				STD/LTD Report																								X

		Lists/Statistics

		PC00_M10_CLJN				Payroll Journal																								X

		PC00_M99_CWTR				Wage Type Reporter																								X

		PC00_MNA_CC_ADM				Cost Center Report Administrator																								X

		General Tax Reporting

		S_PH9_46000360				Exemption Expiration Report																								X

		S_PH9_46000361				W-4 Withholding Allowance Report																								X

		S_AHR_61016142				Tax Infotype Summary																								X

		Technical Tax Reporting

		S_AHR_61018777				Taxability Models/Tax Types By tax authority																																																																																								X

		S_AHR_61018778				Display Tax Authorities																																																																																								X

		S_AHR_61018779				Tax Authorities not included in a residence																																																																																								X

		S_AHR_61018782				Tax Amounts in Tax Interface Tables																																																																																								X

		PU19				Tax Reporter																																																																																								X

		Custom Transactions

		ZPYR001				Remuneration Mass Printing																								X

		ZPYR003				Garnishment

		ZPTERR				CATS - Inbound Interface Error Msg																																																																																		X

		ZPTI				Interface Time Data to BEACON CATS																																																																																		X

		ZPYA074_ADJ				BCBS Billing Adjustment																																																																																		X

		ZPYR016				BCBS Billing Report																																																																																		X

		ZPYR016M				BCBS Bill Rpt by Month																																																																																		X

		ZRPMREP00				Sched for Parall and Distrib Rpting																																																																																		X

		TIME SHEET

		TIME ENTRY

		Time Entry Transaction Codes

		CAT2				Recording Working Time										X				X

		CAT3				Time Sheet:  Display Time																				X

		TIME APPROVAL

		Time Approval Transaction Codes

		CATS_APPR_LITE				Approve Working Times												X

		CAT4				Time Sheets:  Approve Times																																																																																														X

		TRANSFER TIME

		CAT6				Transfer Time																																																																																		X

		TIME SHEET INFO SYSTEMS

		CATS_DA				Display Working Times																				X

		CATSXT_DA				Display working Times and Tasks																				X

		CATSXT_DTL				Working Times and Tasks:  Display Details																				X

		CAT8				Display Single Documents																				X

		CAOR				Display Time Sheet Data																				X

		CATC				Time Leveling										X		X								X

		Custom Time Transactions

		ZPT2013				2013 Quota Corrections Report														X

		Production Support Tcodes

		CATR				Recognize Time Sheet Interface Tables																																																																																														X

		ZPT_CATS_FIELDS (Custom)				Table Maintenance - ZPT_CATS_FIELDS																																																																																														X

		ZPTO (Custom)				Outbound Time Interface from  CATS																																																																																														X

		ZPTERR				CATS Inbound Interface Message ID																																																																																														X

		Time Administration

		Time Master Data

		PA51				Display Time Data

		PA61				Maintain Time Data										X				X

		Time Data

		PT50				Quota Overview														X						X

		ZNCTIME				Time Statement																				X				X

		Time Evaluation

		PT61				Time Statement																																																																																														X

		PT60				Time Evaluation (variants will be created)																																																																																		X												X

		PT_ERL00				Time Evaluation Messages										X				X																																																																																X

		PT40				Time Management Pool																																																																																														X

		Work Schedule

		PT01				Create Work Schedule																																																																																														X

		PT02				Change Work Schedule																																																																																														X

		SCAL				Holiday Calendar																				X																																																																										X

		PT_SHF00				Create Period Work Schedule																																																																																														X

		PT_UTPR00				Revaluate Daily Work Schedules																																																																																														X

		PT_UWSH00				Revaluate Planned Working Time																																																																																														X

		PT_BPC00				Generate Personal Calendar																																																																																														X

		Attendance/Absence

		PT_55400				Find Attendance/Absence																																																																																		X

		PT_UPD00				Recalculate Attendance/Absence Records																																																																																		X

		PT_QTA00				Generate Absence Quotas																																																																																		X

		PT_BPC10				Revaluate Leave Quota																																																																																												X		X

		FMLA

		PTFMLA				FMLA														X		X

		PTFMLA_PROF				FMLA

		Time Reporting

		Work Schedule

		PT03				Display Work Schedule																				X

		PT63				Personal Work Schedule																				X

		PT_DSH20				Daily Work Schedule																																																																																														X

		Attendence & Absence

		PT64				Attendance/Absence Data Overview																				X

		PT90_ATT				Attendance Data:  Calendar View																				X

		PT91_ATT				Attendance Data:  Mult Employee View																				X

		PT91				Absence Data:  Mult Employee View																				X

		PT90				Absence Data:  Calendar View																				X

		PT62				Attendance Check																				X

		PT65				Attendance/Absence Overview Graphic																				X

		Time Accounts

		PW61				Time Leveling																				X

		PT_EDT_TEDT				Time Statement																				X

		PT_EDT_TELU				Time Balances Overview																				X

		PT_BAL00				Cumulated Time Evaluation Results																				X

		PT_DOW00				Time Accounts																				X

		PT_QTA10				Display Absence Quota Information																				X

		Payroll

		PT66				Display Time Evaluation										X				X						X																																																														X										X		X

		PT_CLSTPC				Display Personal Calendar (Cluster PC)										X				X						X																																																														X										X		X

		PT_CLSTB1				Display Temporary Time Evaluation Results (Cluster B1)																																																																																		X										X		X

		PT_CLSTB2				Display Time Evaluation Results (Cluster B2)										X				X						X																																																														X										X		X

		PT_REOPC				Personal Calendar Reorganization (Cluster PC)																																																																																		X										X		X

		ORGANIZATIONAL MANAGEMENT

		Organization Management

		PPOCE				Create Organization and Staffing																																																																								X

		PPOME				Change Organization and Staffing																																																																								X

		PPOSE				Display organization and Staffing																																																														X

		Expert Mode

		ZOMA069				Position Actions																																																						X																		X

		ZOMA069_126_MOD				126 -Change Position Time Data MOD																																																						X																		X

		PQ03				Actions for Jobs																																																																								X

		PQ10				Actions for Org Units																																																																								X

		PQ13				Actions for Positions																																																												X												X

		PP01				Maintain Plan Data (Menu-Guided)																																																																								X

		PO03				Job																																																																								X

		PO03D				Display Job																																																														X

		PO10				Organizational Unit																		X																																																						X

		PO13				Position																		X										X																										X				X		X												X

		PO13D				Display Position																																																														X																				X

		PPOC_OLD				Create																																																																								X

