FI0-01 My Paystub

My Paystub Tutorial Video

Purpose

The purpose of this Business Process Procedure is to explain how to navigate the Pay Statement within the Fiori
My Paystubs application.

Steps for Accessing My Paystubs

There are 19 steps to complete this process.

Step 1. Log into Fiori and select the My Paystubs application tile located on the dashboard under the
Employee tab.
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https://www.ncosc.gov/training/hr-payroll-system-training/hr-payroll-help-documents/fio-01-my-paystub
https://osc.cloud.nc.gov/Fiori3/My_Paystubs_10.13.22.mp4

Step 2. A collection of all paystubs is displayed and can be viewed in detail using the navigation features on
the upper right of the screen.
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Items (217) Search Paystubs Q oL B 6 ]
Pay Date Payroll Type Payroll Period Gross Pay Deductions Take Home Pay
Payroll Year: 2025
07/31/2025 Regular payroll run Jul 2025 5,587.42 usp 1,760.31 usp 3,827.11 usp = b
06/30/2025 Regular payroll run Jun 2025 5,587.42 usp 1,760.32 usp 3,827.10 usp = 3
05/30/2025 Regular payroll run May 2025 5,587.42 usD 1,760.31 usp 3,827.11 usp LEIF »
04/30/12025 Regular payroll run Apr 2025 5,587.42 usp 1,760.32 usp 3,827.10 usp = >
03/31/2025 Regular payroll run Mar 2025 7,096.42 usp 2,340.34 usp 4,756.08 usp = >
02/28/2025 Regular payroll run Feb 2025 5,587.42 usp 1,760.32 usp 3,827.10 usp = 3
01/31/2025 Regular payroll run Jan 2025 5,587.42 usp 1,760.31 usp 3,827.11 usp = 3
Payroll Year: 2024
12/31/2024 Regular payroll run Dec 2024 5,987.42 usp 1,768.64 usp 3,818.78 usp = >
11/2712024 Regular payroll run Mov 2024 2,987.42 usp 1,768.63 usp 3,818.79 usp = >
Step 3. To filter on a specific year of pay statements, go to the Search Paystubs field and type in a year. For

example, type in “2019” and click Enter on your keyboard or click the Search magnifying glass icon.
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ltems (12) o ®Qlh o= & 8

Pay Date Gross Pay Deductions Take Home Pay

Payroll Year: 2019

1212312019 Regular payredl run 120172019 = 1213172019 £,235.50 uso 3,018.99 usp

Regular payroll run 11/0172019 - 11530/2019 6,235.50 uso 297585 uso

10312019 Regular payroll run 1000172019 = 1073172019 6,235.50 usD 297584 usp 3,259.86 usD i o ¥

Step 4. To delete the search criteria and go back to the full list, click the X in the Search field.
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Items (12)

Pay Date
Payroll Year: 2019

1212312019 Regular payredl run 120172019 - 1213172019 §,235.50 uso 301899 usp

112712019 Regular payrall in 110172019 = 1153072019 £,235.50 uso 2,975,685 usp

10312019 Regular payrall run 10012019 - 103172019 6,235.50 usD 2,975.84 usp 3,259.86 usD i o ¥

Step 5. To download a specific pay statement, click the Download PDF arrow in a column on the right side of
the screen.
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Items (12) ® QAN B E S

Pay Date
Payroll Year: 2019

12232019 Regular payroll run 120142019 - 123172019 6,235.50 usp

112712019 Regular payroll run 110172019 - 1173012019 6,235.30 usD 297585 uso

101312019 Regular payroll run 10/01/2019 - 10/31/2019 6,235.50 usD 297584 usp 325966us0 g

Step 6. Click on the downloaded file to open the PDF. It will be behind the downloads button on the top right of
your screen.
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%% portaloscncgov/app#RemunerationStatement-display

i ; My Paystubs ¥

Items (217)

