GEN-03 Adjusting Preferences to Stop Approval Email Notifications

Purpose

The purpose of this Quick Reference Guide (QRG) is to show the steps to turn off email notification of items
needing my approval in the North Carolina Financial System (NCFS).

There are 6 steps to complete this process.

Adjusting Preferences to Stop Approval Email Notifications

Step 1. Click Notification Bell, then click Worklist.
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Step 2. Once in Worklist, choose the dropdown beside your name in the upper right corner and select
Preferences.
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Step 3. Once Preferences opens, select the Notification tab.

Image

:& v Me & My Group v|

Number Creator

2226068

Muhammad Ha

A e B

0 oo s+« [

User Details
Home

] Administration
As

Reports
R Preferences
Worklist
Help »
Logout

~d ) Fx®

.
c
—

B e oo

o =

m
v @

513 PM
10/5/2023 D



n / https://er - fintegration/worklistapp/faces/preferances jsp: AN o

= (@) @ hitpsy/emzn-devl &) tps:/femzn r::l\jl.f;.:sS.I‘::lr.a(tlec\oud.rom_| tegration/worklistapp/faces/preferences jspx m ¥ %@ aoo | I;

= RA . Orklis
NC NCOSC e FBP-New Sharepoint 7] ORACLE @ RANDYSMITH» oo oyrces £ R1QRGs 5 Q
_ You are using the Dress Rehearsal (DE m Other Rules I Certificates | Motification | Accessibility - é
4 Rules L Vacation Period : 00796023 Save | Revert
o =
4@ Vacation Period [Disabled) b
My Rules q 5 . - “‘
Remove yourself from automatic task assignment by enabling a vacation date range.
< N OtlflC&thﬂS Optionally, more specific vacation rules can be created under "My Rules". 6
() Enable vacation period
Ass w
Start Date :
End Date
: -
3 (0 Reassign to: 4,
O Delegate tor Q
@
Copyright ® 1997, 2022, Oracle and/or its affiliates. _ - @3

B8 O serch L -fCEAEde @FayHEHA ra g mam D
Step 4. Here you will see the ways set up for you to receive notifications for items requiring your approval.
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Step 5. Highlight the Business Email row and select the button shown below.
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Step 6. This will remove the green default check from that row and you will NOT receive email notifications for
items that require your approval.
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