		PPOM_OLD				Change																																																																								X

		PPOS_OLD				Display																																																														X										X

		ZWF_PCR_DIS				Display PCR, Tracker, WF Log																																																																								X		X

		ZPTA030				Upload 9015 with Charge Objects																		X																																																																												X

		ZOM0178				OM Workflow Report																																X																						X		X		X										X						X

		ZPOS				PositIon Overview																						X						X		X		X																						X		X		X

		ZORGPATH				Organization Path Overview																																																														x

		Plan Version

		RE_RHCOPLPT				Compare																																																																								X

		RE_RHCOPL00				Copy																																																																								X

		Object

		RE_RHDESC10				Display Infotypes																																																														X										X

		RE_RHCOPY00				Copy																																																																								X

		RE_RHCOPY10				Copy with List																																																																								X

		RE_RHCOPYSTRUCT				Copy Structure																																																																								X

		RE_RHAKTI00				Change Status																																																																								X

		Infotype

		PSO4				Individual Maintenance																																																																								X

		RE_RHGRENZ4				New End Date																																																																								X

		RE_RHBEGDA0				New Start Date																																																																								X

		RE_RHTRANS0				Translate																																																																								X

		Integration PA

		OOHQ				Batch Input Sessions																																																																								X		X

		RE_RHREPL20				Replace User																																																																								X

		Settings

		S_AHR_61011474				Define Org Units																																																																								X

		S_AHR_61011475				Define Jobs																																																																								X

		S_AHR_61011476				Define Jobs (Canada)																																																																								X

		S_AHR_61011490				Define Positions																																																																								X

		S_AHR_61011491				Define Jobs (USA)																																																																								X

		S_AHR_61011132				Define School Information (JP)																																																																								X

		S_AHR_61011133				Define Faculty Information (JP)																																																																								X

		S_AHR_61010818				Assign Residence Tax Collector Number (JP)																																																																								X

		Org Mgmt Reporting

		Organizational Unit

		S_AHR_61016491				Existing Organizational Units																																																														X

		RE_RHXEXI00				Existing Organizational Units																																																														X

		S_AHR_61016492				Staff Functions for Org. Unit																																																														X

		RE_RHXSTAB0				Staff Functions for Org. Units																																																														X

		S_AHR_61016493				Organizational Structure																																																														X

		RE_RHXSTR00				Organizational Plan (Org.Units Only)																																																														X

		S_AHR_61016494				Org. Structure with Positions																																																														X

		RE_RHXSTR01				Org. Structure with Positions																																																														X

		S_AHR_61016495				Org. Structure with Persons																																																														X

		RE_RHXSTR02				Org. Structure with Persons																																																														X

		Job

		S_AHR_61016497				Existing Jobs																																																														X

		RE_RHXEXI02				Existing Jobs																																																														X

		S_AHR_61016498				Job index																																																														X

		RE_RHXSTEL0				Job Index																																																														X

		S_AHR_61016499				Job Description																																																														X

		RE_RHXDESC0				Job Description																																																														X

		S_AHR_61016501				Complete job description																																																														X

		Position

		S_AHR_61018869				Periods of unoccupied positions																																																														X

		S_AHR_61016502				Existing Positions																																																														X

		RE_RHXEXI03				Existing Positions																																																														X

		S_AHR_61016503				Staff assignments																																																														X

		RE_RHXSBES0				Staff assignments																																																														X

		S_AHR_61016504				Position Description																																																														X

		RE_RHXDESC1				Position Description																																																														X

		S_AHR_61016507				Authorities and Resources																																																														X

		S_AHR_61016508				Planned Labor Costs																																																														X

		S_AHR_61016509				Vacant/Obsolete Positions																																																														X

		S_AHR_61018831				Obsolete Positions																																																														X

		S_AHR_61016511				Complete Position Description																																																														X

		S_AHR_61016513				Reporting Structure with Persons																																																														X

		RE_RHXSTR04				Reporting Structure with Persons																																																														X

		S_AHR_61016512				Reporting Structure Without Persons																																																														X

		RE_RHXSTR05				Reporting Structure Without Persons																																																														X

		ZOMR014				Vacancy Report																																																												X

		S_AHR_61016527				Existing Objects																																																														X

		General

		S_AHR_61016528				Structure Display																																																														X

		S_AHR_61016531				Display Infotypes

		RE_RHDESC10				Display Infotypes of an Object																																																														X

		S_AHR_61016532				Infotype Reporting																																																														X

		RE_RHINFAW0				Infotype Reporting																																																														X

		Reports for OM Support ONLY

		S_AHR_61016506				Staff Functions for Positions																																																																								X

		S_AHR_61016510				Correct Vacancies																																																																								X

		S_AHR_61016527				Existing Objects																																																																								X

		S_AHR_61016529				Structure Navigation Instrument																																																																								X

		S_AHR_61016530				PD Graphics Interface																																																																								X

		S_AHR_61016533				Start HR Reporting via Personnel Planning Structure																																																																								X

		QUALIFICATIONS MODULE

		PPPE_SEARCH_FOR_Q				Find Objects for Qualifications																																										X

		PPPM				User: Change Profile																																										X

		PERSONNEL ADMINISTRATION

		HR Master Data

		PA10				Display Personnel Number																																																				X

		PA70				Fast Entry																																																																										X

		PA42				Fast Entry: Actions																																																																										X

		PA41				Change Entry/Leaving Date																																																																										X

		HR Actions

		ZHR_HIRING				Custom tcode for hiring																												X

		PA40				Personnel Actions																												X																		X

		ZPAA076				Personnel Actions																												X

		ZPAA076_MOD				Employee_Action_Requests																												X

		See IT0000 below for restrictions on which actions a role can do

		Tools

		HRRSM00FBA				External HR Master Data

		Personnel Administration Reporting

		PAT1				Personnel Administration Info System																																																																										X

		Employee

		S_PH0_48000450				Date Monitoring																																						X		X						X																												X

		S_PH9_46000224				Education and Training																												X				X																																										X

		S_PH9_46000221				Birthday List								X																																																																		X

		S_PH9_46000222				Family Members								X																																																																		X

		S_AHR_61016354				Telephone Directory																																																																										X

		S_AHR_61016360				HR Master Data Sheet																												X				X																																										X

		S_AHR_61016362				Flexible Employee Data																												X				X																																										X

		PAR1				Flexible Employee Data																																																																										X

		ZPAR006				Report Showing Public Information																																																																										X