Pay Date

01/31/2020

Payroll Year: 2019

12/23/2019

11/2712019

10/131/2019

09/30/12019

08/30/12019

Step 7. Click on Download or Print icon to save or print the pay statement.
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Payroll Type

Regular payroll run

Regular payroll run

Regular payroll run

Regular payroll run

Regular payroll run

Regular payroll run

Payroll Period

Jan 2020

Dec 2019

Nov 2019

Oct 2019

Sep 2019

Aug 2019

Gross Pay

4,461.08 usp

4,571.08 usp

4,461.08 usp

4,461.08 usp

4,678.74 usp

4,352.25 usp

Search Paystubs

Deductions

1,404.98 usp

1,519.20 usp

1,448.41 usp

1,448.41 usp

1,534.13 usp

1,406.06 usp

o a@e

o] Paystub_201912.pdf ES E
28.9 KB » Done
Q oM B & (@
Take Home Pay
3,056.10usp = >
3,051.88 usp = >
3,01267usp L =S
3,01267usp L =
314461usp = >
294619 usp g

»



/1 = 125%

Pay Period:

019 through 12/31/201%
Check Date: 0189

Deductions Deductions Current

Current: # BYUP BO/20 PT

YTD: # BYUP B0/20 Pre Plan PT
BYUP B80/20 PrePlan Ref PT

Earnings 1] ** Total Health Insurance

Reqular Salary # NC Flex Dental-PT
Vacation Leave # NC Flex Vision PT

Sick Leave # NC Flex Accident PT
Paid Holiday # NC Flex Crit Illness PT
Comp Leave * TSERS EE

*% Tt 1 Masea T- v “ N Play Haalt re” PT

Step 8. Another way to print a pay statement is to click on the Print PDF icon in the column on the right side of
the screen.
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Items (91) Search Paystubs Q2N = B &

Pay Date Payroll Type Payroll Period Gross Pay Deductions Take Home Pay

Payroll Year: 2021 N

04/30/2021 Regular payroll run 04012021 - 0473072021 4,178.75 usD 1,611.47 usp 2.567.28 usD A >
031312021 Regular payroll run 03/01/2021 - 03/31/2021 4,178.75 usp 1,611.47 usp 2,567.28 usD a4 = >
0212612021 Regular payroll run 02012021 - 0272802021 4,178.75 uso 1,611.46 uso 2,567.29 usD A = »
0L2e/2021 Regular payrodl run 0L012021 - 01312021 4,178.75 usp 1,611.47 uso 2,567.28 usD & = ¥

Step 9. A popup window will appear. Choose your printer in the destination field, then click the Print button to
print the pay statement PDF.
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Step 10. Click an arrow in the last column on the right side of the screen to open a pay statement. Click the back
arrow to go back.
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Items (12)

Pay Date L Payroll Type
Payroll Year: 2019

122312019 12/00/2019 - 12/3172019

1112712019 11012019 - 1173002019
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4 @ Paystub ~ Q @ A

/1 - 141% + El

Step 11. Click the Export to Spreadsheet icon in the navigation features to export a .xlsx file. Click the OK
button on the confirmation popup window.
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Items (156)
Pay Date

Payroll Year: 2021

0LZN2021

Payroll Year: 2020

113002020

103072020

Payroll Type

Regular payroll run

Regular payroll run

Regular payroll run

Regular payroll run

Regular payroll run

Regular payroll run

Payroll Period

02/01/2021 — 02/28/2021

010112021 - 0L3L/2021

12002020 - 12130112020

1110012020 — 113002020

10/0112020 — 10/3112020

09012020 — 09/30/2020

Gross Pay

10,542.42 usD

6,391.42 usD

5,391.42 uso

6,391.42 usD

5,391.42 usD

6,391.42 usD

4,464.76 UsD

2,899.21 usp

293117 uso

3,050.31 usp

3,050.33 usD

3,050.32 usD

6,077.66 UsD 1

3,492.21 usD 4

3,454.25 uso &

3.341.11 uso 4

3,341.09 usp 1

3,341.10 usD i

b

h & e



Confirmation

Do you actually want to export the table content to a spreadsheet?