		PC00_M02_LINF0				Infotype Overview for Employee																						X						X		X		X																																										X				X				X

		S_AHR_61016369				Employee List																																																																																		X

		Org Entity

		S_AHR_61016376				Salary According to Seniority																												X		X		X																		X																								X

		S_PH9_46000217				Statistic: Gender by Service Age																																																																										X

		S_PH9_46000218				Statistics: Gender Sorted By Age																																																																										X

		Documents

		S_AHR_61016381				Log of Report Starts																																																																										X

		Administration US - Garnishments

		S_AHR_61016134				List of Customizing Tables																																																																																						X

		S_AHR_61016135				Garnishment Statistics																																																																																						X

		Custom PA Reports

		ZPA0189				PA Workflow Report Current																												X		X		X																										X										X						X

		ZPAR012				Salary Vs. Budget Salary																																																										X																X

		ZEMP				EE Overview																						X						X		X		X																																										X

		ZPAWFMON				WorkFlow Monitoring																														X		X																																										X

		ZPA0171				Temp Solutions - Job Codes and Rates																																																																										X																								X

		ZSEV				Severance Calculations Screen																												X

		TRAINING

		Learning Mgmt System (LMS)

		AL11				Display SAP Directories																																																																X

		SM30				Call View Maintenance																																																																X

		SM37				Overview of job selection																																																																X

		YIOR				Resite Publisher Reports																																																																X

		ZPAI149				SAP to LMS Interface																																																																X

		ZTRI154O				Match Program for LMS																																																																X

		AD HOC REPORTING TOOLS

		S_PH0_48000509				Ad Hoc Query

		S_PH0_48000510				Ad Hoc Query

		S_PH0_48000512				Ad Hoc Query

		S_PH0_48000513				Ad Hoc Query

		S_PH0_48000525				Ad Hoc Query  (HR Benefits)

		S_PH0_48000535				Ad Hoc Query

		PRODUCTION SUPPORT TRANSACTIONS

		SU3				Maintain Own Defaults

		ZWFA076_Routing				Workflowtable																																																																												X

		ZWFA069_OM_ROUTING				Workflowtable																																																																												X

		PA Infotypes - P_ORGIN

		PA20				Display HR Master Data								X														X		X				X		X		X		X		X		X		X		X		X		X		X		X		X																						X				X		X		X		X		X		X		X								X

		PA30				Maintain HR Master Data																						X						X						X		X						X				X																																X		X		X		X		X		X										X

		PA70				Fast Entry																																																																										X								X

		PA71				Fast Entry of Time Data																																																																																		X

		Infotypes - P_ORGIN

		R				READ ONLY (VALUES M, R)

		U				UPDATE (VALUES *)

		ALL Infotypes																																																																																						R

		0000 - All Actions				Actions						R																						R		R		R																R																														R		R		R		R		R		R		R

		0000 - Action Z0				New Hire		R				R																						U		R		R																R																														R		R		R		R		R		R		R

		0000 - Action Z1				Promotion						R																						U		R		R																R																														R		R		R		R		R		R		R

		0000 - Action Z2				Re-Instatement						R																						U		R		R																R																														R		R		R		R		R		R		R

		0000 - Action Z3				Leave of Absence						R																						U		R		R														U		R																														R		R		R		R		R		R		R

		0000 - Action Z4				Quick Entry						R																						U		R		R																R																														R		R		R		R		R		R		R

		0000 - Action Z5				Investigatory w/Pay						R																						U		R		R																R																														R		R		R		R		R		R		R

		0000 - Action Z6				Suspension						R				R																		U		R		R																R																														R		R		R		R		R		R		R

		0000 - Action Z7				Special Transfer - Non Beacon to Beacon						R																						U		R		R																R																														R		R		R		R		R		R		R

		0000 - Action Z8				Transfer						R																						U		R		R																R																														R		R		R		R		R		R		R

		0000 - Action Z9				Appointment Change						R																						U		R		R																R																														R		R		R		R		R		R		R

		0000 - Action ZA				Reallocation						R																						U		R		R																R																														R		R		R		R		R		R		R

		0000 - Action ZB				Demotion						R																						U		R		R																R																														R		R		R		R		R		R		R

		0000 - Action ZC				Salary Adjustment						R																						U		R		R																R																														R		R		R		R		R		R		R

		0000 - Action ZD				Cancel Salary Adjustment						R																						U		R		R																R																														R		R		R		R		R		R		R

		0000 - Action ZE				Range Revision						R																						U		R		R																R																														R		R		R		R		R		R		R

		0000 - Action ZF				Separation Pay Continuation						R																						U		R		R																R																														R		R		R		R		R		R		R

		0000 - Action ZG				Separation						R																						U		R		R																R																														U		R		R		R		R		R		R

		0000 - Action ZH				Career Progression						R																						U		R		R																R																														R		R		R		R		R		R		R

		0000 - Action ZI				CONVERSION-Inactive						R																						R		R		R																R																														R		R		R		R		R		R		R

		0000 - Action ZJ				CONVERSION LOA (NC)						R																						R		R		R																R																														R		R		R		R		R		R		R

		0000 - Action ZK				CONVERSION Sep P/Continuation						R																						R		R		R																R																														R		R		R		R		R		R		R

		0000 - Action ZM				Band Revision (NC)						R																						U		R		R																R																														R		R		R		R		R		R		R

		0000 - Action ZR				Incorrect Hire Date (NC)						R																						R		R		R																R																														R		R		R		R		R		R		R

		0000 - Action ZS				New Hire Date Adjusted (NC)						R																						R		R		R																R																														R		R		R		R		R		R		R

		0000 - Action ZU				CONVERSION-Hire Action-Inactiv						R																						R		R		R																R																														R		R		R		R		R		R		R

		0000 - Action ZV				CONVERSION-Hire Action-W/drawn						R																						R		R		R																R																														R		R		R		R		R		R		R

		0000 - Action ZW				CONVERSION-Withdrawn						R																						R		R		R																R																														R		R		R		R		R		R		R

		0000 - Action ZX				CONVERSION-Hire Action-Active						R																						R		R		R																R																														R		R		R		R		R		R		R

		0000 - Action ZY				POSITION ASSIG-Active		R				R																						R		R		R																R																														U		R		R		R		R		R		R

		0000 - Action ZZ				CONVERSION-Active		R				R																						U		R		R																R																														U		R		R		R		R		R		R

		0302 - part of 0000				Additional Actions						R																						U		R		R														U		R																														U		R		R		R		R		R		R

		0001				Organizational Assignment		R		R		R		R		R		R		R		R				R		R		R				U		R		R		R		R		R		R		R		R				R		R		R										R																R		R		R		R		R		R		R								R

		0002				Personal Data		R		R		R		R														R		R				U		R		R		R		R																																										U		R		R		R		R		R		R

		0003				Payroll Status		R		R		R		R		U		R		R						R		R		R																																																						U				U		R		R		R		R

		0004		Background		Challenge																																																																														R				R

		0005		Background		Leave Entitlement										R				R						R																																																														R

		0006 - All Subtypes				Addresses								R														U		R				U				R																																														R				R		R		R		R		R

		0006 - Subtype 1				Permanent Residence		U						R														U		R				U				R														U																																R				R		R		R		R		R

		0006 - Subtype 4				Emergency Contact		U						R														U		R				U				R																																														R				R		R		R		R		R

		0006 - Subtype 5				Mailing Address		U						R														U		R				U				R																																														R				R		R		R		R		R

		0007				Planned Working Time		U		R		R		R				R		R		R				R		R		R				U		R		R																				R																										U		R		R		R		R		R		R

		0008				Basic Pay		R				R		R														R		R				U		R		R																R										R																				R				R		R		R		R		R

		0009				Bank Details		U																				U		R				U				R																																														R				U		R		R		R		R

		0010		Background		Capital Formation																												R				R																																																		R

		0014				Recurring Payments/Deductions								R														U		R				R		R		R																																														U				U		R		R		R		R

		0015				Additional Payments								R														U		R				R		R		R																																														U				U		R		R		R		R

		0016		Background		Contract Elements																				R								R		R		R																																														R				R

		0019 - all subtypes				Monitoring of Tasks																																																																														R				R

		0019 - 01				End of probation						R																						U				R																																														R				R

		0019 - 02				End of Training Prog						R																						U				R																																														R				R

		0019 - 03				Employ Authorization						R																						U				R																																														R				R

		0019 - 04				Acting Pay						R																						U				R																																														R				R

		0019 - 05				Credential Verificat						R																						U				R																																														R				R

		0019 - 06				Temp Appointment						R																						U				R																																														R				R

		0019 - 07				Workers Comp (7day)						R		R																				U				R																																														R				R

		0019 - 08				S/T Disability 60day						R		R																				U				R														U																																R				R

		0019 - 09				Military						R		R																				U				R																																														R				R

		0019 - 10				5 Days																																				U				R																																						R				R

		0019 - 11				10 Days																																				U				R																																						R				R

		0019 - 12				15 Days																																				U				R																																						R				R

		0019 - 13				30 Days																																				U				R																																						R				R

		0019 - 14				60 Days																																				U				R																																						R				R

		0019 - 15				90 Days																																				U				R																																						R				R

		0019 - 16				120 Days																																				U				R																																						R				R

		0019 - 17				18 Months																																		U				R																																								R				R

		0019 - 19				End of Contract						R																						U				R																																														R				R

		0019 - 20				JB Appointment Ends						R																						U				R																																														R				R

		0019 - 21				Elected Appt Ends						R																						U				R																																														R				R

		0019 - 22				RIF Eligibility Ends						R		R																				U				R																																														R				R

		0019 - 23				Prove Foster Child								R																				U				R																																														R				R

		0019 - 24				Est Leave Run Out						R		R																				U				R														U																																R				R

		0019 - 25				Est Return Date						R		R																				U				R														U																																R				R

		0019 - 26				Est End of Sal Cont						R		R																				U				R														U																																R				R

		0021 - All Subtypes				Family Member/Dependents		R						R																				R				R																																														U		R		R		R		U

		0021 - 1				Spouse		U						R																				U				R																																														U		U		R		R		U

		0021 - 2				Child		U						R																				U				R																																														U		U		R		R		U

		0021 - 3				Legal Dependent		U						R																				U				R																																														U		U		R		R		U

		0021 - 4				Testator		U						R																				U				R																																														U		U		R		R		U

		0021 - 5				Guardian		U						R																				U				R																																														U		U		R		R		U

		0021 - 6				Stepchild		U						R																				U				R																																														U		U		R		R		U

		0021 - 8				Related Persons		U						R																				U				R																																														U		U		R		R		U

		0021 - 10				Divorced spouse		U						R																				U				R																																														U		U		R		R		U

		0021 - 11				Father		U						R																				U				R																																														U		U		R		R		U

		0021 - 12				Mother		U						R																				U				R																																														U		U		R		R		U

		0021 - 15				Foster Child		U						R																				U				R																																														U		U		R		R		U

		0021 - 16				Other		U						R																				U				R																																														U		U		R		R		U

		0021 - 91				Court Ordered Dependent		R						R																				R				R																																														U		R		R		R		U

		0022				Education																												U				R																																														R				R

		0024				Qualifications																																										U		R																																		R				R

		0026		Background		Company Insurance																												R		R		R																																																		R

		0027				Cost Distribution																						R		R				U				R																										R																				R				R		U		R		R		R

		0029				Workers' Compensation																																																																														R				R

		0032				Internal Data																				R								R				R																																														R				R

		0036		Background		Social Insurance CH																												R				R																																																		R

		0038				Fiscal Data  CH																												R				R																																																		R

		0039				Add. Org. Assignment  CH																												R				R																																																		R

		0040				Objects on Loan						R																						U				R														U																																R				R

		0041				Date Specifications (Length of Service)		R				U		R												R		R		R				U		R		R		R		R														R		R																										R				U		R		R		R		R

		0046				Company Pension Fund CH																												R				R																																																		R

		0048				Residence Status																								R				U				R																																														R				R

		0049				Red. Hrs/Bad Weather																				R																																																										R				R

		0050				Time Recording Info										R				R						R																																																										R				R

		0052				Wage																												U				R																																														R				R

		0057		Background		Membership Fees								R																																																																						R				R

		0059		Background		Social Insurance  NL																												R				R																																																		R

		0060		Background		Fiscal Data  NL																												R				R																																																		R

		0072		Background		Fiscal Data  DK																												R				R																																																		R

		0073		Background		Private Pension  DK																												R				R																																																		R

		0074		Background		Leave Processing  DK																												R				R																																																		R

		0075		Background		ATP Pension  DK																												R				R																																																		R

		0077				Additional Personal Data								R																				U				R		R		R														R																												U				R

		0082				Additional Abs. Data																												U				R																																														R				R

		0083		Background		Leave Entitlement Compensation																				R																																																										R				R

		0094				Residence Status								R														R		R				U				R																																														R				R		R		R		R		R