~—) (o9l Cancel

Step 12. Click the .xlIsx file in the download area of your browser window to open, and the Excel file is displayed.
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€« > C 25 portal.osc.nc.gov/app#RemunerationStatement-display w b} 1 oy @

[ @ exportxlsx ] b
/ 7.7 KB » Done
s Q My Paystubs v 8

[J Don't show when downloads finish

Items (217) Search Paystubs QS B &
Pay Date Payroll Type Payroll Period Gross Pay Deductions Take Home Pay

05/29/2020 Regular payroll run May 2020 4,461.08 usp 1,404.98 usp 3,056.10 usp R =3 >
04/30/2020 Regular payroll run Apr 2020 4,461.08 usp 1,404.98 usp 3,056.10 usp A+ =1 >
03/31/2020 Regular payroll run Mar 2020 5,264.08 usD 1,720.65 uso 3543.43usD = >
02/28/2020 Regular payroll run Feb 2020 4,461.08 usp 1,404.99 uso 3056.09 usp = >
01/31/2020 Regular payroll run Jan 2020 4,461.08 usp 1,404.98 usp 3,056.10usp = b

Payroll Year: 2019

12/23/12019 Regular payroll run Dec 2019 4,571.08 usp 1,519.20 usp 3,051.88 usp

|
il
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Al ul fx Pay Date

4 A B 1 c | D | E i F |
1 [Pay Date - |Payroll Type - Payroll Period - GrossPay - Deductions - Take Home Pay -
2 2/26/2021 Regular payroll rur 0200172021 - 02/28/2 i # 446476 USD 6,077.66
3 1/29/2021 Regular payroll rur 01/01/2021 — 01731/2 st g 2 89921 USD 349221
4 122212020 Regular payroll rur 12/01/2020 — 12/31/2 #E80E8 & 203717 USD 3,454.25
5 | 1173072020 Regular payroll rur 11/0172020 — 11/30/2 #&EREEER & 3050.31 USD 33411
6 10302020 Regular payroll rur 10001/2020 - 1003102 &R & 305033 UsSD 334109
T 9302020 Regular payroll rur (V0172020 - 09/30/2 #sssii & 305032 USD 3,341.10
2] 8/31/2020 Regular payroll rur (8/01/2020 - 08/31/2 sl & 3050.31 USD 331N
9 7212020 Regular payroll rur 07/01/2020 — O7/31/2 sttt 4 305032 USD 334110
10 6302020 Regular payroll rur 06/01/2020 - 06/30/2 #EEEEEE & 3003.44 USD 3,232 06
11| 52972020 Regular payroll rur 05/01/2020 — 05/31/2 #EEEEEEH & 100344 USD 3,232.06
12| 473002020 Reguilar payroll rur 04/01/2020 — 04/30/2 #REEEEH & 300345 USD 3,232.05
13| 33172020 Regular payroll rur 00172020 - Q373102 saisiis w# 300344 USD 3,232.06

7]

General

$~% 9

uso
usoD
usD
usD
usD
usD
uso
uspo
UsD
UsD
usD
usp

Step 13.

Image

Click the Group your paystubs icon in the navigation features to change the Group order.
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ltems (156)

Pay Date

Payroll Year: 2021

02/26/2021

01292021
Payroll Year: 2020

1212212020

113002020

103072020

09302020

Payroll Type

Regular payroll run

Regular payroll run

Rigular payroll ran

Regular payroll run

Regular payroll run

Regular payroll run

Payroll Period

020172021 — 02/28/2021

01012021 — 0L312021

12002020 = 121302020

11012020 = 1173072020

10012020 — 10/3L/12020

03910112020 — 09/30/2020

Gross Pay

10,542.42 usD

6,391.42 usD

6,391.42 usp

6,391.42 usp

6,391.42 usD

6,391.42 usD

Search Paystubs

Deductions

4,464.76 usD

2,899.21 usp

293717 usp

3,050.31 uso

3,050.33 usD

3,050.32 usp

Q

Take Home Pay

6,077.66 usD

3,492.21 usD

3,454.25 usp

3,341.11 uso

3,341.09 usp

3,341.10 vsp

1\:

“ N

[+~

|«

|

=ElE &
El »
ﬁ 5
S
EJ »
@

Step 14. Adjust the Group Order to Ascending or Descending or the Group By to Payroll Year,
or None and click OK.
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Payroll Type,



Group

Eroup Order |

Ascending  d——
®) Descending

Eroup By
® Payroll Year >
Payroll Type e

MNone

OK Cancel

Step 15. Click the Sort your paystubs icon to sort pay statements within the timeframe.
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ltems (156)

Pay Date

Payroll Year: 2021

02/26/2021

012912021
Payroll Year: 2020

1212212020

113002020

103072020

09302020

Payroll Type

Regular payroll run

Regular payroll run

Regular payroll run

Regular payroll run

Regular payroll run

Regular payroll run

Payroll Period

020172021 — 02/28/2021

01012021 — 01312021

12/00/2020 = 121312020

110112020 = 1173072020

10012020 — 10/3L/12020

0310112020 — 09/30/2020

Gross Pay

10,542.42 usD

6,391.42 usD

5,391.42 usp

6,391.42 usp

6,391.42 usD

6,391.42 usD

Search Paysiubs

Deductions

4,464.76 usD

2,899.21 usp

293717 uso

3,050.31 uso

3,050.33 usD

3,050.32 ush

2 2[*]

Take Home Pay

6,077.66 usD

3,492.21 usD

3,454.25 usp

3,341.11 usp

3,341.09 usp

3,341.10 vsp

|

[+~

(=

(&

i e e &

@

Step 16. You can Sort by Pay Date, Payroll Type, and several other options as well as Ascending or

Descending.
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D\} Sort

Sort Order

Ascending

®) Descending

Ec:nrt By

e PayDate

Payroll Type
Gross Pay
Deductions

Take Home Pay

OK Cancel

Step 17. Click the Personalize the table appearance icon to customize the data that is displayed.
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ltems (156) Search Paystubs Qo h = G

Pay Date Payroll Type Payroll Period Gross Pay Deductions Take Home Pay

Payroll Year: 2021

02/26/2021 Regular payroll run 0210172021 - 02/28/2021 10,542.42 usD 4,454.76 UsD 607766 usp L &

012912021 Regular payroll run 01012021 - 0L3L2021 6,391.42 uso 2,899.21 usp 3,492.21 usp K3

Payroll Year: 2020

12222020 Regular payroll run 120112020 - 1213112020 6,391.42 usp 2,937.17 uso 345425 use 4 =

1173002020 Regular payroll run 110112020 - 113072020 6,391.42 usD 3,050.31 uso 33inuse 4 =

1013042020 Regular payroll run 10/01/2020 — 1073112020 6,391.42 usb 3,050.33 usp 3300 usp 4 =

093002020 Regular payroll run 091012020 — 093012020 6,391.42 usD 3.050.32 ush 3,341.10 usD & =
Step 18. Click the various fields to select or de-select columns to display and click OK.
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b

Columns

J, Search
LAl

Jo

vy

v Pay Date

v Payroll Type

v Payroll Period
For-Period for Payroll

v Gross Pay

o Deductions

v Take Home Pay

v’ Download

o Print

Step 19. Click My Paystubs to return to the previous screen.
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Note: The pay statement will not be available to view until payday.



Additional Resources

e QRG
o PY-14 Remuneration Statement Explanation

First Published

Tue, 08/24/2021

Last Updated

Thu, 02/19/2026
View PDF


https://www.ncosc.gov/training/hr-payroll-system-training/hr-payroll-help-documents/py-14-remuneration-statement-explanation
https://www.ncosc.gov/print/pdf/node/410