		0102 - subtype 1				Grievance - 3 step no mediation																																				U				R																																						R				R

		0102 - subtype 2				Grievance - 2 step no mediation																																				U				R																																						R				R

		0102 - subtype 3				Disciplinary Warning																																		U				R																																								R				R

		0103				Bond Purchase (Used for Savings Bond Plan)																						R		R																																																						R				R		R		R		R		R

		0104				Bond Denominations																						R		R																																																						R				R		R		R		R		R

		0105 subtype 0001				System User		R				R		R		R												R		R				R				R		R																																												R				R		R		R		R		R

		0105 subtype 0010				Email		R				R		R		R												R		R				R				R		R																		R																										R				R		R		R		R		R

		0105 subtype 0020				First Telephone number at work		R				R		R		R												R		R				U				R		R																		R																										R				R		R		R		R		R

		0105 subtype 0030				Private E-Mail Address		R				R		R		R												R		R				R				R		R																																												R				R		R		R		R		R

		0105 subtype 0099				Exclude Employee From Directory		R				R		R		R												R		R				U				R		R																																												R				R		R		R		R		R

		0106 (when 0021 is updated)		Background		Family/Related Person								R																																																																						R				R

		0110		Background		Pensions  NL																												R				R																																																		R

		0127		Background		Commuter Traffic  NL																												R				R																																																		R

		0128		Background		Notifications		U																						R				U				R																																														R				U

		0161				IRS Limits USA																						R		R																																																						R				U		R		R		R		R

		0165				Deduction Limits																						R		R																																																						R				R		R		R		R		R

		0167 - ALL subtypes				Health Plans		R						R														R		R																																																						U		U		R		R		R		R		R

		0167 - MEDI				Medical		U						R														R		R																																																						U		U		R		R		R		R		R

		0167 - DENT				Dental		U						R														R		R																																																						U		U		R		R		R		R		R

		0167 - CANC				Cancer Plan		U						R														R		R																																																						U		U		R		R		R		R		R

		0167 - CRIT				Critical Plan		R						R														R		R																																																						U		U		R		R		R		R		R

		0167 - VIS				Vision		R						R														R		R																																																						U		U		R		R		R		R		R

		0168				Insurance Plans		U						R														R		R																																																						U		U		R		R		R		R		R

		0169 - ALL subtypes				Savings Plans		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - 401K				401(k) Savings		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - 401R				401(k) Roth Pln		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - 457R				457 Roth Def		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - 457S				457 Def Comp		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - AFSI				403(b) NCSSM		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - AXA				403(b) NCSSM		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - CONS				403(b) NCSSM		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - FIDL				403(b) NCSSM		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - FIDR				403b Roth NCSSM		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - HORA				403(b) DPI		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - HORB				403(b) DJJDP		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - INGA				403(b) DPI		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - INGB				403(b) DJJDP		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - INGC				403(b) CCS		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - INGD				403(b) NCSSM		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - JEP				403(b) DJJDP		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - LEOS				Rtr Plan LE Sup		R						R														R		R				U																																																		U		U		R		R		R		R		R

		0169 - META				403(b) DPI		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - METB				403(b) CCS		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - METC				403(b) NCSSM		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - PRIM				403(b) DPI		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - QUAD				403(b) DPI		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - RET				Retirement Plan		R						R														R		R				U																																																		U		U		R		R		R		R		R

		0169 - TIAA				403(b) NCSSM		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - TIAR				403b Roth NCSSM		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - UCL				403(b) NCSSM		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - VALA				403(b) DHHS		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - VALB				403(b) DHHS		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - VALC				403(b) DHHS		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - VALD				403(b) NCSSM		R						R														R		R																																																						U		U		R		R		R		R		R

		0169 - VERT				403(b) NCSSM		R						R														R		R																																																						U		U		R		R		R		R		R

		0170				Flexible Spending Accounts		U						R														R		R																																																						U		U		R		R		R		R		R

		0171				General Benefits Information		R		R				R														R		R				U				R																																														U		R		R		R		R		R		R

		0172		Background		Flexible Spending Account Claims																								R																																																										R

		0194				Garnishments																						R																																																								R				R		R		U		R		R

		0195				Garnishments Order																						R																																																								R				R		R		U		R		R

		0200		Background		Garnishments																												R				R																																																		R

		0204		Background		Company Statistics - Denmark																												R				R																																																		R

		0207				Residence Tax Area																						U		R				U				R																																														R				U		R		R		R		R

		0208				Work Tax Area																						U		R				U				R																																														R				U		R		R		R		R

		0209				Unemployment State																						U		R				U				R																																														R				U		R		R		R		R

		0210 - ALL subtypes				Federal Income Tax		U																				U		R				U				R																																														R				U		R		R		R		R

		0210 -FED				Federal Income Tax		U																				U		R				U				R																																														R				U		R		R		R		R

		0210 - VA				Federal Income Tax		U																				U		R				U				R																																														R				U		R		R		R		R

		0216				Garnish. Adjustment																						R																																																								R				R		R		U		R

		0219				External Organizations								R																																																																						U				R

		0221				Payroll Results Adjustment																						R		R																																																						R				U		R		R		R		R

		0234				Add. Withh. Info.  US																						R		R																																																						R				U		R		R		U		R

		0235				Override FICA, Medicare, & Federal Withholding																						R		R																																																						R				U		R		R		R		R

		0236		Background		Credit Plans								R																R																																																						R				R

		0267				One-Time Payments Off-Cycle																						R		R																																																						R				U		R		R		R		R

		0278		Background		Basic Data Pension Fund																												R				R																																																		R

		0315		Background		Time Sheet Defaults										R		R								R		R		R				U				R																																														R				R		R		R		R		R

		0316		Background		Data Entry Profile				U						U		R								R		R		R																																																						R				R		R		R		R		R

		0326				Imputation of Pension																				R		R		R																																																						R				R		R		R		R		R

		0328		Background		Time Approval						U				R		U								R		R		R																																																						R				R		R		R		R		R

		0376				Benefits Medical Information		U																																																																												U		U		R

		0377				Miscellaneous Plans								R																R																																																						U		U		R

		0378 - ALL subtypes				Adjustment Reasons		R						R																				R				R																																														U		U		R

		0378 - ADDF				Enroll Family		R						R																				U				R																																														U		U		R

		0378 - ADMN				Admin. Corrections		R						R																				R				R																																														U		U		R

		0378 - BENE				Beneficiary Changes		R						R																				R				R																																														U		U		R

		0378 - CTO				Court Order Support		R						R																				R				R																																														U		U		R

		0378 - DCAR				Adjustment Reasons		R						R																				U				R																																														U		U		R

		0378 - DING				SHP Inelig Dependent		R						R																				R				R																																														U		U		R

		0378 - DRPF				Adjustment Reasons		R						R																				U				R																																														U		U		R

		0378 - DTH				Adjustment Reasons		R						R																				U				R																																														U		U		R

		0378 - DVC				Adjustment Reasons		R						R																				U				R																																														U		U		R

		0378 - FLOE				Adjustment Reasons		R						R																				R				R																																														U		U		R

		0378 - FSC				Cancel while on FMLA		R						R																				R				R																																														U		U		R

		0378 - FSN				FMLA Nonpayment		R						R																				R				R																																														U		U		R

		0378 - HIOE				Hlth Ins Annl Enroll		R						R																				R				R																																														U		U		R

		0378 - HIRE				Adjustment Reasons		R						R																				U				R																																														U		U		R

		0378 - LATE				Late Entry in Health		R						R																				R				R																																														U		U		R

		0378 - MCP				Medicare is Primary		R						R																				R				R																																														U		U		R

		0378 - MLT				Military Leave Term		R						R																				R				R																																														U		U		R

		0378 - MRG				Adjustment Reasons		R						R																				U				R																																														U		U		R

		0378 - MRGD				Adjustment Reasons		R						R																				U				R																																														U		U		R

		0378 - NCHD				Adjustment Reasons		R						R																				U				R																																														U		U		R

		0378 - NEWB				Adjustment Reasons		R						R																				U				R																																														U		U		R

		0378 - NLS				No longer a Student		R						R																				U				R																																														U		U		R

		0378 - NPY				Nonpayment of Health		R						R																				R				R																																														U		U		R

		0378 - NWEL				Adjustment Reasons		R						R																				U				R																																														U		U		R

		0378 - ODP				Maximum Age Dep.		R						R																				R				R																																														U		U		R

		0378 - OLV				Loa w/out Leave		R						R																				R				R																																														U		U		R

		0378 - PTAX				Pretax to Post tax		R						R																				R				R																																														U		U		R

		0378 - REC				Hrs <20 Not eligible		R						R																				R				R																																														U		U		R

		0378 - RET				Retirement Changes		R						R																				R				R																																														U		U		R

		0378 - RFL				Return LOA w/out Lve		R						R																				U				R																																														U		U		R

		0378 - RHN				Reduce Hrs No Cobra		R						R																				R				R																																														U		U		R

		0378 - RIF				RIF End SHP Benefits		R						R																				R				R																																														U		U		R

		0378 - SAV				Savings Plans		R						R																				R				R																																														U		U		R

		0378 - SEP				Adjustment Reasons		R						R																				U				R																																														U		U		R

		0378 - SMC				Subst. Money Change		R						R																				U				R																																														U		U		R

		0378 - SRQ				Adjustment Reasons		R						R																				U				R																																														U		U		R

		0378 - STD				Shortterm Disability		R						R																				R				R																																														U		U		R

		0378 - STU				New Student		R						R																				U				R																																														U		U		R

		0379		Background		Stock Purchase Plans								R																R																																																						R				R

		0415		Background		Time Background																				R																																																										R				R

		0416				Time Quota Compensation										R				U						R		R		R				U				R														U																																R				U		R		R		R		R

		0439 - ALL subtypes				Data transfer information		R																		R																																																										R				R

		0439 - 0001				Times from the pers. working time plan		R																		R																																																										R				R

		0439 - 0002				Actual personnel times		U																		R																																																										R				R

		0439 - 0003				Quota transaction data		U																		R																																																										R				R

		0439 - 0004				Determination of Availability		R																		R																																																										R				R

		0439 - 0005				Time Stamp Shift Planning		R																		R																																																										R				R

		0439 - 1001				Payroll Data		U																		R																																																										R				R

		0439 - 1002						R																		R																																																										R				R

		0439 - FMLA				FMLA correction		R																		R																																																										R				R

		0510				Tax-Sheltered Pension (US)								R																																																																						U				R

		0552				Time Specification/Employ. Period								R												R								U				R																																														U				R

		0554				Hourly Rate per Assignment																						R		R				R				R																																														R				R		R		R		R		R								U

		0556				Tax Treaty																						R		R																																																						R				U		R		R		U		R

		0613				Absence Donation/Withdraw (US)										R				U						R		R		R																																																						R				R		R		R		R		R

		0655		Background		ESS Settings Remuneration Statement																																																																														R				R

		0672				FMLA Event										R				U						R																																																										R				R

		0696				Absence Pools										R		R		U						R																																																										R				R

		0795				Certifications and Licenses																												U				R																																														R				R

		2001				Absences		R		U		U				U		R		U						R		R		R				U				R														U																																R				R		R		R		R		R

		2002				Attendances		R		U		U				U		R		U						R		R		R																																																						R				U		R		R		R		R

		2003 - All Subtypes				Substitutions				R						U		R		R						R		R		R				U																																																		R				R		R		R		R		R

		2003 - 01				Employee Substitution				R						U		R		R						R		R		R				U																																																		R				R		R		R		R		R

		2003 - 02				Shift substitution				R		U				U		R		R						R		R		R				U																																																		R				R		R		R		R		R

		2003 - 05				LOA Generic				R						U		R		R						R		R		R				U																																																		R				R		R		R		R		R

		2003 - 06				STD (1st 6 mths prior 89)				R						U		R		R						R		R		R				U																																																		R				R		R		R		R		R

		2003 - 07				STD (2nd 6 mths prior 89)				R						U		R		R						R		R		R				U																																																		R				R		R		R		R		R

		2003 - 08				STD (1st 6 mths after 89)				R						U		R		R						R		R		R				U																																																		R				R		R		R		R		R

		2003 - 09				STD (2nd 6 mths after 89)				R						U		R		R						R		R		R				U																																																		R				R		R		R		R		R

		2003 - 10				LOA - FMLA				R						U		R		R						R		R		R				U																																																		R				R		R		R		R		R

		2003 - 11				LOA - WC Regular				R						U		R		R						R		R		R				U																																																		R				R		R		R		R		R

		2003 - 12				LOA - WC Salary Cont				R						U		R		R						R		R		R				U																																																		R				R		R		R		R		R

		2003 - 13				LOA - Military				R						U		R		R						R		R		R				U																																																		R				R		R		R		R		R

		2004				Availability										R		R		R						R		R		R																																																						R				U		R		R		R		R

		2005				Overtime																												U																																																						R

		2006				Absence Quotas		R		R		R				U		R		U						R		R		R																																																						R				R		R		R		R		R

		2007				Attendance Quotas				R						R		R		R						R		R		R																																																						R				R		R		R		R		R

		2010				Employee Renumeration Info										R		R										U		R																						U																																R				U		R		R		R		R

		2011				Ins & Outs										R																																																																				R				R

		2012				Time Transfer Specifications										R				R						R		R		R				R				R																																														R				U		R		R		R		R

		2012 - RETR				Retirement Service (Yrs)										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - Z001				Pand Flu - Maintain Pay										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - Z002				Pand Flu - Mandatory 1.5x										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - Z003				Pand Flu - Quarantine										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - Z004				Set Actual Pay Behavior										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - Z005				PERT Eligibility & Rate										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - Z006				Holiday Ineligibility										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - Z007				Baylor Plan - Reg (Beg)										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - Z008				Incentive Pay - RN (Beg)										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - Z009				Pay Immediate After 10										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - Z010				Stop Longevity Payout										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - Z019				Incentive Pay - LPN (Beg)										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - Z020				Immediate Payout (OT)										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - Z025				Commerec Monthly Long										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - Z030				EPA Lump Sum Vac Acc										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - Z031				Accrual - 26 days/yr										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - Z032				Accrual - 24 days/yr										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - Z033				% Longevity paid										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - Z034				Pay Add'l Hours										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - Z036				Accrual - 25.75 days/yr										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - ZAWA				Makeup Adv Wthr w/ App Lv										R				U						R		R		R				U				R																																														R				U		R		R		R		R

		2012 - ZAWL				Makeup Adv Wthr w/ LWOP										R				U						R		R		R				U				R																																														R				U		R		R		R		R

		2012 - ZCT1				Comp Time Adj OTComp										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - ZCT2				Comp Time Adj On Call Cmp										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - ZHLC				Holiday Leave Correction										R										R		R		R								R																																														R				U		R		R		R		R

		2012 - ZHTX				Transfer Hol to Hol Comp										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - ZLSD				LOS Adjustment - Decrease										R										R		R		R				R				R																																														R				U		R		R		R		R

		2012 - ZLSI				LOS Adjustment - Increase										R										R		R		R				R				R																																														R				U		R		R		R		R

		2012 - ZZ07				Baylor Plan - Reg (End)										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - ZZ08				Incentive Pay - RN (End)										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - ZZ19				Incentive Pay - LPN (End)										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - ZZZ9				Convert Holiday Count										R										R		R		R				U				R																																														R				U		R		R		R		R

		2012 - ZL40																																R

		2013				Quota Corrections										R		R		U						R		R		R																																																						R				U		R		R		R		R

		2050				Annual Calendar										R																																																																				R				R

		2051				Monthly Calendar										R																																																																				R				R

		2052				Absence Recording										R																																																																				R				R

		9901				Compensatory Time Aging										R				R																																																																R				U

		OM Object Types - PLOG for Time Team

		01				Base Charge Number																		U

		02				Charge Activity																		U

		03				Charge Element																		U

		04				Charge Sub-Element																		U

		1000				Process Job Object

		1001				Process Job Relationship

		9016				Charge Objects

		OM Infotypes - PLOG for OM

		User (US)						R		R		R																																				R		R

		Person (object type P)										R						R								R								U		R		R										R		R										R		R		R				R						R		R												R																R

		Work Centers (object type A)																																																																																						R

		Job Branch (object type 30)																																R		R		R																						R		R						R						R

		1000				Process Job Object																												R		R		R																						R		R						R						R

		1001				Process Job Relationship																												R		R		R																						R		R						R						R

		1014				Position Obsolete Infotype																												R		R		R																						R		R												R

		1028				Position Address																												R		R		R																						R		R												R

		9005				Overtime Eligibility																												R		R		R																						R		R												R

		9006				Holiday Eligibility																												R		R		R																						R		R												R

		9007				Night Premium Eligibility																												R		R		R																						R		R												R

		9008				Evening Premium Eligibility																												R		R		R																						R		R												R

		9009				Weekend Premium Eligibility																												R		R		R																						R		R												R

		9010				Holiday Premium Eligibility																												R		R		R																						R		R												R

		9011				On Call Eligibility																												R		R		R																						R		R												R

		9012				Call Back Eligibility																												R		R		R																						R		R												R

		9015				Charge Objects																												R		R		R																						R		R												R

		9016				Extended Duty																												R		R		R																						R		R												R

		Job Family (object type JF)																																R		R		R																						R		R						R						R

		1000				Process Job Object																												R		R		R																						R		R						R						R

		1001				Process Job Relationship																												R		R		R																						R		R						R						R

		1014				Position Obsolete Infotype																												R		R		R																						R		R												R

		1028				Position Address																												R		R		R																						R		R												R

		9005				Overtime Eligibility																												R		R		R																						R		R												R

		9006				Holiday Eligibility																												R		R		R																						R		R												R

		9007				Night Premium Eligibility																												R		R		R																						R		R												R

		9008				Evening Premium Eligibility																												R		R		R																						R		R												R

		9009				Weekend Premium Eligibility																												R		R		R																						R		R												R

		9010				Holiday Premium Eligibility																												R		R		R																						R		R												R

		9011				On Call Eligibility																												R		R		R																						R		R												R

		9012				Call Back Eligibility																												R		R		R																						R		R												R

		9015				Charge Objects																												R		R		R																						R		R												R

		9016				Extended Duty																												R		R		R																						R		R												R

		Organization Processing (object type "O")						R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		1000				Process Job Object		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		1001				Process Job Relationship		R		R		R						R								R				R				R		R		R										R		R										R		R		R		R		R						R		R												R																R

		1002				Org Unit Description		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		1003				Org Unit Dept/Staff		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		1008				Account Assignment Features		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		1014				Position Obsolete Infotype		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		1028				Position Address		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		9005				Overtime Eligibility		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		9006				Holiday Eligibility		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		9007				Night Premium Eligibility		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		9008				Evening Premium Eligibility		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		9009				Weekend Premium Eligibility		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		9010				Holiday Premium Eligibility		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		9011				On Call Eligibility		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		9012				Call Back Eligibility		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		9015				Charge Objects		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		9016				Extended Duty		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		Job Processing (object type "C")						R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		1000				Process Job Object		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		1000				Process Job Group Object		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		1001				Process Job Relationship		R		R		R						R								R				R				R		R		R										R		R										R		R		R		R		R						R		R												R																R

		1002				Job Description		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		1005				Planned Compensation		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		1014				Position Obsolete Infotype		R		R		R						R								R								R		R		R										R		R										R		R		R		R								R		R												R																R

		1028				Position Address		R		R		R						R								R								R		R		R										R		R										R		R		R		R								R		R												R																R

		1610				Process US Job Attributes		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		9002				Tcode Description		R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		9031						R		R		R						R								R								R		R		R										R		R										R		R		R		R		R						R		R												R																R

		9005				Overtime Eligibility		R		R		R						R								R								U		R		R										R		R										R		R		R		R								R		R												R																R

		9006				Holiday Eligibility		R		R		R						R								R								U		R		R										R		R										R		R		R		R								R		R												R																R

		9007				Night Premium Eligibility		R		R		R						R								R								U		R		R										R		R										R		R		R		R								R		R												R																R

		9008				Evening Premium Eligibility		R		R		R						R								R								U		R		R										R		R										R		R		R		R								R		R												R																R

		9009				Weekend Premium Eligibility		R		R		R						R								R								U		R		R										R		R										R		R		R		R								R		R												R																R

		9010				Holiday Premium Eligibility		R		R		R						R								R								U		R		R										R		R										R		R		R		R								R		R												R																R

		9011				On Call Eligibility		R		R		R						R								R								U		R		R										R		R										R		R		R		R								R		R												R																R

		9012				Call Back Eligibility		R		R		R						R								R								U		R		R										R		R										R		R		R		R								R		R												R																R

		9015				Charge Objects		R		R		R						R						U		R								U		R		R										R		R										R		R		R		R								R		R												R																R

		9016				Extended Duty		R		R		R						R								R								U		R		R										R		R										R		R		R		R								R		R												R																R

		Position Processing (object type "S")						R		R		R						R						U		R								R		R		R										R		R										R		R		R		U		R						R		R												R																R

		ALL Infotypes						R		R		R																										R																						R		R		R		R								R		R												R

		1000				Process Job Object		R		R		R						R								R								R		R		R										R		R										R		R		U		R		R						R		R												R																R

		1001				Process Job Relationship		R		R		R						R								R				R				U		R		R										R		R										R		R		R		R		R						R		R												R																R

		1002				Position Gen Description																																																						U		R		R		U		R						R		R

		subtype 9105-9109																																																										R		R		R		U		R						R		R

		1005				Process Planned Compensation																												R		R		R																						R		R		R		R		R						R		R

		1007				Process Vacancy																																																						R		R		R		R		R						R		R

		1008				Process Account Assignment																												R		R		R																						R		R		R		R		R						R		R

		1010				Posiiton Authorities and Resources																																																						R		R		R		R		R						R		R

		1011				Position Work Schedule																																																						R		R		R		R		R						R		R

		1013				Process Emp Group/Sub Group																												R		R		R																						R		R		R		R		R						R		R

		1014				Position Obsolete Infotype																																																						R		R		R		R								R		R

		1016				Process Standard Authorization																																																						R		R		R		R		R						R		R

		1017				Process Structural Authorization																																																						R		R		R		R		R						R		R

		1018				Process Cost Distribution																																																						R		R		U		R		R						R		U								R				R

		1028				Position Address																																																						R		R		R		U		R						R		R

		9000				OM Action																																																						R		R		U		R								R		R

		9005				Overtime Eligibility																				R								U		R		R																						R		R		R		R		R						R		R																				R

		9006				Holiday Eligibility																				R								U		R		R																						R		R		R		R		R						R		R

		9007				Night Premium Eligibility																				R								U		R		R																						R		R		R		R		R						R		R

		9008				Evening Premium Eligibility																				R								U		R		R																						R		R		R		R		R						R		R

		9009				Weekend Premium Eligibility																				R								U		R		R																						R		R		R		R		R						R		R

		9010				Holiday Premium Eligibility																				R								U		R		R																						R		R		R		R		R						R		R

		9011				On Call Eligibility																				R								U		R		R																						R		R		R		R		R						R		R

		9012				Call Back Eligibility																				R								U		R		R																						R		R		R		R		R						R		R

		9015				Charge Objects																		U		R								U				R																								R		R		R								R		R

		9016				Extended Duty																				R								U				R																						R		R		R		R		R						R		R

		9018				Cost Distribution																																																						R		R		U		R								R		U								R

		9021				Old Position #																																																						R		R		R		R								R		R

		9022				SOC Code																																																						R		R		R		R								R		R

		9023				Position Type																																																						R		R		R		R								R		R

		9025				Vacancy Posting																																																						R		R		R		U								R		R

		9100				Conv Support for Enhancement of Custom Ity																																																						R		R		R		R								R		R
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SOD Risk Acceptance Form



This form is being completed to document that there is a true business need for the following user to have two or more SAP security roles that cause an SOD (Segregation of Duties) conflict.  I approve for the following user to have the segregation of duty conflict(s) marked below:

		Employee Name

		 



		Position #

		 



		Position Name

		 



		PERNR # (include leading zeros)

		 







		Role Conflicts

		Mark SOD Conflict for user



		HR Master Data Maintainer with Payroll Administrator

		



		HR Master Data Approver with HR Master Data Maintainer

		



		HR Master Data Approver with Position Funding Approver

		



		HR Master Data Maintainer with Position Funding Approver

		







Completion of this form indicates that I am aware of the risks associated with these SOD conflicts, and that my agency has established and documented a compensating control process within our business processes.  



Approver’s Signature __________________________________________________

Approver’s Printed Name ______________________________________________

Date Signed:  ____________________



SOD Risk Acceptance Form Procedures:

· Please submit one form per employee.

· Send to BEST@ncosc.gov.  Please do not send directly to the HR/Payroll ERP System Security Team.

· Save the form using the following naming convention: 

SOD_[first initial]_[last name]_[agency]_[date]. Example: SOD_j_doe_osc_070124.xls

· Forms will only be accepted by BEST if signed by the Agency Head or designee whose name appears in our list  of SOD Risk Acceptance Form Approvers.

· Removal of one or more of the SOD roles can be accomplished by having the Agency data owner submit a completed HR/Payroll ERP System Security Change Request.

· Note:  During the regular Security Request Process, the System will determine if an SOD conflict exists.  If an SOD form is required, the Security Request will be placed on “Hold” until a signed form is submitted to BEST@ncosc.gov.

		Revised 4/15/2024
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